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AOMUHUCTPALIUA TOPOACKOIO OKPYIA KOPOJIEB MOCKOBCKOW OBJIACTU
NMOCTAHOBIJIEHUE

OT 15 NIOJA 2021 TOOA N 632-NA

OB YTBEPXAEHUU AOAMUHUCTPATUBHOIO PEMMAMEHTA NPEOOCTABJEHUA MYHVILI,I/II'IAJ'IbHOVI
YCNyru "BblAA4YA APXUBHbIX CIMPABOK, APXUBHbIX BbINMMNCOK, APXUBHbIX KOMUA U
MHO®OPMALIMOHHbBIX MMCEM HA OCHOBAHUU APXUBHbIX AOKYMEHTOB, CO3OAHHbIX C 1 AHBAPA
1994 rOOQA"

B cooTtBetcTBMM ¢ PenepanbHbiM 3akoHoMm oT 27.07.2010 N 210-93 "O6 opraHusaLmnmn NpeaocTaBneHmnst rocyaapCTBEHHbIX
MU_MyHAUMNanbHbIX yenyr", pykoBOACTBYysiCb PeaepanbHbiM 3akoHoM oOT 06.10.2003 N 131-®3 "O6 obuwux npuHumMnax
opraHusaLnn MecTHOro camoynpasnenus B Poccuiickon Penepaumun”, YcrtaBom ropofckoro okpyra Kopores MocKkoBcKoW
obnacTu, NoCTaHOBNSA:

1. YTBepante AOMUHUCTPATMBHbLIA perfiaMeHT npefocTaBneHus MyHUUmMnanbHOW ycnyri "Bblgava apXvBHbIX CRpaBoK,
apXMBHbIX BbIMUCOK, apXMBHbIX KOMUA U MHAOPMALUNOHHbBIX MMCEM Ha OCHOBaHMU apXMBHbIX AOKYMEHTOB, CO3[aHHbIX C 1
aHBaps 1994 roga" (NnpunoxeHue).

2. MpusHaTb yTpatuBLIMM CUMY NOCTaHoBneHvwe AOMUHUCTPaLMK ropoackoro okpyra Kopones Mockosckon obnactu ot
23.06.2020 N 424-IA "O6 yTBepxaeHun AOMUHUCTPATUBHOIO PernaMeHTa NReAOCTaBNeHNa MyHULMNAanbHoW yenyrn "Belgaya
APXMUBHbIX CNPABOK, apXMBHbLIX BbINUCOK, apXMBHbLIX KOMWUA Y MHORPMALIMOHHbIX MUCEM HA OCHOBAHWUW apPXMBHbIX AOKYMEHTOB,
co3aaHHbix ¢ 1 aHBapsa 1994 ropa”.

3. OnybnukoBaTb HacTosiLee MOCTaHOBMEHWE W MPUNOXEHMEe K HEMY B oduLManbHOM ropodcKOM MevaTHOM cpeacTee
MaccoBoOM MHopMaLun 1 pasmecTuTb MX Ha ouumanbHoM caTe AgMUHUCTpaumm ropoackoro okpyra Kopones MockoBckon
obnactu "Haykorpag Kopones" (www.korolev.ru).

4. YnpasneHuto NHPOPMAaLMOHHON NOSIUTUKN N coumnarbHbIX KOMMYHUKaLMA AQMUHUCTPaLMM ropoackoro okpyra Kopones
MockoBckon obnactn (Macnosa E.A.) obecneunTb BbINOMHEHNE NYHKTA 3 HACTOSILLErO NOCTAHOBIEHUS.

5. KOHTpOJ‘Ib 3a BbINONTHEHNEM HacCTodwero noCTaHOBNEHUA BO3JNTOXKUTb Ha 3aMecTutend rnaBbl A,EI,MVIHVICTpaLI,VII/I
ropogckoro okpyra Kopones MockoBckor obnactu Bukynosy C.K.

MaBa ropoAcKoro okpyra
A.H. Xogbipes

MpunoxeHune

K NOCTAaHOBMIEHUIO aAMUHUCTpPaUUNn
ropoackoro okpyra Kopones
MockoBckou obnacTtu

ot 15 vronsa 2021 roaa N 632-INMA
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AOMUHUCTPATUBHbIW PEIMAMEHT NMPEQOCTABJEHUA MVHI/!LI,I/II'IAHbHOVI YCNYru "BblA4YA
APXUBHbIX CIMPABOK, APXBHbIX BbINMMNCOK, APXUBHbIX KON U UHO®OPMALIMOHHbLIX MACEM HA
OCHOBAHUU APXUBHbIX AOKYMEHTOB, CO3AHHbLIX C 1 AHBAPA 1994 TOOA™

I. OBLUME NONOXEHUA

1. NIPEAMET PErYNMPOBAHUA AODMUHUCTPATUBHOIO PEIMTAMEHTA

1.1. Hactosawmin AOMUHUCTPATUBHBIN pernameHT perynmpyeT OTHOLUEHWs, BO3HMKalLWMe B CBA3WM C NpegocTaBneHnem
MyHULUMNansHon ycnyru "Bblaada apxvBHbLIX CMPaBOK, apXMBHbLIX BLIMUCOK, apXUBHbLIX KOMUM U MHAPOPMAaLMOHHLIX NMUCEM Ha
OCHOBaHWUM apxXuBHbIX JOKYMEHTOB, co3daHHbIix ¢ 1 sHBapsa 1994 roga" (ganee - MyHuumnanbHas ycnyra) apxvuBHbIM OTAEMOM
ynpaeneHus genamm AgMUHUCTpaumm ropogdckoro okpyra Kopones MockoBckon obnactu (ganee - MyHuMuMnanbHbIA apxuB).

1.2. Hactoawmin AOMUHUCTPATMBHBIA perfnamMeHT ycTaHaBnMBaeT NOPSAOK npegocTtasneHns MyHuumnanbHOW ycnyrn m
cTandapT npegocTasnennss MyHULMNanbHOM yCryr, cocTaB, NOCNEeA0BaTENbHOCTb U CPOKU BbIMOSIHEHUS aAMUHUCTPATUBHbIX
npoueayp no npegocrasneHnto MyHuumnansHon ycnyru, TpebosBaHusa K Nopsagky MX BbIMNOMIHEHUSA, B TOM Yucre 0COGEHHOCTH
BbINOMHEHNS aAMUHUCTPATMBHBLIX NpoLleayp B SMeKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOMHEHUS agMUHUCTPaTUBHBLIX
npoueayp B MHOrOMYHKUMOHambHbIX LEeHTpax npeaocTaBneHns rocyaapCTBEHHbIX U MyHULUMNanbHbIX yenyr (ganee - ML) B
MockoBckon obnacTtu, hopmbl KOHTpPONA 3a NpegoctasneHeM MyHuUmMnanbHOW ycnyrin, [ocyaebHbIn (BHeCYaebHbI) NOpsiaoK
obxanoBaHus pelueHnin n gencteun (6esgenctemst) MyHMuMnNanbHOro apxmea, €ro AOMMKHOCTHbIX nud, ML, paboTHukoB
MoLl.

1.3. TepMuHbI 1 onpefeneHnsi, MCNosb3yemble B HAacToAWEM AAMUHUCTPATMBHOM perfameHTe:

1.3.1. ApxuBHas BbINMCKA - JOKYMEHT, COCTaBMEHHbIN Ha BnaHke MyHuLMNANbLHOrO apxmea, AOCNOBHO BOCMPOU3BOASLLMNA
YyacTb TEKCTa apXUBHOMO JOKYMEHTA, OTHOCSILLErocs k onpeaeneHHoMy akTy, CoObITUIO, NULy, C yKa3aHMeM apX1MBHOTO Lundpa
1 HOMEPOB NMUCTOB €4WHMNLIbl XPaHEHNS.

1.3.2. ApPXUBHbIN OOKYMEHT - MaTtepuarbHbIi HOCUTEMb C 3aPUKCUPOBAHHOW Ha HEM MHOpMaUMEN, KOTOPLIA MMeeT
PEKBU3NTBLI, MO3BOMNSAOLMNE €ro UAEHTUDUUMPOBaTL, N MOANEXUT XPaHEHWI0 B CUMY 3HAYMMOCTWM YKa3aHHbIX HOCUTENS u
WHopmaumm Ansa rpaxaaH, obLiecTsa u rocygapcTaa.

1.3.3. Apx1BHas Konusi - 4OCNOBHO BOCMPOM3BOASLLAS TEKCT UM N300paXkeHne apXMBHOIO AOKYMEHTa KOMusl C ykasaHneM
apXuBHOro wundpa M HOMEPOB JNINCTOB e4MHULbI XpaHEeHWUsl, 3aBepeHHasi B Nopsiake, YCTaHOBMEHHOM 3aKOHOAATeNbCTBOM
Poccuickon ®enepaumm.

1.3.4. ApxnBHas cnpaBka - AOKYMEHT, COCTaBIEHHbIA Ha BrnaHke MyHMLMNanNbLHOro apxuea, MMELLMIA KOPUANYECKYHO CUy
N coaepxallMn AOKYMEHTHYK MHOpMauuio O npegmeTe 3anpoca, C yKazaHMeM apXuMBHbIX LUMEPOB M HOMEPOB IIMCTOB
€0UHWL, XpaHEeHUs TeX apXMBHbIX JOKYMEHTOB, Ha OCHOBAHWM KOTOPbIX OH COCTaBIIEH.

1.3.5. EMC OY - EguHasa nHdopmMaLmoHHas CucTeMa oka3aHus rocy4apCTBEHHbIX U MyHULMNAaNbHbIX ycnyr MockoBckom
obnacTtu, ucnonb3yemass MyHuuunansHbIM apxXMBOM Ans npegocTtaBneHns MyHuumnanbHom ycnyru.

1.3.6. EIY - ®depepanbHaa rocygapctBeHHas MHGOPMauuoHHass cuctema "EAMHBIN nopTan rocygapCTBEHHbIX W
MYHULMNanbHbIX yenyr (PyHKUMI)", pacnonoXxeHHas B UHOOPMALIMOHHO-TENEKOMMYHUKALUMOHHOW ceTn "MIHTepHeT" no agpecy:
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www.gosuslugi.ru.

1.3.7. ECUNA - cbepepanbHas rocyaapcTBeHHass MHopMauuoHHaa cucteMa "EguHas cuctema wmaeHTudukaumm u
ayTeHTudmkaumm B WHdpacTpykType,  obecneunsaroLlem NMHOPMALIMOHHO-TEXHONOMMYECKOe  B3anMOAEeNCTBue
WHOPMALIMOHHBIX CUCTEM, UCMONb3yeMbIX ANA NPeAOoCTaBNeHNs rocyaapCTBEHHbIX U MYHULMNAMbHBLIX YCAYr B 3NEKTPOHHON
dopme".

1.3.8. 3anpoc o npepocTtaeneHnn MocynapCTBEHHONW ycnyru - 3asiBreHme o npegoctaeneHny MyHuumnansHOW ycnyrm no
dopmam, NpuBeaeHHbIM B HacTosiLeM AOMUHUCTPATMBHOM pernaMmeHTe (ganee - 3anpoc).

1.3.9. lHdopmMaLMOHHOE NUCLMO - MMCbMO, COCTaBIEHHOE Ha bGnaHke MyHuuunaneHoro apxmea no 3anpocy 3asButens,
cofepxallee MHopMaLMio O XPaHSLLIMXCS B apXUBE apXMBHbIX JOKYMEHTaxX Mo onpeaeneHHon npobneme, Teme.

1.3.10. JluuHbii kabuHeT - cepauc PIITY, nossonswowuin 3assutento nonyyatb MHGPOpMaLmio o xoge obpaboTku 3anpocos,
nogaHHbIX nocpeactasom PIATY.

1.3.11. Mogyne Mol EMC OY - Moagyns M®L EgMHOn WUH(OPMALMOHHON CUCTEMbl OKa3aHUS roCy4apCTBEHHbLIX U
MyHUUMnanebHeIX yenyr Mockosckon obnacTu.

1.3.12. MyHuuMnNanbHbIA apxuB - CTPYKTYPHOE NoApasgerneHve opraHa MECTHOro CaMoyrpaBreHUs MYHULMNANbHOro
obpa3oBaHns MOCKOBCKOM 00nactyu MM MyHUUMNANbHOE Y4YpexaeHue, Cco3gaBaeMoe MyHUUMNanbHbIM obpasoBaHMEM
MockoBckol 06nactu, KOTopble OCYLLECTBMSAOT XpPaHEHUE, KOMMNEKTOBAHUE, YYET N UCNOMb30BaHWE AOKYMEHTOB APXMBHOIO
doHaa Poccunckon ®enepaumm, a Takke OpYrux apXmMBHbIX JOKYMEHTOB.

1.3.13. O6wepoctynHaa uHoOpmauus - OOLIEN3BECTHbIE CBEAEHUS WU MHas MHAOpMauMsa, OOCTYN K KOTOPOW He
OrpaHUYeH.

1.3.14. PMIY - TocymapcTtBeHHas wuHdopMauuMoHHas cuctema MockoBckon obnactu "lMopTan rocygapCTBEHHbIX WU
MyHULMMIanbHbIX yeryr (dyHkumin) MockoBckorn obnactu”, pacnonoxeHHasi B MH(POPMaLnOHHO-TENEKOMMYHUKALUMOHHON ceTu
"MHTepHeT" no agpecy: www.uslugi.mosreg.ru.

1.3.15. Yupeantens M®Ll - opraH MecTHOro camoynpasneHusi MyHuUMnansHoro obpasoBaHusi MockoBckon obnacTu,
asngaowmncsa yypeantenem MoLL.

2. KPYI 3AABUTEJNEN

2.1. Ilnuamu, nmeroLwmMMmn NpaeBo Ha nonyyeHne MyHuUMNanbHOM ycnyru, ABNATCS U3NYECKOE UMK OPUAMYECKOE NULLO,
WHAMBMAOYamNbHBIV NpeanpuHumaTens NnMbo Mx yNonHOMOYEHHbIe NpeacTaBuTenu, obpatmeinecs B MyHULMNanbHbIN apxmB C
3anpocom o npegocTasneHun MyHuuunaneHon ycnyru (ganee - 3aasutenu).

2.2. Kateropun 3assutenen:

2.2.1. dusmuyeckme nuua, obpaTmMBlUMEcCs 3a MOMyYeHMEM [OKYMEHTOB, COAEPXallMX CBEAEHUS B OTHOLLUEHUU OOBLEKTOB
HeOBMXUMOro MMYLLECTBA: B NnuLe nNpaBoobnanaTens; sanorogepXxarens B OTHOLIEHUN OGbEKTOB HeOBMXKMMOIo MMYLLIECTBa,
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KOTOpble HaxoAsATCsa Y Hero B 3anore, UNM nNpasa Ha KOTOPble NpeaoCTaBneHbl eMy B 3anor; UMEeloLLMX NpaBo Ha HacneaoBaHue
HeABWXUMOro MMyLlecTBa npaBoobnagatens no 3aBeLlaHuio UK MO 3aKOHY - B OTHOLLUEHWU OOKYMEHTOB, C AaTbl CO34aHUs
KoTopbIX He npowwno 75 (CembaecaT NATb) NeT, eCnu OKYMEHTbI COAepXaT CBeAeHUs, yKasaHHble B NyHKTe 2.3 HacTosLwero
AOMUHUCTPATUBHOTO pernameHTa. Jlioboe umanyeckoe n1uO - B OTHOLLIEHUW apXMBHbBIX AOKYMEHTOB, C AaTbl CO34aHUSA KOTOPbIX
npowno 6onee 75 (Cemnaecatu naTun) NeT, UnNu B criyyae, ecnv JOKYMEHTbI He coaepXaT CBeAeHUN, YKa3aHHbIX B NyHKTe 2.3
HacToswero AAMUHUCTPaTUBHOIO pernameHTa.

2.2.2. ®dnsnyeckune nuua, obpaTnBLLMECS 3@ NOMYYEHUEM JAOKYMEHTOB, COOAEPXKALLUX CBEAEHNSI B OTHOLLEHWUN COAEpPXKaHNS
3aBellaHns: B Nnuue 3aBellatens Unm noboro M3 ykasaHHbIX B 3aBELlAHMW HAcMegHWKOB WU OTKa3 O nornydaTenen;
HacrneaHWKOB MO 3aKOHYy - MpW MNpedbsBNeHWM ChpaBkM OT HoTapuyca o6 OTKPbITUM HacneACTBEHHOrO [ferna, a Takke
WCMOMHMTENIO 3aBELLaHNs NoCcIe CMEPTU 3aBeLlaTensi - B OTHOLLEHUN JOKYMEHTOB, C AaTbl CO34aHUsl KOTOPLIX HE NPOoLNo 75
(CembaecaT nstb) net. Jlioboe usnyeckoe NULO - B OTHOLLIEHWN apXMBHbIX [OKYMEHTOB, C AaTbl CO34aHNA KOTOPbIX NPOLLO
6onee 75 (CemmngecaTun nNsatu) ner.

2.2.3. ®usnyeckme nuua, obpaTvMBLUMECHA 3a MNOMy4YeHWEM [OKYMEHTOB, COAepXalluMx CBefeHusi 06 YCbIHOBNEHMU
(yoovepeHum), npeobsiBUBLLME HOTapuansHO 3aBEPEHHOE Cornacue YyCbIHOBUTENEN, UM HENOCPEACTBEHHO CaM YCbIHOBUTENb.

2.2.4. ®dusndeckue nuua, obpaTmMBLLMECS 3a NOMYyYEHUEM OOKYMEHTOB, COAEpXalux cBedeHusi 06 akTax rpaxgaHCKoro
COCTOSIHUSA (pOXAEHMU, BpaKkoCcoYeETAHUU, CMEPTU) UNN CBEOEHUS U3 KHUT PErmcTpaummn 3axXOpPOHEHUN (3aXOPOHEHWI YPH C
npaxom), SiBNSAOLLMECS POACTBEHHMKAMM YernoBeka, O KOTOPOM 3anpallnBaloTCA CBEAEHUS - B OTHOLLEHUN JOKYMEHTOB, C AaTbl
co3faHunsa KoTopbiX He npowwno 75 (Cembaecat natb) net. Jlloboe dumsmyeckoe nMUO - B OTHOLIEHUM apXUBHbLIX JOKYMEHTOB, C
AaTbl co3gaHns KOTopbIX NpoLwunio bonee 75 (CemnaecaTn NsaTu) ner.

2.2.5. dusmyeckme nuua, obpatuBLLUMECS 3a MOMyYEHMEM OOKYMEHTOB, COAEPXaLLUX CBEAEHUS O CBOEM CTaxe paboTbl u
pa3mepe 3apaboTHol nnatbl. Jllo6oe dusmyeckoe nuuo, obpaTmBLLEECS 3@ NOMYYEHMEM JOKYMEHTOB, COAEPXKALLUMUX CBEAEHNS
0 cTaxe paboTbl M pasmepe 3apabOTHOWM MnaTbl - B OTHOLLIEHWN apXUBHbLIX LOKYMEHTOB, C AaTbl CO34aHUsl KOTOPbIX MPOLUSO
6onee 75 (CemungecaTun nsatu) ner.

2.2.6. duanyeckune nuua, obpaTuBLLMECS 3a NONyYeHUEM JOKYMEHTOB, CoAepXaLlUX UHble CBEAEHUS.

2.2.7. KOpugudeckne nuvua, obpaTuBlIMecs 3a MOMy4YEeHUEM [OKYMEHTOB, cogepXalmx cBedeHus o6 obbekTax
HEABWXMMOIO UMYLLIECTBA - B OTHOLLEHUM JOKYMEHTOB, C AaTbl CO3AaHUSA KOTOPbIX He npoluno 75 (CembaecaTt naTh) NET, ecnu
OOKYMEHTbl cogepXaT CBedeHMUs, yKasaHHble B NyHKTe 2.3 HacTtoswero AAMUHUCTPATUBHOIO perfamMeHTa, npeabssuBLUME
AOBEPEHHOCTb OT (PU3MYECKOro nmua, O KOTOpPoM MAET pedb. Jlioboe topugnyeckoe nvuo, obpaTvslueecs 3a MornyveHnem
OOKYMEHTOB, CoAepXallmx cBefdeHuss 06 obbekTax HegBMKMMOrO MMYLLECTBA - B OTHOLUEHUU apXMBHbLIX JOKYMEHTOB, C AaThbl
co3gaHusa KoTopbix npowno 6onee 75 (CemupecaTt natv) NeT, unu B criydae, ecnv JOKYMEHTbl He coaepXaT CBedeHWH,
yKasaHHbIX B NyHKTe 2.3 HacTosawero AQMUHUCTPATMBHOIO pernamMeHTa.

2.2.8. HOpuagnyecknme nvua, obpatuBLUMECS 3@ TMOSMyYEHUEM [OOKYMEHTOB, COAEpXaluuMX CBeaeHUst 06 YCbIHOBEHUM
(yoouepeHun), npeabsaBUBLLNE HOTApUanbHO 3aBePEeHHOE COrnacue yCbiIHOBUTENMEN.

2.2.9. KOpnanyeckune nuua, obpatmsBLLMECS 3a MOMYYEHNEM OOKYMEHTOB, COAEPXKALLUMX UHBIE CBEAEHNS.

2.2.10. MnguBmpayansHble npegnpuvHumareny, obpaTMBlUMEcs 3a MONyYeHMeM OOKYMEHTOB, COAEPXAalUMX CBEOEHUs B
OTHOLIEHUN OOBLEKTOB HEABWXWMMOIO MMyLLeCTBa B Nuue npaBoobnagartens; 3anorogepXartens B OTHOLEHWM OOBbekToB
HeOBMXMMOro UMYLLEeCTBa, KOTOpble HaxOA4AaTCs Yy Hero B 3anore, UnvM npaBa Ha KOTOpble MpegocTaBrneHbl eMy B 3arnor;
MMEKLMX NpaBO Ha HacneaoBaHWE HEOBWXMMOrO MMyLLecTBa MnpaBoobnagaTtens no 3aBellaHulo WAM Mo 3aKOHy - B
OTHOLLUEHUN OOKYMEHTOB, C AaTbl CO34aHMs KOTOpPbIX He npowrno 75 (CembAecAT NsTb) MET, ecnu AOKYMEHTbl coaepXar
CcBefleHUsl, yKas3aHHble B MNyHKTe 2.3 Hactoawero AOMUHUCTPATMBHONO pernameHTta. Jliobor  umHAMBUAOYyanbHbIA
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npeanpuHUMaTesb - B OTHOLLIEHUM apXUBHbIX AOKYMEHTOB, C AaThbl CO3AaHusl KOTOpbIX npoluno Gonee 75 (CemuoecsaTty nsatu)
neT WNU B criyyae, ecnv OOKYMEHTbl He COAepXKaT CBEAEHWN, YKasaHHbIX B MyHKTe 2.3 HacTosawero AIMUHUCTPATUBHOIO
pernameHTa.

2.2.11. HgmBmayanbHble npegnpuHumaTteny, obpaTueluMecs 3a NoflyYeHNneM LOKYMEHTOB, COAepPXKalLUMX UHble CBEAEHUS
(3a ncknoyeHnem ceefeHun 06 yCbIHOBNEHUN (YAOUEPEHUN).

2.3. OrpaHuyeHMe Ha [OCTYNn K apXMBHbIM [OKYMEHTaM, COAepXaljum CBEAEeHUs O JIMYHOM M CeMeWHOoW TaliHe
rpakaaHuHa, ero YacTHOM XM3HK, a Takke CBEAeHUs, cosdatoLlmne yrposy ans ero 6e3onacHoCTH, yCTaHaBNMBaeTCs Ha Cpok 75
(CemMbpecsT NaTb) NET CO AHA CO3OaHUs YKa3aHHbIX JOKYMEHTOB.

C NMCbMEHHOro paspelleHnst rpaxgaHuHa, a Mnocre ero CMepTu C MUCbMEHHOrO paspelleHns HacnegHUKOB OaHHOro
rpaxgaHuHa orpaHuyeHve Ha OOCTYN K apXMBHbIM [OKYMEHTaMm, coaepxalum CBefdeHUS O FIMYHOW M CEeMeWHON TanHe
rpaxaaHuHa, ero YacTHOWM XXU3HM, a TaKkKe CBeAEeHMWsl, COo3fallume yrposy Anst ero 6e30nacHoCcTu, MOXET ObiTb OTMEHEHO
paHee, yem yepes 75 (CembOecsT NATb) NET CO AHS CO3AaHNS YKa3aHHbIX JOKYMEHTOB.

3. TPEBOBAHUA K NOPAOKY NH®OPMUPOBAHUSA O NPEOOCTABIIEHUM MYHULIMNATNIBHONM YCIYTU

3.1. lNpuem 3asButenenm no Bonpocy npegocTaBneHns MyHUUMNanNsHOW YCNyrM OCYLECTBISIETCS B COOTBETCTBUM C
OpraHu3aLMoHHO-pacnopaanTENbHbIM AOKYMEHTOM AOMUHUCTPaLUm ropoackoro okpyra Koponees MockoBckow obnacTu.

3.2. Ha odmumansHom cante MyHuuunansHoro apxmea http://www.korolev.ru/infrastructure/gorarhive/ B nhdpopmaumoHHo-
TenekoMMyHuKaumoHHon cetn "UHTepHeT" (ganee - cetb WHTepHeT), Ha ENIY, Py, B denepansHon rocyaapcTBEHHOMW
MHopMaLmoHHON cucteme "®denepanbHbin peecTp rocyqapcTBEHHbLIX U MyHUUMNAnbHbIX yenyr (pyHKLMI)", rocyaapCTBEHHOM
MHopmMaumoHHon cucteme MockoBckon obnacTtu "PeecTp rocygapCTBeHHbIX Y MyHMLMNAnNbHbIX yenyr (dyHKumin) MockoBcKom
obnactun" obaszaTensHOMY pasmeLLeHWIo NOANEXNUT cneaytowas cnpaBoyHas nHopMauus:

3.2.1. MeCTO HaxoxaeHusi, pexmm n rpaduk padbotel MyHuumnansHoro apxusa, MOLL.

3.2.2. CnpaBoyHble TenedgoHbl MyHUUMNANBHOTO apxuBa, OpraHM3auun, Y4acTBYWOLWMX B NPeaoCcTaBneHnn
MyHMLMNanbHOM ycnyrv, B TOM Yucre Homep TenedoHa-aBTonHdopMaTopa (npy Hanuyuum).

3.2.3. Agpec odwuumanbHoro cavita MyHMUMNANbHOrO apxuea, a Takke agpec 3MEKTPOHHOW MouTbl U (Mnu) copmbl
obpatHoi cBA3nM MyHuUMnaneHoro apxmea B cetu IHTEpHET.

3.3. ObszaTenbHOMY pas3MeLleHnio Ha odmumnansHoM canTe MyHuuunansHoro apxmea, Ha EMNY, PMTY, B dhenepanbHom
rocyaapcTBEHHON MHAOPMaLMOHHON cucteme "deneparnbHblil peecTp rocygapCTBEHHbIX U MyHUUMMAAmNbHBLIX YCnyr (PyHKLMRA)",
rocygapctBeHHoON MHdopmaunoHHonm cucteme MockoBckor obractu "PeecTp rocygapCTBEHHbIX M MyHUUMNANbHbIX YCyr
(cbyHkumn) MockoBckon obrnactn" nognexuT nepedvyeHb HOPMaTUBHBLIX MPaBOBbLIX AKTOB, PEryNMpYLWMX npeaocTaBneHune
MyHuuunansHon ycnyrm (C ykasaHMem UxX peKBM3UTOB M UCTOYHUKOB odhuLmansHoro onybnmkosaHms).

3.4. MyHuumnanbHbIN apxmB 0becneynBaeT pasMeLLeHNne N akTyanusaumilo CnpaBovyHON MHOpMaUMM Ha odrumanbHOM
canTte, B cooTBeTcTByloweM pasgene ENMY, Py, B denepancHOW rocyqapCTBEHHOM WHOPMAaLMOHHON cucteme
"®eneparnbHbll peecTp rocygapCTBEHHbIX U MyHMUMNANbHBLIX yCnyr (QyHKUURA)", rocyaapCTBEHHOW MHOPMALMOHHOM CUCTEME
MockoBckon obnacTtu "PeecTp rocyaapCTBEHHbIX M MyHUUMNAanNbHbIX yenyr (oyHkunin) MockoBcko obnactu”.
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3.5. MHdopmuposaHue 3aasuTeneit no Bonpocam npegoctasneHns MyHuumMnansHOW YCnyrn 1 yCrnyr, KoTopble SBASOTCA
HeobxoaMMbIMN U obA3aTenbHbIMM NS npegocTaBneHus MyHuuunansHOM YCnyrv, CBeeHWn O Xxoge npeaocTaBreHus
YKa3aHHbIX YCryr OCYLLEeCTBSAETCS:

3.5.1. lNyTem pasmeLleHnss tHpopmaumn Ha odulmansHoM cate MyHuumnanbHOro apxmea, a takke Ha ENMrY, PICY.

3.5.2. [OMKHOCTHbIM nuuomM MyHMUMNANbLHOrO apxuBa nMpPU  HEMNOCPEACTBEHHOM obpalleHun 3asButens B
MyHuUMNanbHbIA apXxmB.

3.5.3. lNyTtem nybnukaumm WHGOPMALMOHHBLIX MaTepuanoB Mo nopsgky npegoctaeneHus MyHUUMnanbHOW ycnyrm B
cpeacTBax MaccoBon MHAOpMaLni.

3.5.4. TyTtem pasmelleHnss MHOPMALMOHHBLIX MaTepuanos Mno MOpsAKy npepocTasneHvs MyHuumnanebHOW ycnyrn B
nomeLleHmax MyHuuunaneHoro apxuea, npegHasHadeHHbIX Ans npuema 3adBuTenen, a Takke UHbIX opraHu3auunn sBcex opm
COOCTBEHHOCTM MO COIMAacoBaHWMIO C YKa3aHHbIMW OpraHusauusimm, B Tom uncne B MOLL, a tarwke Ha EMNIY, PIIY cante
MyHuuunaneHoro apxmea.

3.5.5. MNMocpencteom TenedoHHON 1 aKCUMMUITLHOW CBA3MN.

3.5.6. lNMocpencTBom OTBETOB Ha MMCbMEHHbIE U YCTHbIE ObpalLeHns 3aaBuTenen.

3.6. Ha EINrY, PAIY n oduuymanbHom cante MyHMUMNANbHONO apxvmBa B LENAX MHOPMUPOBaHUSA 3asButenen no
BOnpocam npegoctasneHns MyHuumMnansHOW ycnyri pasMellaeTcs cnegytowas nHdopmawms:

3.6.1. WcuepnbiBatowimii nepeyvyeHb [OOKYMEHTOB, HeobxoauMmbix Ans npegoctaBneHns MyHuUMnanbHOW  ycnyru,
TpeboBaHMA K OGOPMMEHUI0 YKa3aHHbIX [OKYMEHTOB, a TakkKe MepedyeHb [OKYMEHTOB, KOTopble 3asiBUTENb BrpaBe
npencTaBuTb NO COOCTBEHHOW MHULIMATUBE.

3.6.2. MNMepeyeHb nuu, MMeLMX NpaBo Ha nonyvyeHne MyHuumnansHon ycnyru.

3.6.3. Cpok npegoctasrnenns MyHuumMnansHoOW ycnyru.

3.6.4. Pesynbtatbl npegocTaeneHns MyHuumnanbHOW YCnyru, MOpPsSAOK NpeacTaBneHus [OKYMEHTa, SIBMsoLerocs
pesynbraTtom npegocTtaeneHust MyHuumnansHom ycnyru.

3.6.5. NcyepnbiBalowuin nepevyeHb OCHOBaHMIM ONs OTKasa B Npueme OOKYMEHTOB, HEOOXOOUMbIX AN NpegocTaBneHus
MyHuumMnansHoM ycnyru, a Takke OCHOBaHUSA AN NPUOCTAHOBIEHUS UK OTKasa B NpeaocTaBneHnn MyHuumMnanbHOW yeryriu.

3.6.6. UHdopmauua o npaBe Ha pocynebHoe (BHecyneGHoe) obxanoBaHwe AencTBun (6e30encTBus) M peLleHui,
NMPUHATBLIX (OCyLLEeCTBNsSIEeMbIX) B Xoae npegoctasneHnst MyHuuunansHom ycnyru.

3.6.7. ®opmbl 3anpocoB (3asBreHui, yBeAOMIEHUN, COOBLLEHNIA), UCNonb3yeMble Npu NpeaocTaBnerHn MyHULMNanbHoM
ycnyru.
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3.6.8. Paamep rocygapcTBEHHON MOLUSIMHBI MW MHOW NNaTthbl, B3MMaeMou 3a npegoctasneHne MyHuumMnanbHOM yenyriu.

3.7. Ha oduupmansHom cante MyHuumMnansHoOro apxvea AONOMHUTENBHO pasMeLLaloTCs:

3.7.1. lNonHoe HaMMeHOBaHMEe 1 NOYTOBLIN agpec MyHuumnansHOro apxmea.

3.7.2. Homepa TenedoHOB-aBTOMH(OPMATOPOB (NP HanmMyuu), CrnpaBOYHble HOMepa TenedoHoB MyHuuMnanbHOro
apxuBa.

3.7.3. Pexxum pabotel MyHMUMnaneHoOro apxmea, rpaduk paboTbl JOMKHOCTHBIX Nl MyHUUMNansHOro apxmea.

3.74. Bblﬂ,ep)KKI/l M3 HOPMaTUBHbLIX MNpPaBOBbIX aKTOB, cCoAepXalwux HOpPpMbl, perynupywouwme OeATerlbHOCTb
MyHI/ILLI/II'IaJ'IbHOFO apxmea no npenoctaBneHuto MYHVILI,VII'IaJ'IbHOI7I ycnyru.

3.7.5. TMopsgok u cnocobbl NpeaBapuTENbHON 3anucu Mo Borpocam npefocTasneHns MyHuumnanbHoW ycnyru, Ha
nonyyeHve MyHMumMnNansHOM ycnyru.

3.7.6. TekcT HacTosLLEero AD,MVIHMCTpaTMBHOFO pernameHTa C NpUnoXeHnamn.

3.7.7. KpaTtkoe onvcaHue nopsigka npegoctaBnenHns MyHuUmMnanbHOM yCnyriu.

3.7.8. lHdbopmauus 0 BO3MOXHOCTU yvacTms 3asBuTenen B OLEHKe KadecTBa npeaocTtaBnenns MyHuumMnanbHOW ycnyru, B
TOM u4ucrne B OueHke 3QEKTUBHOCTM [eATenbHOCTM pykoBoauTens MyHuUMnanbHOro apxvBa, a TakkKe CrpaBOYvHO-
WH(POPMAaLIMOHHBIE MaTepuarbl, CoaepXallme cBegeHus 0 nopsiake u cnocobax NPOBEAEHNS] OLEHKN.

3.8. lMpu nHdopmupoBaHMn O nopsiake npegocTaBneHns MyHuuunaneHoOW ycnyrm no TenedoHy OOMKHOCTHOE NUuO
MyHuuuMnansHOro apxmea, NPUHAB BbI3OB NO TenedoHy, NpeacTaBnsaeTCA: HasblBaeT hamMunuio, UMs, OT4eCTBO (MpY HanuMyum),
OOMKHOCTb, HanmMeHoBaHWe MyHUUMNanbHOro apxmea.

HomkHocTHoe nnuo MyHuumnanbHOro apxmBa 06a3aHO coobWwuTh 3asButento rpaduk npuema, TOYHble MOYTOBbLIA U
pakTuveckuii agpeca MyHMuunanbHOro apxmea, cnocob npoesga k Hemy, CNocoObl NpeaBapuUTENbHON 3anucK Anst npuema no
BONpocy npegoctaeneHns MyHuumnansHom ycnyru, TpeboBaHusl K TMCbMEHHOMY 06paLLeHuto.

WHdpopmmpoBaHue no TenedoHy o nopsagke npegocraeneHna MyH1LmMnansHOW yCnyrn ocyLecTBNAETCS B COOTBETCTBUN C
pexvmoM paboTbl 1 rpadukom nprema MyHuUMnaneHOro apxmea.

Bo Bpemsi pasroBopa AOMKHOCTHbIE Nua MyHULmMnanbHOro apxuea 06si3aHbl NMPOU3HOCUTL CIOBA YETKO M HEe MpepbiBaTbh
pasroBop Mo NPUYUHE NOCTYNNEHUS APYroro 3BOHKA.

Mpu HEBO3MOXHOCTM OTBETUTb Ha MOCTaBIEHHble 3asiBUTENeM BOMPOCHI TenedOoHHbIN 3BOHOK MepeaapecoBbiBaeTCs
(nepeBoguTCcsl) Ha [Apyroe [OMKHOCTHoe nuuo MyHuumMnanbHOro apxuBa, nMbo obpaTuBlieMycs coobliaeTtcs Homep
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TeﬂerOHa, No KOTOPOMY MOXKHO MOJy4YnTb HeO6XO,EI,VIMyIO VIH(bOpMaLI,I/IIO.

3.9. MNpwn oTBeTax Ha ycTHble obpalleHns, B TOM Yucre Ha TenedoHHbIe 3BOHKK, MO BONPOCaM O nopsake npefocTaBneHus
MyHUUMNanbHOW yCnyrm [OMKHOCTHBIM nuuoM  MyHuuunanebHoro apxvmea obpaTueliemycs coobuiaeTca criegyowas
WHopmaums:

3.9.1. O nepeyHe nuy, MMEKLWKUX NpPaBo Ha nonyvyeHne MyHUUMNanbHON ycnyru.

3.9.2. O HOpmaTMBHbIX MNPaBOBbIX akTax, PerynupyrolmMx BOMpOChbl npegocTaenennss MyHUUMNanbHOW ycnyru
(HaumeHoBaHuWe, gaTa 1 HoMep NPUHATUS HOPMAaTMBHOIO MPABOBOrO aKTa).

3.9.3. O nepeyHe JOKYMEHTOB, HEOOXOONMBIX ANst NonyYeHns MyHULMnansHOW yCnyru.

3.9.4. O cpokax npegocTtasneHus MyHuLMNanbLHOM ycryru.

3.9.5. O6 ocHoBaHMsAX Ans O0TKasa B NpMeme LOKYMEHTOB, HeobXxoAMMbIX AN npegocTaBneHms MyHuLmMnansHom yenyru.

3.9.6. O6 ocCHOBaHMsX AN NPUOCTAHOBNEHWUS MpegocTaBneHms MyHuumnanbHOM yCnyru, oTkasa B NpeaocTaBfieHun
MyHuuunanesHon ycnyru.

3.9.7. O mecTte pasmelleHus Ha EMIY, PMTY, oduvumnansHom cante MyHuuunansHoro apxusa nHgopmMalmm no Bonpocam
npegocrtasneHmss MyHuuunanbHOW yCnyru.

3.10. VHdpopmupoBaHue o nopsagke npegoctaBneHnss MyHMUMNanbHOW YCIyrn OCYLLECTBISIETCA Takke Mo eauHOMY
Homepy TenedoHa AnekTpoHHon npuemHon Mockosckon obnacTtu 8 (800) 550-50-30.

3.11. MyHuumnaneHbli apxvB paspabaTtbiBaeT MHGMOPMALMOHHbIE MaTepuansl MO MNOPSAKY NpefocTaBrneHus
MyHMLUMNanbHOW yCnyru - NamMsaTKU, MHCTPYKUMK, BpoLuopbl, MakeTbl 1 pasmeltaeTt ux Ha EMNY, PMY, odpuunansHomM cante
MyHuuunanesHoro apxmea, a Takke nepegaet 8 MOLL.

3.12. MyHMuunanbHbIA apxvB 06ecnevynmBaeT CBOEBPEMEHHYHO akTyanusaumno MHMOPMaLMOHHbLIX MaTepuarnos, Yka3aHHbIX
B nyHkTe 3.11 HacTosAwero AMUHUCTPATUBHOIO pernamenTa, Ha ENMIY, PMIY, oduunansHom cante MyHuumnansHoOro apxuea
N KOHTpONupyeT ux Hanuyne B ML,

3.13. CocTtaB nHdopmaLmm o nopagke npegocraeneHmsa MyHuuunansHon ycnyrm, pasmeltaemon B MOLL, cooTBeTcTByeT
pervoHanbHOMy CTaHAapTy opraHv3auny OesTenbHOCTU MHOMOQYHKUMOHAmMNbHbBIX LEHTPOB NpeaoCTaBneHns rocyqapCcTBEHHbIX
M MyHuuMnanbHblX ycnyr B MockoBckon obnactu, yTBepXOeHHOMY pacnopsxeHnem MuHucTepcTBa rocyaapCTBEHHOro
ynpaeneHnsi, NHPOPMAaLMOHHbBIX TexHonormi n cesasm Mockosckon obnactn ot 21.07.2016 N 10-57/PB "O pervoHanbHoMm
CTaHdapTe opraHu3aummM [eATenbHOCTUM  MHOrO(YHKUMOHANbHbIX  LUEHTPOB  NPEeLOCTaBleHWUsl rOCyAapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr B MockoBckon obnactu'.

3.14. Hoctyn Kk mHdopMauum O cpokax U nopsiake npenoctaBneHnss MyHuuunanbHOM ycnyru ocyllecTtBrsieTcs 6e3
BbINOnMHeHus 3asBuTenem Kakmx-nnbo TpeboeaHun, B ToM Yncne 6e3 ucnonb3oBaHUs NporpaMMHOro obecneveHunsi, yCcTaHoBKa
KOTOpOro Ha TexHuveckue cpeactBa 3asBuTens TpebyeT 3akmioueHUst TULEH3MOHHOMO WM MHOro  COrnalleHus ¢
npaBoobnagartenemM nporpaMmMHOro obecneveHusi, NpeaycMaTpmBaroLLEero B3MMaHue nnatbl, PpermcTpauuo Unm aBsTopusaLmio
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3aasutens, nnm npenoctaBneHne MM nepcoHarbHbIX JaHHbIX.

3.15. KOHch'IbTI/IpOBaHI/Ie no BoOMpocamMm npenocrtaBneHna MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru, ycnyr, KOTopble ABNAKTCA
HeobxoanmbIMK 1 0b6s3aTeNbHLIMK ANs npegocrtasiieHnda MyHI/ILLI/II'IaﬂbHOVI ycnyru, I/IHCbOpMI/IpOBaHI/Ie O Xode npenocrtasiieHndA
YKa3aHHbIX YyCIyr ocyuwlecTBnaeTcAa AOJIKHOCTHbIMU NnuamMn MyHI/ILI,I/II'IaJ'IbHOFO apxuea, paGOTHI/IKaMI/I M(DU' 6ecnnaTHo.

Il. CTAHOAPT NPEQOCTABNEHUA MYHULIMNANIBHOW YCIYTU

4. HAMUMEHOBAHME MYHULIMNATIbHON YCIYT U

4.1. MyHuumnanbHas ycnyra "Bblgaya apxXmBHbIX CMPaBOK, apXMBHbIX BbINUCOK, apXMBHbLIX KOMUA N MHEOPMAaLMOHHbIX
nMCemM Ha OCHOBaHUW apXUBHbLIX JOKYMEHTOB, CO3AaHHbIX ¢ 1 aHBapa 1994 roga".

5. HAMMEHOBAHWE OPTrAHA, NPEOQOCTABNAIOLWENO MYHULUNATBHYIO YCIYTY

5.1. OpraHom, OTBETCTBEHHbLIM 3a npegocTaBneHne MyHuuMnanebHOW ycnyrn, sBnseTcd AOMUHUCTpaLUUs FOPOACKOro
okpyra Koponee MockoBckon obnacTu.

5.2. HenocpeacTteeHHoe nNpegocTtasneHne MyHuumnansHom ycnyr ocywectenser MyHuumMnanbHbIn apxmB.

5.3. B uenax npepoctaBneHns MyHuumnanbHouW ycnyrn MyHuUMnanbHbIA apxvB B3aMMOAENCTBYET C YnpasreHnem
denepanbHON cnyx0bl roCyqapCTBEHHON perncTpawmm, kagactpa u kaptorpadum no MockoBckon obracTtu.

6. PE3YNBTAT NMPEAQOCTABJIEHUA MYHULIUNANBHOW YCNYTU

6.1. PesynstatoM npepocTtasnedms MyHMUunanbHON yeryrn SBnseTcs:

6.1.1. PeweHne o npepgoctaBneHnn MyHuumnansHoOW ycnyrn (npunoxeHwe 1 Kk Hactoswemy AAMUHUCTPaTUBHOMY
pernameHTy) C MPUNOXEHMEM apXMBHOW CNpPaBKW, apXMBHOW KOMUW, apXMBHOW BbIMUCKA WUAW MHAOPMALMOHHOIO MMUCbMa,
OPOPMIIEHHbIX B COOTBETCTBMM C TpeboBaHUAMU, YyTBepXAEHHbIMUM fpukasoMm PenepanbHOro apxXMBHOMO areHTCcTBa OT
02.03.2020 N 24 "O6 yTBepxaeHun NMpaBun opraHM3aumnm XpaHeH1s, KOMMAEKTOBAHUSA, y4eTa N MCNONb30BaHUS AOKYMEHTOB
ApxuBHoro choHaa Poccuickon degepaummn 1 ORYIMX apxXmMBHbIX AOKYMEHTOB B rOCYAapRCTBEHHbLIX U MyHULIMNANbHbIX apXxuBax,
My3eax u bubnuotekax, Hay4YHbIX opraHusauuax”. dopma apxvBHOW CMpPaBKM MPUBEAEHA B MPUIIOXKEHUN 2 K HaCTOsALEMY
AOMUHUCTPATUBHOMY PErNaMEHTY.

6.1.2. PeweHne o6 oTkase B npegoctaBneHnn MyHMUMNaAnbHOW yCnyrn, B Criydae HanuuMs OCHOBaHWMA ONs OTkasa B
npegocrtasneHm MyHUUMNANbHOM YCNyrn, ykasaHHbIX B nogpasgene 13 Hactoswero AOMWHUCTPaATUMBHONO perfameHTa,
ocbopmnisieTcs no popme, NpUBESEHHON B NPUITOXEHUN 3 K HacTodawemy AOQMUHUCTPATUBHOMY PerfiameHTy.

6.2. Pesynerar npegocTtasneHns MyHMUMnanbHOW YCrnyrn He3aBUCUMO OT MPUHATOrO pelleHns odopMmnseTcs B Buae
3MNEKTPOHHOrO [AOKYMEHTa, MOAMMCAHHOrO YCWUMEHHOW KBanuMUUPOBAHHOW 3MeKTPOHHOM nognuceld (oanee - 3ll)
YMNOMHOMOYEHHOTO AOIMKHOCTHOMO Nua MyHMUMNanbHOro apxmea, KOTopbi HanpaenseTca 3aasuTtento B JIMuHbIN kabnHeT Ha
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Py B aeHb nognucaHus pesynerata (Hanpaensetcs B Mogyns ML, EMC OY).

Pesynerat npepgocTtaeneHns MyHuumMnansHOW ycnyry, coaepxawmn ceegeHuss o6  yCbIHOBNEHUM (yaouvepeHun),
odopmnseTca Ha OymaxHoOM HocuTene, nOoANMCbIBAeTCd COBCTBEHHOPYYHO YMOMHOMOYEHHbIM  OOMKHOCTHBIM - MLIOM
MyHMLUMNansHOro apxmea U BbligaeTca 3asBuUTento.

6.3. CeegeHunsa o npegocTaBneHnv MyHUUMNanbHOW ycryrM C MPUIOXEHUEM 3MNEeKTPOHHOro obpasa pesynbraTta
npegocTtaBneHnss MyHuumnaneHo ycnyrm B TeveHue 1 (OpgHoro) pabodvero AHSA mocrie nogrotoBKW pesynbrata nognexart
obsizatenbHoMy pasmelleHunto B Mogyne MoLL EMC OV.

6.4. YBegomneHue O MPUHATOM peLleHuu, He3aBUCUMO OT pesynbrata npegoctasneHmss MyHuuunanbHowm ycnyru,
HanpasrnsieTcs B JInyHbin kabuHeT 3aasutens Ha PIITY.

7. CPOK N NOPAAAOK PErMCTPALIUM 3AMNMPOCA O NPEAOCTABIIEHUN MYHUUUNANBHOW YCNYIY, B TOM
YUCNE B ANEKTPOHHOU ®OPME

7.1. 3anpoc, nofaHHbIN B MyHULMNANbHbIA apxvB, B TOM 4McCre B 3reKTpoHHon dopme nocpenctsom PIITY go 16:00
pabouero OHsi, pernctpupyetcsa B MyHuuunansHOM apxuse B AeHb ero nogayn. 3anpoc, nogaHHbIi nocne 16:00 paboyero gHs
nnéo B Hepabouuni oeHb, perncTpupyetcs B MyHUUMNansHOM apxmMBe Ha cneayowmin pabounii 4eHb.

8. CPOK NMPEAOCTABJIEHUA MYHULIMMNATNIbHOW YCIYTU

8.1. Cpok npepocTtaBnenunss MyHuumnaneHon ycnyrm coctaensieT He 6onee 10 (JecAtn) paboumx gHew C Aathbl
peructpauun 3anpoca.

8.2. B cnyyae HeobxoAMMOCTU NpOBEAeHWUs noucka uHdpopmauumn 3a nepuoq 6onee 10 (JecAatn) neT npu OTCYTCTBMU
TOYHbIX MOUCKOBBIX AaHHbLIX B 3anpoce cpok npegocTtasneHus MyHuumnanbHOM ycryrn MoxeT 6biTb npoarneH He 6onee, yem
Ha 10 ([ecaTtb) paboymx gHEN C MMCbMEHHOMO pa3peLLeHmns YNONHOMOYEHHOro AOMKHOCTHOMO nNua MyHuumMnanbHOro apxmea ¢
0b6sa3aTenbHbIM HanpaBneHneM yBeoMIeHns 0 NPoAneHnn cpoka npegocTtasneHns MyHuumnansHom yenyrm 3assuTento.

8.3. YBegomneHne o npoaneHnn cpoka npepoctaeneHvss MyHuuunanbHOW ycrnyru Hanpaensetcs 3asBuTento B AeHb
NPUHATUA peLLeHns O NPoafeHnn cpoka npegocTtasneHna MyHuuunanbHoOn ycrnyrn no doopme, NpUBEAEHHON B NpunoxeHun 4
K HacTosiLeMy AAMUHUCTPATMBHOMY pErnamMeHTy.

8.4. B cnyyae ocHOoBaHMN And oOTka3a B npegoctasBneHnn MyHUUMNansHOW YCnyru, COOTBETCTBYHOLUMIA pesynbrar
HanpasnseTca 3asBuTtento B cpok 2 (ea) pabounx aHS co oHA pernctpauum 3anpoca B MyHuLMNansHOM apxuBe.

8.5. MakcumanbHbIl CpoK npegocTasneHMss MyHuuunanbHOW YCnyr, C Y4Y4eTOM BO3MOXHOrMo MPOAMEeHUs cpoka
npepocTaeneHms MyHuumnaneHom ycnyri, He MoxeT npesbiwaTth 20 ([BaguaTtn) pabounx gHeln ¢ gatbl peructpauumm 3anpoca
0 npegocTasneHnn MyHuumnansHom ycnyrn B MyHuuunansHoM apxumse.

8.6. B obwwui cpok npepoctaeneHna MyHMUMNANbHOW YCRyrM BXOOAUT CPOK HanpaBfeHUs MeXBELOMCTBEHHbIX
WMH(OPMALMOHHbIX 3aMpOCOB W MOMYYEHUs] HA HWX OTBETOB, CPOK HanpaBfieHWsi OOKYMEHTOB, SIBMSIOLUMXCS Pe3ynbTaTom
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npegoctasneHnst MyHuUMnansHoWm ycnyru.

9. HOPMATUBHbIE NPABOBbIE AKTbl, PEFYNUPYIOLWUE NPEQOCTABIIEHUE MYHULIMMATIbHOW YCNYT U

9.1. AKTyanbHbIN NepeyeHb HOPMATUBHLIX MPABOBbLIX AKTOB, PerynupyLwwmnx npegocraesnedne MyHuumnansHon yenyrm (c
yKazaHWeM WX PEeKBM3UTOB U WUCTOYHWKOB oOdpuumanbHoro onybnukoBaHusl), pasMelleH Ha oduuuanbHOM cawnTe
MyHuuunaneHoro apxusa http://www.korolev.ru/infrastructure/gorarhive/, a Takke B cootBeTcTByloWweM pasgene EMY, PITY,
dheaepanbHON rocyaapcTBEHHOM MHAOPMaLMOHHON cucTeme "defeparnbHbld peecTp rocyaapCTBEHHbIX M MYyHULMMAANbHbIX
yenyr  (cbyHKumRn)", rocygapcTBeHHoOM WHGopMaLMoHHOW cucteme MockoBckon obrnactu "PeecTp rocygapCTBEHHbIX WU
MyHMUmMnanbHbIx yenyr (pyHkumin) Mockosckon obnactu”.

9.2. MNepeyeHb HOpMATMBHbIX MPABOBLIX aKTOB, PErynupyloLwwmx npegoctasneHne MyHUUMNanbHOM ycryru, ykasaH B
npunoXxeHun 5 Kk HacTosiLleMy AOMUHUCTPATVBHOMY PErfiaMeHTY.

10. UCYEPNbIBAIOLLIUNA NEPEYEHb JOKYMEHTOB, HEOBXOAUMbIX AJ1A MPEQOCTABJIEHUA
MYHULUMUNANBHOWU YCNYTU, NOANEXALLUUX NMPEACTABINEHUIO 3AABUTENEM

10.1. NepeveHb LOKYMEHTOB, HEOOXOANMBIX ANA NpeaocTaBneHns MyHUUMnansHoM ycnyri, noanexalimx npeacTaBneHunto
3asBuTenem, He3aBMCUMMO OT KaTeropmm 1 OCHOBaHMA Ang obpalleHus 3a npegocTtasneHemM MyHUUMNansHOW yCnyru:

10.1.1. 3anpoc no dopmam, MpUBEAEHHbLIM B MPUMOXKEHUUM 6, MPUNOXEeHUM 7 U MpUNoOXeHun 8 K HacTosiemy
AOMWHUCTPATUBHOMY pernamMeHTy (B 3aBMCMMOCTU OT OCHOBaHMS Ans obpalleHus).

10.1.2. [JOKyMEHT, yAOCTOBEPSAOLLMI TMYHOCTL 3asiBUTENS.

10.1.3. [JoKyMeHT, yaoCTOBEPSAOLMIN NNYHOCTb NpeacTaButensa 3asButens, B cnydae obpalleHnsa 3a npegocTtaBneHnem
MyHuUmMNanbHOW ycnyru npeacraBmTensa 3asasutens.

10.1.4. [JoKkymeHT, noaTBepXOawlmin NonHoMo4Yns npeactaButena 3asButens, B cnydyae obpaweHus 3a
npepocTaeneHmem MyHuumMnansHoOW ycrnyr npeacraBmTens 3asButens.

10.2. MepeyeHb OOKYMEHTOB, obs3aTenbHbIX AN NpenocTaBneHus 3asBuTenemM B 3aBUMCMMOCTM OT OCHOBaHMA AN
obpalleHus 3a npegocTaBneHnemMm MyHUUMNANbLHOW YCryru:

10.2.1. B cnyyae obpalleHus 3a nony4eHVem OOKYMEHTOB, COAep)Kalumx cBegeHus 00 yCbIHOBMeHWW (yoouvepeHuu) -
HOTapuarbHO 3aBEPEHHOE Cornacue yCblHOBUTENEN.

10.2.2. B cnyyae obpalleHus HacrnegHWKOB MEPBOM OYepenu MO 3akoHy 3a MonyyYyeHMeM [OKYMEHTOB, CoAepXKallmx
CBeOeHNs B OTHOLLEHNM COAEPKaHMSA 3aBeLLaHus:

a) JOKYMEHT, NoATBep)XaaloLLmnii hakT cMepTU 3aBellaTens;
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6) LOOKYMEHT, I'IOﬂ,TBep)KﬂaPOLLI,I/IIZ NPpUHagnexHoCTb 3asaBuTENs K HAcCnNegHUKam I'IepBOVI odepenn no 3akKoHy.

10.2.3. B cny4yae ob6paleHunss 3a nonydYeHMeM [OOKYMEHTOB, COOEpXXallMX CBEAEeHMS B OTHOLUEHWMM COAepXaHus
3aBelllaHus - crnpaBka oT HoTapuyca 06 OTKPbITUM HacneaCTBEHHOMO Aena.

10.2.4. B cny4yae obpalleHnst 3a NonyYeHNEM AOKYMEHTOB, COAEPXKALUMX CBEOEHUSA U3 KHUT perucTpaumm 3axOpoHEeHui
(3aXOpOHEHWI YpH C NPaxoMm) - AOKYMEHThI, NoaTBepXxaatLume poacTeo 3asBUTENs C YENOBEKOM, O KOTOPOM 3anpalluvnBaoTcs
cBegeHnsa (ecnu He npowno 75 (CembaecaT NATb) NIET C MOMEHTa CO34aHusA JOKYMEHTA).

10.2.5. B cnyyae obpaleHns 3a nonyvyeHmemMm OOKYMEHTOB, COAepKalimMx CBedeHMst 00 akTax rpak4aHCKOro COCTOSIHUS
(poxxaeHuun, GpakocoveTaHmm, cMepTn) (ecnm He npowsio 75 (CembaecaT NsATb) NIET C MOMEHTa CO34aHMsA OOKYMEHTa):

a) JOKYMEHT, NoATBepXKaaoLWwuii hakT CMepTUu YernoBeka, 0 KOTOPOM 3anpallnBaloTCs CBEAEHWS;

6) OOKYMEeHTbI, noaTeepXxaarwne poacrteso 3asaBuTENS C YENOBEKOM, O KOTOPOM 3anpalunBaroTCA cBeaeHUA.

10.2.6. B cnyyae obpaweHns 3a nonyyYyeHMEM [OOKYMEHTOB, cCoAepXXalluMx CBEeOEeHUA O HEeABWKMMOM KMYLLECTBE
PU3NYECKMX NULL, €CNN NpaBa Ha HEeABWKMMOE WMMYLLECTBO He 3aperncrpupoBaHbl B EOMHOM rocygapCTBeEHHOM peecTpe
HeaBmxmmocTn (ganee - EMPH) n He npowno 75 (CembaecaT nATb) NET C MOMEHTa CO3[4aHMsA LOKYMEHTA - JOKYMEHTbI,
nogTBepXaawliMe npaBo BraJeHUst HEOBWXUMbIM MMYLLECTBOM (4OrOBOP KyNnu-NpoAaxu, pelleHue cyda, MUpoBOe
cornaiieHve u ap.).

10.3. OnucaHne TpeboBaHMI K OOKYMeHTam M ¢dopmMaM NpencTaBfeHnst B 3aBUCUMOCTM OT cnocoba obpalueHus
npuBeseHb! B NPUNoxeHnn 9 k HacTosileMy AAMUHUCTPATUBHOMY PETTIaMEHTY.

10.4. B cnyyae, ecnu gns npegoctaenenns MyHuumnanbHOW ycnyrn HeobxogmMma obpaboTka nepcoHanbHbIX AaHHbIX
nuua, He siBNSOLEeroca 3asB1Tenem, 1 eCnu B COOTBETCTBUMN C 3akoHoAaTenbcTBOM Poccuickon ®egepaumm o6paboTka Takmx
NnepcoHanbHbIX [AaHHbIX MOXET OCYLIEeCTBNATbCA C COrMacusi yka3aHHOro nwuua, npu obpaleHun 3a nonyyeHuem
MyHuumnaneHoW ycnyru 3asBuTeNb LOMOMHUTENBHO NPEACTaBnseT AOKYMEHTbI, MOATBEPXOAlOLLME MOMyyYyeHue cornacus
YyKa3aHHOro nvua wunmM ero 3akKoHHOro npeacTtaBuTenst Ha obpaboTKy MepCcoHanbHbIX AAHHbIX YKa3aHHOro nvua. [JOoKyMeHThI,
noATBeEpXaatoLLmMe nonyveHne cornacus, MoryT 6biTe NpeacTaBneHsbl B TOM yncrie B hopMe 3rEeKTPOHHOTO AOKYMEHTA.

10.5. MyHuuunanbHomMy apxusy, MOL 3anpelueHo TpeboBaTh y 3asBuTens:

10.5.1. MNpeacraBneHnss AOKYMEHTOB 1 MHGPOPMaLMKN NN OCYLLECTBNEHMSA OENCTBUIA, NpeaCcTaBneHne Unn ocyLecTerneHme
KOTOPbIX HEe MpeayCMOTPEHO HOPMAaTMBHBIMW MpaBOBbIMU akTamu Poccuiickon ®egepauum, HOpMaTUBHLIMKM NPAaBOBLIMMU
akTamn MockoBckon obnacTu, HacToAWMM AOMUHUCTPATUBHBLIM PErfaMmeHToOM Anga npegocTtasneHns MyHUUmnansHOM ycnyru.

10.5.2. MNpeacraBneHns JOKYMEHTOB M MHpOpMaLMK, B TOM 4YuChe NoATBEPXKAALWNX BHECEHNE 3asBUTENeM nnatbl 3a
npegoctaenenne MyHuUMNANbHOM YCNyrn, KOTOpble HaxodaTcss B pacnopsikeHur MyHuumMnanbHOro apxvmBa, OpraHoB,
NPeAOCTaBNSAOLLMX FOCYAAPCTBEHHbIE YCINYTX, OPraHOB, NPEe4OCTaBNALWMX MyHUUUNASBHbIE YCIYIU, UHbIX TOCY4apPCTBEHHbIX
OpraHoB, OpPraHoOB MECTHOro caMoynpasrneHus nnbo NoaBeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam UnmM opraHam MeCTHOro
camMoynpaBrneHus opraHn3auuin, y4acTByoLWUX B npegoctasneHn MyHmuunansHon ycnyru, B COOTBETCTBUM C HOPMATMBHbIMU
npaBoBbIMM akTamu Poccuiickon dPepepauumn, HOpPMATUBHLIMW NPABOBbIMKW akTamu MocKoBCKoM obractu, HacTosLUM
AOMUHUCTPATMBHBLIM pernameHToOM 3a MWCKMYEeHUEM [OOKYMEHTOB, BKIMHOYEHHbIX B ONpedeneHHblin Yactblo 6 crtatbun 7
®denepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHvsauuu NpPeaocTaBneHns rocyAapCTBEHHbIX U MYHULIMAANbHbIX
ycnyr" nepevyeHb OOKYMEHTOB. 3asBuUTenb BrnpasBe NpeacTaBuUTb yKasaHHble OOKYMEHTbl U MHopmauumio B MyHuumMnansHbIN
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apxue no CcobBCTBEHHOW NHMLMATUBE.

10.5.3. OcyLlecTBneHusa gencTeuin, B TOM YMCne cornacoBaHui, Heobxoanmblx Ansa nonyyeHns MyHuumMnansHOW ycnyrn u
CBfA3aHHbIX C OOpalleHVeM B WHble FOCYAapCTBEHHblE OpraHbl, OpraHbl MECTHOro caMoynpaBfneHus, opraHvsauumu, 3a
WCKIOYEHMEM NOMYYeHNUs YCNyr U NonyvyeHns AOKYMEHTOB U MHOPpMaLMK, NpeaocTaBnsemMblX B pesynsrate npegoctaBneHuns
TaKUX ycnyr, ykasaHHbIX B nogpasgene 15 Hactoswero AGMUHUCTPaATUBHOIO pernameHTa.

10.5.4. MNpeacraBneHnsa JOKYMEHTOB U MHCpOpMaLMK, OTCYTCTBUE U (M) HEAOCTOBEPHOCTb KOTOPLIX HE YKa3blBanMch nNpwm
nepBoHavanbHOM OTKase B MPUEME [AOKYMEHTOB, HEOBXoauMmbIX Ans npepoctaBneHuss MyHuumnanbHow ycnyru, nubo B
npegocTtaeneHny MyHMumMnansHON yCrnyru, 3a UCKMIYEHNEM CNeayoLnX CryYaes:

a) naveHeHne TpeGOBaHWI HOPMAaTUBHbLIX MPAaBOBLIX aKTOB, KacalwlMxca npefocTaBneHuns MyHuumMnanbHOW ycryru,
nocrne nepeoHavarnbHo nogayun 3anpoca;

6) Hanuyne owunbok B 3anpoce N OOKyMeHTax, NnoAdaHHbIX 3aaButenem nocne nepBoHa4yalibHOro OTKa3a B Mnpueme
OOKYMEHTOB, HeOGXO,CI,I/IMbIX ana npenoctaBneHnA MyHI/ILI,I/II'IaJ'IbHOI;I ycnyru, nnbo B npenocrtaBneHnmn MyHI/ILI,VIFIaJ'IbHOIZ ycnyrum
N He BKITIOYEHHbIX B I'Ipe,Cl,CTaBJ'IeHHbIVI paHee KOMMNIEeKT OOKYMEHTOB, HeOGXO,EI,VIMbIX ana npegocrtaBneHna MyHI/ILI,I/II'IaJ'IbHOVI
ycnyru;

B) MCTEYEHME CpoKa OeMCTBUS OOKYMEHTOB WM M3MEHeHWe MHGopMauun nocre nepBoHayasnbHOro oTkasa B npueme
[OKYMEHTOB, HeobXxoauMbIX Ans npedocTaeneHns MyHuumnansHoi yenyrv, nuéo B npegoctasneHnn MyHuumnansHom ycnyru;

r) BbISIBNEHWE [OKYMEHTANbHO MOATBEPXAEHHOrO hakTa (MPU3HAKOB) OLUMGOYHOTO UMM NPOTMBOMNPABHOIO AEWCTBUS
(GespencTBMS) OOMKHOCTHOMO NMua MyHMUMNanbHOrO apxwBa Mpu NepBOHaYanbHOM OTKase B MNpPUEME [OOKYMEHTOB,
HeobXxoauMbIX Ans npegocTaBneHuss MyHuumnansHoi ycnyru, nnbo B npegoctaeneHMn MyHMUMNanbHOM ycryrn, O Yem B
NMCbMEHHOM BUZe 3a NOANUCHI0 pykoBoauTens MyHMUMNansHOro apxvea npy nepBoHaYanbHOM OTKase B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX Ans npegoctaeneHns MyHuumMnanbHom ycnyri, yBegomnsieTcs 3asiBuTerb, a Takke NPUHOCSATCS U3BUHEHUS 3a
AocCTaBrneHHble HeyaobcTBa.

10.5.5. lMNpepocTtaBneHus Ha GymMaXXHOM HoOcuTene OOKYMEHTOB M MHAOpMauuW, SMeKTPOHHble obpasbl KOTOpbIX paHee
ObiNy 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 yactu 1 crtatbm 16 PenepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6
OopraHusaLmu NpeaocTaBNeHns rocynapcTBEHHbIX WU MyHUUMNAnbHbIX ycnyr', 3a WCKMYEHWEM CryyaeB, ecrnv HaHeceHue
OTMETOK Ha Takue OOKYMEHTbI MO0 UX n3bsaTue ABNSAETCS He0OX0AUMbBIM YCIOBMEM NPELOCTaBNEHNS MYHULMMNANBHON YCryru,
N UHbIX CIyYaeB, YCTaHOBMNEHHbIX oeaeparnbHbIMU 3aKOHaMM.

10.6. [JOKyMeHTbI, COCTaBMEHHbIE HA MHOCTPaHHOM Si3blke, NoAnexaT NepeBody Ha pycckuii s3blk. BepHocTb nepesoaa,
NOAMMHHOCTL MOAMUCK MEepeBodYMKa CBUAETENbCTBYIOTCS B MOPSAKe, YCTAHOBMEHHOM 3aKoHoZaTeNlbCTBOM Poccuiickoit
denepaumn o HoTapuare.

11. A\CYEPNbIBAIOLWMA NEPEYEHb AOKYMEHTOB, HEOBXOOUMbIX ONA NPEAOCTABJIEHUA
MYHULUUNANBHOW YCNYIU, KOTOPLIE HAXOAATCA B PACMOPSXXEHUU OPrAHOB BIIACTU, OPTAHOB
MECTHOIO CAMOYMNPABJIEHUA UK OPTAHU3ALIA

11.1. MyHuumMnanbHbIn apxuB B MNOPAOKE MEXBEOOMCTBEHHONO WH(OPMALMOHHOINO B3aMMOLENCTBUSA B LENsiX
npeacTaBreHns 1 NofyvYeHns LOKYMEHTOB 1 MHopMaumm ansa npegoctaenenmnst MyHuumMnanbHOW ycnyr, KOTopble HaxoaaTcs
B PaCropsiKeHUN OpraHoB BMacTW, OpraHoOB MECTHOro CaMoynpaBneHnst UM opraHn3auuii, 3anpalumMBaeT B criydyae obpalleHums
3a MonyyYeHMem [LOKYMEHTOB, COOepXalluMX CBeAEeHWsi B OTHOLUEHMM OOBLEKTOB HEABMXMMOIO MMYLLECTBa B YNpaereHuu
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denepanbHoO cnyxbbl rocynapCTBEHHOW perucTpauun, kagactpa v kaptorpadum no MockoBckov 06rnacT BbINUCKY W3
EovHoro rocynapCTBeHHOrO peecTpa  HeABWKMMOCTW, MOATBEpXKOalolwy npaBoobnajaHve 3asiBUTerneM HeaBUKMMbIM
NMYLLECTBOM.

11.2. HenpepgcraBneHne (HecBOEBPEMEHHOE MPEACTaBeHNe) opraHaMmu rocygapCTBEHHOW BracTu, opraHamuM MeCTHOrO
camMoynpasneHus UM opraHM3aumnsamMm no MeXBeaoMCTBEHHOMY MHAOPMAaLMOHHOMY 3anpocy OOKYMEHTOB U MHopmauun He
MOXeT SIBNSATbCS OCHOBaHWeM A1is OTKasa B npegocTtasneHumn 3aasutento MyHMUuunansHon ycnyru.

11.3. [OmKHOCTHOEe NnMUO U (MnNKn) paboTHMK yKasaHHbIX B NyHKTe 11.2 HacToswero AOMWUHUCTPATMBHOIO perfiaMmeHTa
OpraHoB W OpraHu3auumn, He npeacTaBuBLUME (HECBOEBPEMEHHO MNpeAcTaBuBLUME) 3anpoOLUEeHHble U HaxOoOsdlmecs B WX
pacnopsXXeHUn AOKYMEHT unu uHdopmMaumio, nognexar agMMHUCTPaTUBHON, ANCUMNIIMHAPHOW MM UHON OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTeNnbLCTBOM Poccuiickon Pepepaunn.

11.4. [JokymeHTbI, yka3aHHble B nyHkTe 11.1 HacToswero AOMMHUCTPATUMBHOIO perfiaMmeHTa, MoryT ObiTb MpeAcTaBneHbl
3asdBuTENEM CaMOCTOATENbHO MO COOCTBEHHOW WHMUMaTMBe. HenpeactaBneHue 3asiBUTENEM YKasaHHbIX OOKYMEHTOB He
ABMSETCA OCHOBaHWEM Ans oTkasa 3asBuTento B npegocTasneHn MyHuumMnansHom ycnyru.

12. UICYEPNbIBAIOLWMA NEPEYEHb OCHOBAHWUM AN OTKA3A B NPUEME AJOKYMEHTOB,
HEOBXOOUMbIX ANA NPEAOCTABIEHUA MYHULUNATIBHON YCIYTU

12.1. OcHoBaHUsSIMM ONsi OoTKasa B MpUMeMe [OOKYMEHTOB, HeobxoauMbIX Ansi npedocTaeneHns MyHuumnanbHOM ycnyrm
ABNAOTCA:

12.1.1. ObpalleHne 3a npegocTaBneHNEM NHOW MyHULIMNANbHOW YCIyru.

12.1.2. 3aaBuTenem npeacTaBneH HEMoNHbIA  KOMMMEKT [AOKYMEHTOB, HeoOXoAMMbIX Ans  NpenocTaBreHus
MyHMUMNansHOM yCryru.

12.1.3. [JokyMeHTbI, Heobxogumble Ans npegoctaeneHms MyHuumMnanbHOM ycnyri, yTpaTtunm cuy.

12.1.4. [okymeHTbl cogepxaT noA4YMCTKU W UCNpPaBreHus TeKCcTa, He 3aBepeHHble B Mopsake, YCTaHOBMEHHOM
3akoHogaTtenscTBoM Poccunckon ®egepaumu.

12.1.5. [JOKyMeHTbl cofepxXaT MNOBPEeXOEHWUs, HamnuyMe KOTOpbIX He MO3BOMsieT B MOSMIHOM OObemMe WCNonb3oBaTh
MHGOPMaLMIO U CBEAEHUS, codepKallimnecs B AOKYMeHTax Ans npegoctasneHns MyHuumnansHon ycnyru.

12.1.6. HekoppekTHOe 3anonHeHne obsizaTenbHbIX nonen B 3anpoce.

12.1.7. HekoppekTHOoe 3anonHeHue obs3aTenbHbix nomnen B ¢dopme uHTepaktuBHoro 3anpoca Ha PIITY (oTcytctBue
3arnosiHeHWsl, HeJOCTOBEPHOE, HernomnHoe nuMbo HenpaBuribHOE, HE COOTBETCTBYOLlee TpeboBaHMSAM, YCTaHOBMEHHbLIM
HacTosILLUMM AOMUHUCTPATUBHBIM PEFNIAMEHTOM).

12.1.8. TpeacTaBneHne anekTpPoHHbLIX 00pa3oB AOKYMEHTOB nocpeactBoM PIITY, koTopble He MNO3BOMSIOT B MOSTHOM
obbeme npounTaTh TEKCT JOKYMEHTa 1 (Mnn) pacno3HaTb PEKBU3NTbI JOKYMEHTA.
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12.1.9. lNogaya 3anpoca U WHbIX OOKYMEHTOB B 3fEeKTPOHHOW hopmMme, MOAMUCaHHbIX C uchnonb3oBaHnem Jl1, He
npuHagnexawien 3asasBuTento UnNu NnpeacTasuTento 3assuTens.

12.1.10. TlocTtynneHne 3anpoca, aHaNoOrM4yHOro paHee 3aperncTpupoBaHHOMY 3anpocy, CPOK NpenoCTaBreHus
MyHUUMNanbHOM yCnyr Mo KOTOPOMY He UCTEK HA MOMEHT MOCTYMNNEHMs Takoro 3anpoca.

12.2. Tpun obpaiueHun Yepes PIIIY peweHne o6 oTkase B nNpueme LOKYMEHTOB, HEOOXOOAUMbLIX ANsl MpeaoCTaBreHus
MyHuumnansHon ycnyru, no dopme, npuBeaeHHon B npunoxeHun 10 k HacTosweMy AOMUHUCTPATUBHOMY perfiameHTy, B Buge
3MNEKTPOHHOro AOKYMEHTa, MNOAMUCAHHOIO YCUIMEHHOM kBanuduumpoBaHHon 31 ynomHOMOYEHHOro [OOMKHOCTHOro nuua
MyHuuunansHoro apxmea, Hanpaensietcss B JIMuHbI KabuHeT 3asButenst Ha PIIY He nosgHee nepBoro pabodero AHs,
cnepytolero 3a oHem nogadu 3anpoca.

12.3. OTka3z B npveme [OKYMEHTOB, HeOOXoAMMbIX AN npegoctaBneHns MyHuuMnNanbHOW ycnyru, He NpensiTcTByeT
NoBTOpPHOMY 06paLleHnto 3assuTens B MyHnumnanbHbIA apxuB 3a npegoctaBneHneM MyHuumunansHOM ycrnyru.

13. UCYEPNbIBAIOLWMA NEPEYEHb OCHOBAHWUI ANnA NMPUOCTAHOBIEHUA UNU OTKA3A B
NMPEAOCTABNEHUN MYHULUNATIBHON YCIYTU

13.1. OcHoBaHuS ANg NpUOCTaHOBEHUSA NpegocTaBneHns MyHUMUunaneHON yCnyrn OTCYTCTBYHOT.

13.2. OcHoBaHMAMK ANs oTkasa B NpegocTaBneHnn MyHuUmMnanbHon ycnyri SBnsiTCs:

13.2.1. Hannume npoTmBOpEYMBbLIX CBEAEHMI B 3anpoce 1 NPUIOXKEHHbLIX K HEMY OOKYMEHTax.

13.2.2. HecooTBeTcTBUE KaTeropmm 3asBUTENS KPyry N, yKasaHHbIX B nogpasgene 2 Hactosiwero AMUHUCTPATUBHOIO
pernameHTa.

13.2.3. HecooTtBeTCcTBME OOKYMEHTOB, yKa3aHHbIX B nogpasgene 10 HacToswero AOMUHUCTPATMBHOIO perrnaMeHTa, no
dopme unu cogepxkaHuto TpedoBaHnsiM 3akoHoaaTenbcTBa Poccuiickon degepauun.

13.2.4. 3anpoc nogaH NuuoM, He UMELLMM NONTHOMOYNA NPEeACTaBNATb MHTEPEChl 3aaBuTens.

13.2.5. OT3bIB 3anpoca Ha NpegocTaBneHue yenyrm no nHuumnatuee 3asBuTenst.

13.3. 3asBuTenb BnpaBe oTkasaTbCA OT MonyyvyeHuss MyHuUMNanbHOWM YCnyr Ha OCHOBaHWUW 3asiBIEHWUs, HAMUCAHHOIO B
cBobogHOM hopme, HampaBuB MO afpecy 3MEeKTPOHHOM MOoYTbl unu obpatmewmck B MyHuumnanbHbin apxus, PITY. Ha
OCHOBaHWM NOCTYNMBLLErO 3asiBNeHusi 06 oTkase B NpegocTaBneHMn MyHULMNanbHoOW yCrnyrm ynorHOMOYEHHbIM AOMMKHOCTHBLIM
nvuoMm MyHuumnansbHOro apxmea NpuUHMMAaeTCst pelleHne ob oTkase B npegocTasneHmn MyHuumnansHon yenyru. ®akT oTkasa
3asgBuTena oT npegocTaBneHns MyHUUMNaNbHOW yCcrnyrM C TMNPUIOXEHWEM 3asiBNeHUss M pelleHnem o6 oTkase B
npegoctaeneHnn MyHnumnansHom ycnyrn gukcupyetcst B Mogyne MoL, ENC QY.
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13.4. 3asBuTenb BnpaBe MOBTOPHO 0bpaTnThCca B MyHUUMNanbHbI apxvMB ¢ 3anpocoM Mocne YCTpaHeHUs OCHOBAaHWM,
yKa3aHHbIX B nyHKTe 13.2 HacTodAwero AQMUHUCTPATMBHOIO pernameHTa.

14. NOPAQOK, PASMEP U OCHOBAHUA B3AUMAHUA NOCYAAPCTBEHHOW NOLUMHbI UMW UHOW MNATbI,
B3UMAEMOW 3A NPEQOCTABIEHUE MYHULIMMATIBHOW YCNYTU

14.1. 3anpocbl, CBA3aHHblE C couManbHOM 3alMTON rpaxgaH, npeaycMaTpuBalolen Ux neHCMOHHoe obecrnieveHue, a
Takke nonyvyeHme nbroT U KOMMEeHCauuMi B COOTBETCTBMM C 3akoHogaTenbcTBOM Poccunckon depepauum, UCNONHAOTCA
MyHuUMNanbHbIM apxnBom 6e3803mMe3gHO.

14.2. 3anpocbl 0 NpegocTaBneHn MHopMaumm no onpegeneHHon npobneme, Teme, cobbiTuio, hakTy, Guorpadudeckme
3anpockl, N0 KOTOPbLIM YCTaHABMNMBAKOTCA CBEAEHWUsI, HEOOXOAUMbIE ANSt U3YYEHUS XKU3HU U OEATENbHOCTM KOHKPETHbLIX L,
npegocTtaensoTcs MyHULMNanbHbIM apxMBom 6e3Bo3mesaHo.

14.3. 3anpockl 0 npefocTaBneHMn uHopmaLmm, HeobXoaAMMON AN YCTaHOBMEHNSI POACTBA, POACTBEHHbIX CBSI3EW ABYX
unu 6ornee nuu, UICTOPUMU CEMbM, Pofa UCTIONHATCA MyHULMNanbHLIM apXMBOM 6€3B03ME3HO.

15. NEPEYEHDb YCNYT, KOTOPbLIE ABNAKTCA HEOBXOOUMbIMU U OBA3ATENbHBLIMU ANA
NMPEAOCTABJIEHUA MYHULMUMNATNBHOW YCNYTU, NOANEXALLMX NPEACTABNEHUIO 3AABUTENEM,
CMNOCOBbI UX NONYYEHUA, B TOM YUCNE B NEKTPOHHON ®OPME, NOPAAOK UX MPEQOCTABIEHUA,
A TAKXE NMOPAAOK, PASMEP 1 OCHOBAHUA B3AUMAHUA MIATbI 3A NPEAOCTABJIEHUE TAKUX YCITYT

15.1. Ycnyru, KoTopble SIBMSIOTCS HeoOXoOMMbIMKM U 06si3aTenbHbIMKM ANs npedocTaeneHnss MyHuumMnanbHoW ycnyriu,
OTCYTCTBYIOT.

16. CMMOCObBbI NMPEAOCTABJIEHUA 3AABUTENIEM JOKYMEHTOB, HEOBXOAUMbIX ANA NONYYEHUA
MYHULUMNANBHOWU YCNYTU

16.1. MyHuMuunanbeHbIn apxme obecnevmBaeTt npegoctasneHne MyHuumnansHon ycnyr nocpeactsom PITY.

16.2. ObpaweHne 3aasmTtens nocpeactasom PIITY.

16.2.1. Ons nonyyeHnnss MyHuumnanoHon ycnyru 3asiButenb aBTopusyeTcs Ha PIITY nocpeactsBoM noaTBEPKAEHHON
yyeTHon 3anucu ECUA, 3atem 3anonHsieT 3anpoc B 3MEKTPOHHOM BUAE C WCMOMb30OBaHUEM crieuuarnbHOW MHTEPAKTUBHOWM
dopmbl. [pu aBTOpM3auMK MOCPEACTBOM MNOATBEPXAEHHON ydeTHon 3anucu B ECUA 3anpoc cumtaerca nognmMcaHHbIM
npocTon Al 3aaBuTens, npeactaButensa 3asBUTeNs], YNOIHOMOYEHHOrO Ha noanucaHue 3anpoca.

16.2.2. 3anonHeHHbIn 3anpoc oTnpaBnsieTcss 3asiBUTENEM BMECTE C MPUKPENSIEHHbIMU 3MEKTPOHHLIMKM Obpasamu
OOKYMEHTOB, HeobxoaumbIx aAnst npegocTtasneHms MyHuuunanbHom ycnyru, B MyH/UMNansHbIA apxmB.

16.2.3. OtnpaBneHHble AOKyMeHTbl noctynaiT B Mogyns M®LL EMC OVY. lepepaya opurnHanoB u ceBepka C
9MEeKTPOHHbIMK obpaszamu OOKYMEHTOB He Tpebyercs, 3a WCKMHYEHUEM Cry4as, yka3aHHOro B NyHkTe 6.2 HacTosuiero
AOMWHNCTPATUBHOIO pernamMeHTa.
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16.2.4. 3asButenb yBegomnsercsa o nonydeHun MyHuuMnanbHbiM apxvBoM 3anpoca M AOKYMEHTOB B [eHb nogayu
3anpoca nocpeacTBoM nU3MeHeHus ctatyca 3anpoca B JInyHom kabuHeTe 3aasutena Ha PIITY.

16.2.5. PeweHve o npegoctasneHnn MyHuumnanbHOW ycryrm npuHumaetcs MyHuumMnanbHbIM apXMBOM Ha OCHOBaHUM
3MEKTPOHHBLIX 0BPa30B AOKYMEHTOB, MPEACTaBMNEHHbIX 3asBUTENEM, a Takke CBEAEHUN, HAXOOSLMXCA B PACMOPSEHNN NHBIX
OpraHoB roCydapCTBEHHOW BfacTW, OPraHOB MECTHOTO CaMOYnpaBneHns W MofyyYeHHbIX MyHuuMnansHeIM - apXMBOM
NocpeacTBOM MEXBEAOMCTBEHHOIO NMHAPOPMALIMOHHOIO B3aUMOAENCTBUS.

16.3. lMpun noctynneHnn B MyHuumnanbHbIN apxmB OT 3aaBuTens 3anpoca MHbIMK cnocobamm (MOCpeacTBOM MOYTOBOWA
CBSI3W, NO agpecy SMEeKTPOHHOM MOoYThl, HA NIMYHOM Mpueme) npepoctaBneHne MyHULMNANbLHOW YCNyry OCyLUEeCTBRsSeTCs B
nopsigke WM CPOKW, MPELYCMOTPEHHbIE HACTOSLMM ALMWHUCTPATVMBHBLIM pernameHToM. [OKyMeHTbl, Heobxoaumble Ans

npepocTtaeneHms MyHuuMnaneHOW ycnyru, npunaraemble K 3anpocy, OgOopMrsiloTC B COOTBETCTBMM C TpeboBaHusMU
rpaxgaHckoro 3akoHogaTenbctsa Poccuiickon degepaunn.

17. CNOCOBbI NONYYEHUA 3AABUTENEM PE3YNLTATOB NMPEAOCTABJIEHUA MYHULIUNATNBHOW YCNYTU

17.1. 3asgButenb yBeOOMMSETCA O XOA4E PACCMOTPEHWUs U TOTOBHOCTM pesynbrata npegocTtaBneHvs MyHuumnansHom
ycnyr yepes JInyHbii kabuHeT Ha PIITY.

17.2. 3aaBuTenb MOXET CaMOCTOATENbHO MOMYy4YMTb WMHAOPMAaLMI0O O [OTOBHOCTU pesynbrata npefocTaBneHus
MyHWLMNanbHOW ycryrn nocpeacTBOM:

a) cepsuca PIIY "YsHatb ctatyc 3anpoca”;

©) no 6ecnnaTHOMY eqMHOMY HOMepy TenedoHa OnekTpoHHoW npuemHon Mockosckon obnactu 8 (800) 550-50-30.
17.3. Cnocobbl nonyyeHns peaynsrata MyHUUMNanbHOM yCryru.
17.3.1. B dhbopMe aneKTpoHHOro AOoKyMeHTa B JInuHbI kabuHeT Ha PIITY.

Pesynerat npegocraBneHus MyHuUMNaneHOW yCryrn HE3aBUCUMO OT MPUHATOrO pELLEHWs HanpaensieTcs 3asBUTENO B
JInuubin kabuHeT Ha PIITY B opme SneKTPOHHOro [OKYMeHTa, MOAMUCAHHOIO YCuneHHon kBanudmumpoBaHHon Ol

YNOJTIHOMOYEHHOIo AOOJIKHOCTHOIO Jnua MyHI/ILLI/II'IaﬂbHOFO apxuea, 3a WCKIK4YeHuewm criyyvyad, YKa3aHHOro B MYHKTe 6.2
HacTodLllero A,EI,MI/IHVICTpaTI/IBHOFO pernamMmeHTa.

HononHutenbHo 3asBuTento obecnevyeHa BO3MOXHOCTb NOMyYeHUs pesynerata npegoctasnerus MyHuumMnansHoOM ycnyru,
3a UCKIMIOYEHNEM Crly4vasi, YKazaHHOro B NyHKTe 6.2 AOAMUHUCTPATUMBHOIO pernameHTa, B niobom MOL| B npegenax tepputopun
Mockosckon obnactu B BUAE pacrnedaTaHHOro Ha 6ymaxHoM HocuTene aK3eMnnsipa 3NeKTPOHHOro AokymeHTa. B atom cniyyae
paboTtHukom M®L| pacnevartsiBaetca ns Mogyna ML, EMC OY Ha BymakHOM HOCUTENE SK3EMNIIAP SMEKTPOHHOIO JOKYMEHTA,
noanMCaHHbIN  YCUNEHHON KBanuduumpoBaHHon 3l ynomHOMOYEHHOro [OSMKHOCTHOrO nvua MyHMuMnanbHOro apxuea,
KOTOPbIV 3aBepSIETCA NOANMUCHIO YNONMHOMOYEHHOrO paboTHuka MOL, n nevatsio MOL.

17.3.2. B MyHuumnanbHOM apxmBe Ha BymakHOM HocuTtere.
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Pe3yanaT npenoctaBneHna MyHI/ILI,I/II'IaﬂbHOVI ycnyrm no SanpocaM O npenocrtaBneHnn CBeAEHNN ob YCbIHOBJ1€EHUN
(y,qoqepeHMM) B COOTBETCTBUN C MYHKTOM 6.2 HacTosLwero ALI,MI/IHI/ICTpaTVIBHOFO pernaMmeHTa BblAaeTCA 3aaBuTeEnto TOMbLKO Ha
6yMa)KHOM HocuTene B MyHI/ILLI/II'IaﬂbHOM apxmee. I'Ip|/| 9TOM NpPoOBOOUTCA CBepKa AOKYMEHTOB, yKa3aHHbIX B noapasgene 10
HacTodLllero A,ElMI/IHVICTpaTI/IBHOFO pernameHTa.

18. MAKCUMANbHbIW CPOK OXXWOAHUSA B OYEPEQU

18.1. MakcumanbHbIi CPOK OXWOAHWSA B o4yepean npyu NMYHOW nogadve 3anpoca M npuv MNOMyyYeHuW pesynbrarta
npegocTtaeneHnss MyHuumMnanbHOM ycrnyrn He AomkeH npeBbiwatb 11,5 MUHYT.

19. TPEBOBAHUA K MOMELLEHUAM, B KOTOPbIX MPEAOCTABNAETCA MYHULUUMNATIBHASA YCIYTA, K
3ANY OXUOAHUSA, MECTAM ONA 3AMNONTHEHUA 3AMPOCOB O NPEAOCTABIIEHUM MYHULIMMATIbHON
ycnyrn, UHeOPMALMOHHbIM CTEHOAM C OBPA3LAMU NX 3ANONHEHUA U NEPEYHEM AJOKYMEHTOB,
HEOBXOAUMbIX ANA NPEOOCTABNEHUA MYHULUMNANBHOW YCNYTU, B TOM YACIE K OBECMNEYEHUIO
AOOCTYNHOCTU YKA3SAHHbIX OBBEKTOB OJ1A UHBANNAOB, MAITOMOBUIIbHBLIX FPYINMN HACENEHUA

19.1. MyHuumnanbHbii apxu, M®Ll npu npegoctaBneHnn MyHuMUMNanbHOW YCryrM cCO3daeT YCMoBMS MHBanNMgam u
OPYrMM  ManoMoOunbHbIM  rpynnaMm  HaceneHus pAns  GecnpensitTCTBEHHOro  AOCTyna K MOMELUEHUsM, B KOTOPbIX
npepocTtaengetcd MyHuumMnanbHas ycnyra, n 0ecnpensaTtCTBEHHOr0 WX NEePeaBUKEHMS B YKa3aHHbIX MOMELLEHMAX B
cooTtBeTcTBMM C 3akoHoMm MockoBckor obnactm ot 22.10.2009 N 121/2009-O3 "O6 obecnevenunn GecnpenaTCTBEHHOIO
OOCTyNa WHBaNWAOB U ARYIMX ManoMOOWNbHbIX FPynn _HaceneHusa k obbekTam coLmanbHOW, TRaHCMORTHOW U MHXEHERHOW
UHhpacTpykTyR B MockoBckor obnactu”.

19.2. TlpepocTaBneHne MyHUUMNANbHON YCAYrM OCYLLECTBASETCA B CheuvanbHO BblAeNeHHbIX And 3ToW  Lenu
nomeLLieHMAX, KOTOpbIe pacnonaratTcsi, N0 BO3MOXHOCTU, Ha HMKHUX 3TaKaX 30aHUA 1 UMEIOT OTAENbHbIN BXo[,.

19.3. lomelleHnsi, B KOTOPbLIX OCYLUECTBRSETCA npegoctasneHve MyHuuMnanbHOW ycnyrn, OOMKHbl obecnevnBaTtb
cBOGOAHbIV JOCTYN K HAM U K NPeaoCTaBnseMbliM B HUX YCryram MHBanuaam v gpyrum ManomobunbHbIM rpynnamM HaceneHums,
YAOBNETBOPATb UX NOTPEOHOCTL B 6eCcnpenATCTBEHHOM CaMOCTOATENbHOM MepeaBvikKeHnM No TEPPUTOPUM, Ha KOTOPOW
pacnonoxeHbl nomewieHna MyHuumnansHoro apxmea, M®Ll, Bxoga B Takme 0ObEKTbl U BbiIxo4a M3 HUX, NOCAgKM B
TPaHCNOPTHOE CPeacTBO W BbICAAKW U3 HEro, B TOM 4YMCfe C UCMNOSIb30BaHMEM KPECIa-KOMsACKW, a Takke COOTBETCTBOBATb
HOpMaM 1 nNpaBuiaM, yCTaHOBMNEHHbLIM 3aKkoHo4aTenbcTBOM Poccuickon degepaumu.

19.4. 3paHns, B KOTOPbIX OCyLleCTBNSAeTCs npegoctaBneHne MyHMUMnanbHOW YCnyrM, AOMKHbl ObiTb OCHALLEHbI
cnegywLMMK crneymnanbHbIMU NpucnocobrneHnsmMm n obopyaoBaHmeMm:

19.4.1. CneuunanbHbIMK YKa3aTernsiMy OKOMo CTPOSALLUXCS N PEMOHTUPYEMbIX OOBLEKTOB.

19.4.2. 3ByKoBOM cuUrHanuaaumnen y cesetopopos.

19.4.3. TenecoHamu-aBTOMaTaMm UM MHLIMU CPEACTBaAMM CBA3U, JOCTYMHbLIMU A58 UHBANMAOB.

19.4.4. CaHNTapHO-TUIMEHNYECKUMMN NOMELLIEHNAMM.
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19.4.5. MaHaycamm 1 NOpyYHAMU Y NECTHUL, NPU BXOA4ax B 3aHue.

19.4.6. I'IaHnycaMM npun Bxogax B 3aHuA, naHaoycamMu Unm nogbemMHbiMn naHaycaMuy Uinm nogbeMHbIMU yCTpOI7ICTBaMVI Yy
NecTHuU Ha ﬂI/ICbTOBbIX nnowagkax.

19.4.7. CpegctBamn pybnmpoBaHusi HEOOXOOUMOW ANA WHBANMAOB 3BYKOBOW M 3pUTENbHOM MHGOPMaUUK, a Takke
Hagnmcen, 3HakoB 1 MHOWM TEKCTOBOWM U rpaduyeckon MHOpMaLMn 3HakamMu, BbINOMHEHHLIMWU perbedHO-TOYEUHbIM LWPUGTOM
Bpanns.

19.5. Ha kaxpgon cTosiHke (OCTaHOBKE) TPaHCMOPTHbLIX CPeacTB MECT oTabixa Bblgensietca He meHee 10 (Hecsatw)
NPOLEHTOB MECT (HO HE MeHee OfHOro MecTa) Ansi 6ecnnaTHo NapkoBKU TPAHCMOPTHBIX CPeacTB, YNpaBrnsieMblX MHBanMaamm
[, Il rpynn, a Takke wnHBanugamu lll rpynnel B nopsiake, ycTaHOBMEHHOM 3akoHoaaTenbcTBoM Poccuiickon ®epepauun, u
TPaHCMNOPTHbIX CPEACTB, NEPEBO3SALLMX TAKMX MHBANUAOB U (UNK) OeTeNn-MHBANuAoB.

19.6. MNomeLleHnsi, B KOTOPbIX OCYLLECTBASETCA npedocTaeneHne MyHMUMNanbHOW yCnyru, AOIMKHbI COOTBETCTBOBATb
TpeboBaHMsAM, YCTaHOBMEHHbIM MocTaHoBneHvem [paButenbcTiBa Poccuiickon Pepepaumm ot 22.12.2012 N 1376 "O6
yTBEepxAeHun paBun opraHnsaumn AedrenbHOCTY MHOTOIYHKLIMOHANbHbIX LIEHTPOB NPEeAOCTaBNeHNA rOCYAaRCTBEHHbIX U
MyH/LMOanbHbIX yenyr'”.

19.7. KonnyecTtBo MeCT oxungaHus onpependeTca ncxoaa n3 (*)aKTMLIeCKOVI Harpy3ku u BO3MOXHOCTEN A8 UX pa3meLlleHnA
B 34aHnun.

19.8. MecTta oXxuaaHusi AOMKHbI COOTBETCTBOBATb KOMMPOPTHBLIM YCroBUsIM Ans 3asiBUTENENn 1 ONTUMarnbHbIM YCIOBUSIM
paboTbl OMKHOCTHBIX NUL, PabOTHUKOB.

19.9. B nomelleHunsIx, B KOTOPbIX OCYLLeCTBAsieTcA npegoctaeneHne MyHMUMNaAnbHOW yCnyrn, OOMKHbI OblTb CO3A4aHbl
ycnoBus anst 06Cny>xmBaHnsi UHBANUAOB (BKMOYas MHBaNMAOB, UCMOMNb3YOLLMX Kpecna-Konsckm u cobak-npoBOAHUKOBY):

19.9.1. bBecnpenaTcTBeHHbI [OCTyn K noMeweHnsm MyHuumnansHoro apxvmesa, MOL, rgoe npegoctaBndeTcs
MyHuuunanesHas ycnyra.

19.9.2. BO3MOXHOCTb CaMOCTOATENbHOMO WMN C MOMOLLBLI0 OOMHKHOCTHBLIX MWL, MyHMUMNanbHOro apxuea, paboTHUKOB
MO®LL, nepeaBuxeHNUs No TEPPUTOPUM, HA KOTOPOW PACMONOXEHbLI MOMELLEHUS.

19.9.3. Bo3MOXHOCTb NOCafKu B TPAHCMNOPTHOE CPEACTBO M BbICAAKW U3 HEro Nepes BXOAOM B NMOMELLEHWS, B TOM YuCne C
MCMNONb30BaHNEM Kpecna-KonsckM WM npu HeoBXOAMMOCTM C MOMOLULIO [AOSMKHOCTHbIX nuy,  MyHMumMnansHoOro apxwmea,
pabotHukoB MPL].

19.9.4. OcHalleHuMe cneumanbHbiM 00opynoBaHMeM Anst yaobcTea n komdopTa MHBANNOOB NOMELLEHMS NS BO3MOXHOIO
KpaTKOBPEMEHHOIO OTAbIXa B CUASIMEM MOMOXEHUMN NPU HAXOXKAEHUN B MOMELLEHUN.

19.9.5. ConpoBoxaeHne WHBaNMOoOB, MMEKLWMX CTOMKME pPacCTPOMCTBa (PYHKUMM 3pEeHUst M CaMOCTOSATENbHOro
nepeaBmKeHUs, 1 oKasaHve UM MOMOLUU B MOMELLEHUSIX.
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20. MOKA3ATENN AOCTYMNHOCTU U KAYECTBA MYHULIMNANIBHOM YCIYTU

20.1. OueHka [JOCTYNMHOCTM U KadyecTBa npegocTaBneHnss MyHUUMnanbHOW ycryrM [OfKHa OCYLWECTBAATLCA MO
crnegylowmM nokasatensim:

20.1.1. CTeneHb WMHMOPMUPOBAHHOCTU rpaxgaH o nopsake npegoctasneHns MyHuuunaneHon ycnyrm (4OCTYMHOCTb
WHopmaumm o MyHuLmMNanbLHOM ycrnyre, BOSMOXHOCTb Bbibopa cnocoba nonyyeHns nHdopmMauun).

20.1.2. BoamMoxHOCTb Bblbopa 3asiButenem opm npegoctasnenns MyHUUunansHoOn ycnyru, B TOM YMCHE B 3NEKTPOHHON
dopme nocpeactesom PIITY.

20.1.3. BoamoxHoCTb 06palleHms 3a nonyyveHnem MyHUUmnnansHOM ycryrn B anekTpoHHOM chopme nocpeacteom PITY.

20.1.4. ObecneyeHne becnnartHoro goctyna k PMIY ang nogaun 3anpocoB, AOKYMEHTOB, UHGOpMaLMK, Heobxoaumbix
ang nonyyeHus MyHMUUNANbHOM YCnyrm B 3NEKTPOHHOM hopMe, a Takke MoryyeHue pesynsraTtoB npenocTaBrneHus
MyHuLMNansHOW ycnyru B hopMe 3K3eMnnsapa aNekTPOHHOro JOKyMEHTa Ha OyMaxkHOM HocuTene B niobom MOL B npenenax
TeppuTopuu MockoBckor obrnactu no Bblbopy 3asBuTenNs HE3aBMCMMO OT €ro MECTa XUTENbCTBA UM MecTa npebbiBaHus (ans
PU3NYECKMX NUL, BKNoYast UHOMBUAYyanbHbIX NpeanpuHMMarteneii) Nnnbo Mecta HaxoxXaeHus (48 puandecknx nuu).

20.1.5. [ocTynHoCcTb oGpalleHus 3a npegoctaeneHneM MyHuumnanbHOM ycryr, B TOM Yucne Ans UHBaNWAoB W Apyrux
MarioMoBUIbHbIX IPYMMN HaceneHusl.

20.1.6. CobntogeHnsa yCTaHOBNEHHOIO BPEMEHN OXUOAHUA B ovepean npu nogade 3anpoca v npu nofydeHun pesynesrarta
npegocTtaeneHnss MyHuumunansHom ycnyru.

20.1.7. CobntogeHne cpokoB npegocTaBnenHns MyHUUMNanbHOW YCIyrM U CPOKOB BbINOMHEHUS aAMUHUCTPATMBHbIX
npoueayp npv npegoctasneHn MyHuumMnansHoOm ycnyru.

20.1.8. OtcyTtcTBE 06OCHOBaAHHbIX anob co CTOpoHbl 3asButener No pesynsratam npegocraBneHns MyHuMuunanbHON
yCnyru.

20.1.9. MNpenoctaBneHne BO3MOXHOCTU NOMyYeHMs MHopMaLmn o xoge npegoctasneHns MyHuunnansHoOW ycrnyrn, B TOM
yucre ¢ ucnonb3osaHnem PIITY.

20.1.10. Konu4yectBO B3aMmopencTBuMn 3asBuUTENs C OOMMKHOCTHbIMM - nvuamMu  MyHuuMnanbHOro apxvea npu
npegoctasneHnM MyHuumnansHOM yenyrm n nx NnpoaosKUTENBHOCTb.

20.2. B uensax npegoctaBneHnss MyHMumMnanbHOW YCNyru, KOHCynbTaumi M MHAOPMUPOBAHUA O XOA4e MpenocTaBreHus
MyHVLUMNansHOW ycnyrn ocyLlecTBnsaercs npuem 3asBuTenen no npegsaputenbHon 3anucu. 3anucb Ha npuem nNpoBOAMTCHA
npu nNuyHom obpalleHun 3asBuTensa unu ¢ UCNONb30BaHUEM CpeAcTB TenedoHHOM CBA3W, a Takke MO 3MNEeKTPOHHOW noyte
MyHuumMnansHoOro apxmea yepes cetb IHTepHeT.
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20.3. NpepocTaBnernve MyHuLMNanbHOM yCNyrM OCyLLECTBINSETCS B 3NIEKTPOHHOM hopme 6e3 B3aumogencTens 3assutens
C JOOMKHOCTHbIMM nuuamn MyHMUMNanbHOrO apxmBa, 3a WUCKIOYEHMEeM Chny4vasi, YKasaHHOro B MyHKTe 6.2 HacTosLiero
AOMUHUCTPATMBHOIO pernameHTa.

21. TPEGOBAHUSA K OPTAHU3ALIUM MPEAOCTABNEHUA MYHULIMMATIBHOW YCNYTU B ANIEKTPOHHOM
®OPME

21.1. B uensax npegoctaenenns MyHuUMnanbHOM yCyrn B 3neKTPOHHON dopMe ¢ ucnonb3osaHvem PIITY 3assutenem
3anosnHseTca anekTpoHHas dopma 3anpoca B kKaptovke MyHuumnanbHow ycnyrm Ha PIITY ¢ npunoxeHnem 3neKTPOHHbIX
00pa3oB AOKYMEHTOB WM (MNM) yKasaHWEM CBEAEHMN W3 OOKYMEHTOB, HeobGxoammbix Ans npegoctasneHns MyHuumnanbHowm
ycnyru u ykasaHHblx B nogpasgerne 10 HacToswero AAMUHUCTPATUBHOTO perfamMeHTa.

21.2. MNMpwn npegocTaBneHnn MyHUUMNansHOM ycnyrn B SNEKTPOHHOM hOpMeE OCYLLECTBISAOTCS:

21.2.1. lpepocTaBneHMe B nopsgke, YCTaHOBMEHHOM HAacTOAWMM AAMWHUCTPATMBHBIM pernameHToM, MHdopmaumu
3asBuTenam n obecnedeHne goctyna 3aasutenen k ceegeHMsam o MyHMuunansHon ycryre.

21.2.2. Tlogaya 3anpoca M WHbIX [OOKYMEHTOB, HeobXoauMMbix [Anis npegoctaeneHus MyHuMuunanbHOW ycnyru, B
MyHMUMNanbHbBIN apxuB ¢ ucnons3osaHvem PIITY.

21.2.3. lMocTtynneHve 3anpoca W [OOKYMEHTOB, HeobxoAuMMbIX ANA npegocTasneHns MyHuumMnanbHoW ycnyru, B
WHTerpuposaHHbIn ¢ PMNTIY Moagyne ML ENC OY.

21.2.4. O6paboTka 1 permctpaumusa 3anpoca 1 JOKYMEHTOB, HEOOXoaUMbIX AN npegoctaBneHns MyHuumnansHOW ycnyru,
B Moayne MoL| ENC OY.

21.2.5. MNony4yeHne 3asiBuTenemMm yBedoMIEHU O xode npegoctaeneHnn MyHuumnansHon ycnyrn B JIn4HbI KabuHeT Ha
PITY.

21.2.6. Bsaumopgeinctene MyHMUMNANBLHOIO apxmBa W WHbIX OpraHoB, NPEAOCTaBNSAOWMX FOCYyAAPCTBEHHbIE U
MyHUUMNanbHbIe YCRyru, yyacTByOLWMX B npegocTasreHun MyHuumnanbHOW ycrnyrm M ykKasaHnHbIX B nogpasgenax 5 u 11
HacTodLwero AQMUHUCTPATMBHOIO perfnameHTa, NocpeaCcTBOM CUCTEMbI 3NEKTPOHHOIO MeXBe4OMCTBEHHOM MHGOPMaLMOHHOIO
B3aMMOAENCTBUS.

21.2.7. TlonyyeHve 3aaBuUTENeM CcBedeHUN O xode npegoctasneHus MyHuUMnanbHOW ycriyrm nocpeacTBOM
MHOpPMaLMOHHOrO cepBuca "Y3HaTb cTaTtyc 3anpoca".

21.2.8. lMNMonyyeHne 3asaBuTenem pesynbrata npegoctaBneHns MyHuumnansHon ycnyrn B JIMyHbIA KabuHeT Ha PIITY B
hopme 3NEeKTPOHHOIO AOKYMEHTa, NOAMNMCAHHOTO YCUINEHHON kBanuduumpoaHHon 3l yNnoNHOMOYEHHOTO AOMKHOCTHOIO Nnua
MyHUUMNanbHOro apxuBa, 3a UCKITIOYEHNEM CryYvast, yKasaHHOro B MyHKTe 6.2 HacToswero AQMUHUCTPATMBHOIO pernameHTa.

21.2.9. HanpaeneHue xanobbl Ha peweHusi, gencteusa (6esgenctene) MyHMLMNANbHOrO apxuBa, AOMKHOCTHbLIX 5L
MyHuUMNanbHOro apxuea, B Nopsiake, yCTaHOBMNEHHOM B pasgene V HacTosiwero AGMUHUCTPATUBHOMO perfiaMeHTa.
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21.3. TpeboBaHusi k popmatam 3anpocoB M UHLIX JOKYMEHTOB, NPeaCcTaBnsieMblX B (POpPMeE SMEKTPOHHBLIX AOKYMEHTOB,
HeobXxoaMMbIX AN NPEeAOCTaBeHUst rOCyOapCTBEHHbIX M MyHMUMMNAnNbHbLIX YCIyr Ha Tepputopum MockoBckor obracTu,
yTBepXXaeHbl noctaHoBneHnem Mpasutensctea MockoBckor obnactm ot 31.10.2018 N 792/37 "O6 yTBepxaeHun TpeboBaHum
K _chopMaTtam 3asBneHur U WHbIX AOKYMEHTOB, MNPEeAcTaBnseMblX B hopMe 3NEKTPOHHbLIX AOKYMEHTOB, Heobxoaumblix Ansa
NpenocTaBneHns rocyaapCTBEHHbIX Y MyHULMNANbHbIX YCNYr Ha TeppuTopum MockoBckon obnactu™:

21.3.1. OneKkTpOoHHbIE AOKYMEHTbLI NPeACTaBnATCA B crieayowmx dopmarax:

a) xml - ansa doopManmM3oBaHHbIX JOKYMEHTOB;

0) doc, docx, odt - ona OOKYMEHTOB C TEKCTOBbIM COAEP)XaHWEM, He BKItovalowmm dopMynbl (3a MCKOYEHNEM
AOKYMEHTOB, YKa3aHHbIX B NOANyHKTe "B" HAcToOALWEro NyHKTa);

B) xls, xIsx, ods - 4N JOKYMEHTOB, COAepXaLluX pacyeThbl;

r) pdf, jpg, jpeg - ANA JOKYMEHTOB C TEKCTOBLIM COAEpXKaHWeM, B TOM YMCrie BKoYaoLWwmx dopMynsl 1 (unn) rpadunyeckmne
n300paxkeHns (3a WCKNOYEHNeM [OOKYMEHTOB, YKasaHHbIX B MOAMyHKTe "B" HAcTOSWEro nyHKTa), a Takke AOKYMEHTOB C
rpadonyecknm coaepxaHmem.

21.3.2. Oonyckaetca opMMpoBaHME 3MEKTPOHHOTO AOKYMEHTa NMyTeM CKaHWPOBaHWsi HEMOCPEACTBEHHO C opuruHana
AOKyMeHTa (Mcnornb3oBaHME KOMUI He [OMycKaeTcs), KOTOPOe OCYLLECTBMSIETCA C COXPaHEHWEM OpWEeHTauMu opurMHana
AokymeHTa B paspeweHnm 300-500 dpi (macwtab 1:1) ¢ ucnonb3oBaHMeM CReayoLWmMX peXMMOB:

a) "yepHo-6enbin" (Mpu OTCYTCTBMM B JOKYMEHTE rpadnyeckux n3obpaxeHuii n (Mnun) LBETHOIO TeKcTa);

6) "oTTeHku ceporo” (Npyv HanNMYUM B AOKYMEHTe rpadunyeckmx U3o0paeHUn, OTMAMYHBIX OT LBETHOro rpadpnyeckoro
n3obpaxeHus);

B) "LUBETHOW" Unu "pexunm NonHom LeeTonepeayn” (Npy HanNnUuUKU B LOKYMEHTE LBETHbIX rpadynyeckmx n3obpaxkeHuin nubo
LLBETHOMO TEKCTa);

) COXpaHeHNEeM BCEX ayTEHTUYHbLIX MPU3HAKOB MOAMMHHOCTU, @ UMEHHO: rpacdou4eckon Noanucu nuua, neyartu, yrrnoBoro
lwTamna bnaHka;

4) KonnyecTBo hainoB AOMKHO COOTBETCTBOBATbL KONMUYECTBY AOKYMEHTOB, KaXAbli U3 KOTOPbIX COOEPXUT TEKCTOBYHO U
(nnn) rpadpmnyeckyto MHoOpMaLnto.

21.3.3. OneKkTpoHHbIE OKYMEHTbI AOMKHbI obecnednBaThb:

a) BO3MOXHOCTb MAEHTUOULMPOBATL JOKYMEHT U KONYECTBO JINCTOB B JOKYMEHTE;

6) BO3MOXXHOCTb NMOUCKa MO TEKCTOBOMY COAEPXaHUKO OOKYMEHTa M BO3MOXXHOCTb KOMMPOBAaHUA TEKCTa (3a NCKINMO4YeHnem
Clny4Yaes, Korga TeKCT ABldeTcA YaCTbio rpaqamquKoro V|306pa>|<eH|/|9|);
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B) cofepxaTb ornaslieHne, COOTBETCTBYHLEE CMbICITY N COAEPXaHUKO OKYMEHTAa;

r) ANs JOKYMEHTOB, COAEPXKALUMX CTPYKTYPUPOBAHHBIE MO YacTsM, rnaBaM, pasgenam (nogpasgenam) aHHble U 3aknagku,
obecreunBaioLLye NEPEXOAbI NO OrNaBneHUo 1 (MNK) K cogepXallmMmcsi B TEKCTE pUCYHKaM 1 Tabnuuam.

21.3.4. [JokyMeHTbl, nognexawme npeacraeneHnto B cdopmatax xls, xIsx nnm ods, opmmpytoTca B BUAE OTOAENBHOMO
3MEKTPOHHOIO JOKYMEHTA.

21.3.5. MakcumanbHO AONYCTUMbIN pa3mMep NpUKpPensiEHHOro naketa AOKYMEHTOB He JormkeH npesbiwatb 10 I'b.

22. TPEBOBAHUA K OPFTAHU3ALMU NPEOOCTABIIEHUA MYHULMUMNATIBHOWN YCNYTU B MoL|

22 1. MNpepoctaeneHne 6ecnnatHoro goctyna k PINIY ona nogayn 3anpocos, 4OKYMEHTOB, MHOPMAaLIMK, HE0bXoaMMbIX
ana nonyyvyeHns MyHuUMNanbHOM YCNyrMu B 3NEKTPOHHOW popme, a Takke nonydeHve pesynstaToB npeaocTaBneHns
MyHuLMNansHOW ycryrn B hopMe 3K3eMnisipa SMeKTPOHHOrO JOKyMeHTa Ha ByMaxHOM HOCUTENE OCYLLEeCTBNSIETCS B N0H6oM
MoLl B npegenax Tepputopmm MockoBckor obnacty no Belbopy 3asButens He3aBUCUMO OT €ro MeCTa XUTENbCTBA UM MecTa
npebbiBaHMa (Ons buanyeckMx nuu, BKIKOYas MWHAMBUAYaANbHbIX NpeanpuHMMartene) nubo Mecta HaxoxaeHus (ans
HOPUONYECKUX NiL).

22.2. TlpepoctaBneHve MyHuumnaneHon ycnyrm B MOL, ocyllecTBnsercs B COOTBETCTBUM C COrMalleHneM o
B3aumogencteum mexay [ocyaapcTBeHHbIM KaseHHbIM yupexaeHunem Mockosckon obnactu "MockoBckuin  0bnacTHowm
MHOro(pyHKLMOHANbHbLIA LEHTP MpefoCTaBMneHns roCyAapCTBEHHbIX W MyHWUMNanbHbIX ycnyr" (gdanee - YupexaeHue) wu
AoMuHUCTpaumen ropoackoro okpyra Kopones Mockosckon obnactv, 3akniodeHHbIM B Mopsake, YCTaHOBIIEHHOM
3akoHogatenscTBom Poccunckon ®enepaumm (ganee - cornawleHne o B3aMMOAENCTBUN).

22.3. OpraHnsaumsa npegocraeneHnst MynmumnansHon yenyrun B MOL, gomkHa obecneynBats:

22.3.1. becnnatHbin goctyn 3assutenen k PMIY ana obecnevyeHns BO3MOXHOCTU NonyyYyeHns MyHuumMnanbHOW yCcnyru B
3NEeKTPOHHON hopme.

22.3.2. Beigauy 3asButento pesynsrata npegoctasnenHnss MyHMuunanbHOM ycnyrm B BUAE pacneyaTtaHHoro Ha GymaxHom
HOCUTENe 9K3eMnnsipa 3MNEeKTPOHHOrO [OKYMEeHTa, 3a WCKNIYEeHUEeM Ccriyyvas, ykKasaHHOro B MNyHKTe 6.2 HacToswero
AOMUHUCTPATMBHOIO pernameHTa.

22.3.3. IHcbopmupoBaHue 3asasuTenen o nopsgke npegoctasneHms MyHuumnansHoun yenyrn 8 M®LL, no uHbiM BOnpocam,
CBSA3aHHbLIM C NpegocTasneHnemM MyHuumMnansHom ycnyru.

22.3.4. IHble (pyHKLMM, YCTaHOBMNEHHbIE HOPMAaTMBHbBIMM NMPaBOBbIMU akTamu Poccuiickon degepauum n HOpMaTUBHLIMU
npaBoBbIMY akTamu MockoBckol obnacTtu, cornaleHUsMmn o B3aMmMoaencTBum.

22.4. "HopmMmMpoBaHME N KOHCYNbLTUPOBaHWE 3asBuTenen O Nopsiake npegoctaBneHnss MyHuumnanbHOW ycnyrin, xoae
pacCMOTPEHUST 3anpocoB, a Takke MO WHbIM BOMPOCaM, CBS3aHHbIM C npegocTaerneHneM MyHuumnanbHow ycnyru, B ML
oCyLLecTBnsATCS BecnnaTHo.
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22.5. MNepeveHb ML, MockoBckol obnactu pasMmeLLeH Ha cante YupexaeHus, a Takke Ha PIITY.

22.6. B M®L nckntoyvaetcs B3aumogencTaune 3asasutens ¢ JOMKHOCTHBIMU nuuamn MyHuumnaneHoro apxmea.

Mpwn Bbigayve pesynsraTta npegoctasneHma MyHuumnansHon yenyrn B MOLL pabotHukam MLl 3anpelyaetcs TpebosaTb OT
3asgBuTena npenocTaBneHUs OOKYMEHTOB, MHOpMauuM W OCYLIEeCTBNEHUs OEWCTBUIA, NpedyCMOTPeHHbIX nyHkToMm 10.5
HacTosiLero AQMUHUCTPATUMBHOIO pernameHTa.

22.7. MNpwn npegoctaBneHmn MyHMumMnanbHOM YCnyru B COOTBETCTBMM C COMMalLeHNEM O B3aMMOAENCTBUN paboTHMKn MOL]
0653aHbI:

22.7.1. TpemocTaBnsATb Ha OCHOBaHWMM 3arnpoCOB W OOpalleHWi OpraHoB rocydapCTBEHHOW Bnactu Poccuickon
denepauun, opraHoB rocyaapCTBeHHow Briactu cybbektoB Poccurnckon depepaummn, OopraHoB MECTHOIO CamoyrnpaBrieHus,
HU3NYECKUX W OPUAMYECKMX WL Heobxoaumble CBedeHUst Mo BOMpocaM, OTHOCAWMMCH K MOpsaKy MpeaocTaBreHus
MyHuumnaneHou ycnyru 8 M®LL.

22.7.2. ObecneunBaTb 3aliMTy WMHGMOPMALMKW, OOCTYN K KOTOPOW OrpaHMYeH B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuickon ®eanepaumm, a Takke cobnogatb pexnm o6paboTkn 1 NCnonb3oBaHNA NePCoHarnbHbIX AaHHbIX.

22.7.3. MNpwn Bblaaye OOKYMEHTOB YCTaHaBMMBATbL NNYHOCTb 3asiBUTENS HA OCHOBAHUM [OKYMEHTOB, YAOCTOBEPSIHOLLMNX
NIMYHOCTb 3asiBUTENS B COOTBETCTBUM C 3akoHoAaTeNnbCTBOM Poccuiickon defepaumm, a Takke NpoBepsiTb COOTBETCTBME KOMUI
npeacTaBnseMbiX JOKYMEHTOB (3a UCKMHOYEHNEM HOTapuaribHO 3aBEPEHHDBIX) MX OpUrMHanam.

22.7.4. Cobntogatb TpeboBaHUSA cornalleHnin 0 B3anmogencTBum.

22.8. M®LI, ero paboTHUKM HECYT OTBETCTBEHHOCTb, YCTAHOBMEHHYIO 3akoHoaaTenbcTBoM Poccuiickon ®epepauunu, 3a
cobniogeHne npaB CybbLEKTOB MepcoHanbHbIX [AaHHbIX, 3a cobnogeHne 3akoHopaTtenscTBa Poccunckonn ®depepauuu,
yCTaHaBnuBatLLero ocobeHHoCTy obpaLleHns ¢ nHdopMaLmMen, 4OCTYN K KOTOPOW orpaHuyeH deaeparnbHbIMY 3aKOHaMU.

22.9. Bpea, NpUYMHEHHBIR (OU3NYECKUM UMW IOPUAMYECKUM NULAM B pesyrnbraTe HeHagnexallero WUCMoSiHeHus nubo
HeucrnonHeHua MOL, un ero paboTHukamu nopsigka npegocTaBneHnss MyHUMUMNAnbLHOM  yCnyru, YCTaHOBMEHHOIO
AOMWHUCTPATUBHBLIM PErMaMeHTOM, 00SI3aHHOCTEN, NPenyCMOTPEHHbIX HOPMAaTMBHBIMW MPABOBLIMU akTamu Poccuinckon
depepauunn, HopmaTMBHbIMKM NpaBoBbIMW  akTamm MockoBckon obnactn, Bo3melwlaetca MOL, B cooTBeTcTBUM C
3akoHogatenbcTBoM Poccunckon ®enepaumm.

22.10. 3akoHoMm _MockoBckon obnactm N 37/2016-O3 "Kopgekc MockoBcko _obnactn 06 aaMUHUCTPATUBHbIX
npaBoHapyweHuax" 3a HapyweHue pabotHukamm MOL nopsgka npegoctaBneHus MyHuumMnanbHOW ycnyru, noBReKLee
HenpepocTaeneHne MyHuuunansHonm ycnyrn 3assuTtento nubo npepocTtaeneHne MyHuumnanbHOW ycnyrn 3asiBUTENO C
HapyLleHWeM CPOKOB, YCTaHOBIEHHbIX HACTOALWMM ALMUHUCTPATMBHBIM pEerfnaMeHToM, npeaycMoTpeHa agMUHUCTpaTMBHAas
OTBETCTBEHHOCTb.

22.11. PervoHanbHblM CTaHOapT opraHusauuMmM OesTenbHOCTU  MHOrOMYHKUMOHAmMbHbLIX LUEHTPOB MNpefocTaBrneHus
rocyAapCTBEHHbIX W MyHMUMNaneHbIX ycnyr B MockoBckon o06nactM yTBepXaeH pacnopsbkeHunem MuHucTepcTBa
rocyapCTBEHHOIO ynpaBneHusi, MHPOPMAaLIMOHHBIX TEXHOMNOrMA u cea3n MockoBckon obnactu ot 21.07.2016 N 10-57/PB "O
pernoHanbHOM CTaHOapTe opraHusaumm 4eaTenbHOCTU MHOMOMYHKUNOHAMNbHBIX LLEeHTPOB NpeaoCTaBneHns rocyaapCTBeHHbIX U
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MyHUUMnanbHbix yenyr B MockoBckon obnactu'.

lll. COCTAB, NOCNEANOBATEJIbHOCTb U CPOKW BbINOJIHEHUA AOMUHUCTPATUBHbIX NMPOLIEAQYP,
TPEBOBAHMUA K NOPALOKY UX BbINONHEHUA

23. COCTAB, NOCNEANOBATEJIbHOCTb U CPOKU BbINONHEHUA AAMUHUCTPATUBHbBIX NMPOLIEAYP
(AENCTBUN) NPU NPEAOCTABIIEHUA MYHULIUMNATIBHOWU YCITYTU

23.1. MNepeveHb agMUHUCTPATMBHbIX NpoLeayp:

23.1.1. MNMpuem n pernctpaunsa 3anpoca 1 AOKYMEHTOB, HEOOXoAUMbIX ANa NnpeaocTaBneHns MyHuumnansHoOm ycnyru.

23.1.2. dopmupoBaHME W HanpaBneHNe MEXBELOMCTBEHHbIX WMH(OPMALMOHHbLIX 3anpocoB B OpraHbl (opraHusauumu),
yyacTByloLime B NpefocTaBneHmn MyHuumMnansHom ycnyru.

23.1.3. PaccmoTpeHne OOKYMEHTOB U MPUHATUE peLleHns O MOLroTOBKe pesynbraTa npegocTtaBnenHns MyHuumnansHOu
yCcnyru.

23.1.4. MpuHATMe pelleHus o npegocTasneHnn (06 oTkase B npegocTaBneHun) MyHuumMnansHoOM ycnyru n ogopmMreHue
pesynbTata npegocTtasneHus MyHUUmMnanbHOW yCryru.

23.1.5. Belgaya (HanpaBsneHue) pesynstaTta npegocrtasneHns MyHuuunaneHon yenyrn 3agasuTento.

23.2. Kaxpgaa agMuvHucTpaTMBHas npouedypa COCTOUT U3 aaMWMHUCTPATUBHBLIX OencTBU. [lepedeHb n copepxaHue
aAMWHUCTPATUBHBIX OEWCTBUN, COCTaBASKOLIMX Kaxayl agMUHUCTPaTMBHYKO npoueaypy, NpuvBedeH B npunoxeHun 11 K
HacTodAweMy AOMUHUCTPATUBHOMY PErNaMEHTY.

23.3. VicnpaBneHne [onNyLleHHbIX oneyaTtok M ownboK B BbiAaHHbIX B pesynbrate npegoctasneHns MyHuuMnanbHOM
ycnyrn OOKyMEHTaxX OCYLLEeCTBASeTCs B crnedywolem nopsigke: B TedeHne 5 (Matu) pabounx AHen nocne nomyyeHus ot
3asButensa cooblieHms 06 owunbke mnu onedyatke paboTHMK MyHMUMNANbLHOrO apxmBa MPOBEPSIET COOTBETCTBME [OAHHbIX,
yKa3aHHbIX B JOKYMEHTe, ABNAILEMCH pe3ynbraTtoM okasaHust MyHuuMnanbHOW yCryrv, AaHHbIM apXUBHbIX AOKYMEHTOB U
NpPaBubHOCTb OGOPMITEHUS aPXMBHOW CNpaBKX (apXMBHOW KOMUW, apXUBHOW BLIMUCKU UMW MH(OPMaUMOHHOrO nucbma). B
cny4vae noaTBepXAEeHUS Hanu4yms oneyaTok 1 OLMOOK B BblAHHbIX JOKYMEHTaxX B YKa3aHHbIA CPoK paboTHUK MyHuumnansHoro
apxuBa roTOBUT HOBbIA IOKYMEHT 1 HanpaBnsaeT ero 3asiBUTENO COrMacoBaHHbIM C HUM CMOCOGOM.

IV. TOPAOOK U ®OPMbl KOHTPONA 3A UICMTONMHEHUEM AOMUHUCTPATUBHOIO PETMAMEHTA

24. NOPAQOK OCYLWECTBIEHUA TEKYLUEMO KOHTPONA 3A COBNMIOOEHUEM U UCMMOJTHEHUEM
OTBETCTBEHHbIMW JOMKHOCTHLIMU IMLLAMU MYHULIMNATIBHOIO APXUBA NMONOXEHWUIA
AOMUHUCTPATUBHOIO PEMAMEHTA U NHbIX HOPMATUBHbLIX MPABOBbLIX AKTOB,
YCTAHABJITUBAIOLWMX TPEBOBAHUA K MPEOOCTABNEHMIO MYHULIMNATNBHOW YCNYTU, A TAKXE
NMPUHATUEM UMW PELLIEHUI
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24 1. TekyWwuin KOHTPOMb 3a cobnoaeHeM 1 UCMONMHEHNEM OTBETCTBEHHBLIMWU LOJPKHOCTHBIMU NULLAMWN apXMBHOIO OTAena
ynpaBneHus genamum AMuHUCTpauuu ropoackoro okpyra KoponeB MockoBcko 06nactu MOMOXEHUW HACTOsLEro
AOMWHUCTPATUBHOIO perflameHTa U UHbIX HOPMaTMBHBIX NPABOBbLIX aKTOB, YCTaHABMMBAOLLNX TPeOOBaHNS K NPEAOCTaBNEHNIO
MyHMUMNanbHOM YCnyru, a Takke MPUHATUS UMW PELLEHUIA OCYLLECTBMSIETCA B NOpsiaKe, YCTAHOBIIEHHOM OpraHu3auMOHHO-
pacnopsiauTenbHbiM akToM AMUHUCTpauUmMK ropoackoro okpyra Kopones MockoBckow obnacTu, KOTOpbIA BKIOMAET MOpsiaoK
BbISIBIIEHNS1 U YCTpaHEHUs1 HapylleHuin npae 3asiBUTENen, pacCMOTPEHMS!, NMPUHATUS PELUeHMn U NOAroTOBKY OTBETOB Ha

obpalleHns 3asiButenen, cogepxalmux xanobbl Ha pelleHus, nenctens (6esgencTene) AOMKHOCTHLIX Ny MyHUUmMnanbHOro
apxuBa.

24.2. TpeboBaHnsaMM K NOpsIAKY 1 dopMaM TEKYLLIEro KOHTPOIS 3a npegocTaBneHnemM MyHMUmMNanbHOM yCnyrn ABnstoTCS:

24.2.1. He3aBMCUMMOCTb.

24.2.2. TwaTtenbHOCTb.

24.3. He3aBUCMMOCTb TEKYLLEro KOHTPOMS 3aKf4aeTcsl B TOM, YTO AOSMKHOCTHOE NUUo AAMUHMCTPaLUM FOPOACKOro
okpyra Koponee MockoBckoi o6nactu, ynorHOMOYEHHOE Ha ero OCyLLECTBMEHME, He HaxoauTCs B CIyXeGHO 3aBUCMMOCTM OT
AOIMKHOCTHOMO nnua MyHMUMnanbHOro apxuea, y4acTBylOLLEro B npedocTaBneHn MyHuuunansHoW ycryr, B TOM YuCne He

“MeeT BrM3KOTo POACTBA WM CBOVCTBA (poauUTenu, Cynpyri, AeTH, BpaTbs, CecTpbl, a Takke 6paTbsi, CECTPbI, POAUTENN, ETH
CYNpyroB 1 cynpyrv AeTen) ¢ HUM.

24.4. [JomkHOCTHble nmua AgMuHUCTpauumn ropogckoro okpyra KoponeeB MockoBckov o6nacTtu, OCyLlecTBRstoLine
TEKYLUMA KOHTPONb 3a npedocTaBneHnem MyHuumnanbHOM ycnyrn, obsa3aHbl NpvHMMaTb Mepbl MO NPEeAoTBpPaLLEHWUIo
KOHNMKTa MHTEpeCOB Npu npegoctasneH MyHuumnanbHON yCnyru.

24.5. TwaTenbHOCTb OCYLUECTBNEHUA TeKyLLero KOHTpOns 3a npegoctaBrneHnem MyHuumnaneHOW YCnyrm cOCTOUT B
MCMOMHEHNN YNOSIHOMOYEHHBIMU NuamMn AOMUHUCTPaUMM ropoackoro okpyra Kopones MockoBckon obnactu 06s3aHHOCTEN,
npeayCcMOTPEHHbIX HACTOALLMM NogpasaeroMm.

25. NOPAAOK U NEPMOONYHOCTb OCYLLECTBJIEHUSA NMNAHOBbLIX U BHEMNJIAHOBbIX NPOBEPOK
MONHOTbI U KAHECTBA NMPEOOCTABJIEHUA MYHULIUIMNATNIBHOW YCNYTU

25.1. rlOpFl,D,OK n nepnmoamnvHOCTb OCYLLEeCTBIIeHUA nNnaHOBbIX W BHENMaHOBbIX MPOBEPOK MOMHOThbl W Ka4vecTBa

npepocTaeneHmss MyHMUMNANbHOW YCyrn YCTaHaBNMBAETCSH OpraHvM3auMOHHO-PacnopsSAUTENbHBIM akToM AOMWHUCTpaLUU
ropogckoro okpyra Kopones MockoBckoi obnacTu.

25.2. Mpwn BbISIBNEHUN B X04€ NPOBEPOK HAPYLLUEHMI UCMONHEHNST NONOXEHUI 3akoHoaaTenscTBa Poccunckon ®enepaumu,
BKIOYas MOMOXEHUA HacToswero AOMUHUCTPATMBHOIO pernameHTa, ycTaHaBnuBawwmx TpeboBaHUS K MpeaocTaBreHuto
MyHuuunansHon ycnyru, B TOM 4ucne no xanobam Ha peweHua u (unu) gencteusa (6esgencteme) AOMKHOCTHBIX UL,
MyHMLMNanbHOro apxmea, NPMHUMAKTCA Mepbl MO YCTPAHEHWIO TakUX HapyLUEHWUN.

26. OTBETCTBEHHOCTb AOMKHOCTHbIX NIl MYHULIUMNATIbHOIO APXUBA, PABOTHUKOB M®L| 3A
PELUEHUA U OEUCTBUSA (BE3AEUCTBUE), NIPUHUMAEMbIE (OCYLUECTBNSAEMbIE) UMW B XOOE
NMPEOOCTABNEHUA MYHULUNANIBHOU YCNYTU
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26.1. JomkHOCTHBIM nnuoM MyHMUMNanbHOro apxmBa, OTBETCTBEHHbIM 3a npefocTtasneHne MyHuumMnanbHOW ycnyru, a
Takke 3a cobniogeHuem nopsiaka npepoctasneHns MyHuuMnanbHOW YyCnyru, SBRAseTcsa pykosBoauTens MyHuumnansHoro
apxuBa, HenocpeacTBeHHO npegocTasnsowero MyHuuunaneHyo ycnyry.

26.2. Mo pesynstataMm NpPOBEAEHHLIX MOHWUTOPWHIA W MPOBEPOK, B CrydYae BbISBMNEHUS HENPaBOMEPHbLIX PELUEHUN,
aencteni (6e34encTBUA) AOMKHOCTHBLIX Nvy MyHuumnanbHoro apxuea, paboTHukoB MOLL n daktoB HapyleHus npas u
3aKOHHbIX UHTepecoB 3asBUTENEN, OOMKHOCTHbIE nuua MyHuumMnanbHoro apxmea, paboTHukM M®L| HecyT OTBETCTBEHHOCTL B
COOTBETCTBMM C 3aKOHOAATENbLCTBOM Poccuiickon ®enepauun.

27. NONOXEHUA, XAPAKTEPU3YIOLWUE TPEBOBAHUSA K MOPAOKY U ®OPMAM KOHTPOIA 3A
NMPEOOCTABJIEHUEM MYHULIUMATNBHOWU YCIYI'Y, B TOM YMUCIIE CO CTOPOHbI FrPAXAAH, UX
OBbLEOUHEHWUX N OPTAHU3ALIUU

27.1. KoHTponb 3a npegocTtasneHneMm MyHuuunanbHOM yCcryrM OCyLlecTBRAsieTcs B nopsgke u - ¢opmax,
npeaycMOTpeHHbIMM nogpasgenamu 24 n 25 Hactoswero AOMUHUCTPaTUBHOMO pernamMeHTa.

27.2. KoHTponb 3a nopsgkoM npegoctasneHns MyHuumnanbHOM ycryrn OCyLLecTBnseTca B Mopsiike, YCTaHOBMEHHOM
pacnopshkeHnem MuHWCTepCTBa rocygapCTBEHHOIO ynpaBneHus, UHMOPMaLMOHHbIX TEXHOMNOIMIA 1 cBa3n MockoBckorn obnactu
ot 30.10.2018 N 10-121/PB "O6 ytBepxaeHuun lNonoxeHns 06 OCYLLECTBNEHUM KOHTPONSA 3a MOPSAKOM MPEeAoCTaBeHUs
rocy4apCTBEHHbIX M MyHUUMNAnbHbIX YCIyr Ha TeppuTtopum MockoBckon obnactu'.

27.3. MpaxaaHe, nx o0beaMHEHNS 1 OpraHM3aumny s OCYLLECTBIEHUS KOHTPONS 3a npegocTaeneHmem MyHuumunanbHon
ycnyru ¢ uenbto cobnogeHust nopsigka ee NpegocTaBlieHMs UMEKOT NpaBo HanpaenAaTb B MWHUCTEPCTBO rocyAapCTBEHHOIO
ynpaeneHusi, MHPOPMaLMOHHBIX TEXHOMNOMMI 1 CBsi3n MoCKOBCKOW obracTu >xanobbl Ha HapyLleHne AOMKHOCTHBIMU NuLamu
MyHuuunaneHoro apxuea, paboTHukamn MOL| nopsagka npegoctaBneHnss MyHuuMnanbHOM yCnyrn, MOBMeEKWee ee
HenpeacTaBneHve WM NpedocTaBfieHne C  HapyLeHWeM CpoKa, YCTAHOBMEHHOTO HacCTOsWMM  AOMWHUCTPATUMBHBIM
pernameHToMm.

27.4. paxgaHe, nx 0ObeguMHEHNS U OpraHu3aumMn Ansi OCYLLECTBIIEHUST KOHTPONS 3a npegoctaerneHneM MyHuumnanbHoOM
yCnyru MMerT npaBo HanpaensaTb B MyHuumnanbHein apxus, MOL], yupeantenio MOLL nHameuayanbHble M KOMNNEKTUBHbIE
obpalLeHnsa ¢ NpeanoXeHnsiMM No COBEPLLUEHCTBOBaHUIO NOpsSAKa npefocTaBneHms MyHuumMnaneHoOW ycnyru, a Takke xanobbl
1 3asiBNneHus Ha gencteus (b6e3pencTBrne) JOMKHOCTHBIX nuy MyHuuunansHoro apxuea, pabotHukoB MOLL n npuHATbie ummn
pelleHusi, CBA3aHHble C npegocTasneHnemM MyHuLmMnansHOW ycnyru.

27.5. KoHTponb 3a npegocTtaBneHneM MyHULMNANbLHOW YCNyrn, B TOM YMCIE CO CTOPOHbI rpaxaaH, ux oobeanHeHun m
opraHusauuin, OCYLLeCTBNSAeTCA MNOCPeACcTBOM  OTKPbITOCTU  geAtenbHocT  MyHuumnanbHoro apxuea, MOL,  npwu
npegoctasneHnn MyHUUMNANbHOW YCRyru, MNOMydYeHUs MOMHOMW, akTyanbHOM W [OCTOBEPHOW WHopMauuMmM O nopsiake
npegocTtaeneHnss MyHuMUMNanbHOM YyCryrm M BO3MOXHOCTWM JocyaebHoro paccMoTpeHus obpalleHun (kanob) B npouecce
nony4eHma MyHuuunansHoOM ycnyru.

V. AOCYAEBHbIN (BHECYAEBHbIN) NOPAAOK OBXAITOBAHUSA PELLEHWUA N OEUCTBUN (BE3AENCTBUA)
MYHULUUNATNIBHOIO APXUBA, AOIMKHOCTHbIX NTUL MYHULUUMNATIBHOINO APXUBA, M®L,, PABOTHUKOB
MoL

28. UH®OPMALNA ONA 3SAMHTEPECOBAHHbIX NI OB UX NMPABE HA JOCYAEBHOE (BHECYAEBHOE)
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OBXANOBAHWE EACTBUM (BE3OEVCTBUS) U (MNW) PELLEHW, NMPUHATBIX (OCYLLECTBMNEHHbIX) B
XO[IE NPE[JOCTABNEHUS MYHULIMNANBHOW YCIYIU

28.1. 3aaBuTenb MMeeT NpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHne aencTeuii (6e3gencTBus) n (Mnu) peLleHni,
NPUHATBIX (OCyLLecTBRSEMbIX) B xoae npegocTtaBneHns MyHuumnanbHon ycnyrv MyHuUunanbHbIM apXvMBOM, OOMKHOCTHBIMU
nnuamm MyHuumnaneHoro apxmea, MOL|, pabotHukamu M®LL (nanee - xanoba).

28.2. B cnyvae, korga >xanoba nogaetcsa Yepes npeacrtaBuTens 3adBuTens, B Ka4ecTBe OOKyMeHTa, NOATBepXaatoLLero
€ro NofIHOMOYMS! Ha OCYLLIECTBINEHNE AENCTBUIA OT UMeHU 3asaBUTENS, MOTYT ObITb NpeACTaBMeHbI:

28.2.1. OchopmnieHHas B COOTBETCTBMM C 3aKkoHoAaTenbCcTBoM Poccuiickon degepaunm ooBEPEHHOCTb (N8 hmsmyeckmnx
niu).

28.2.2. OcbopmneHHaa B COOTBETCTBMM C 3akoHogaTenbcTBoM Poccuiickon Pepepaumm LOBEPEHHOCTb, 3aBEPEHHas
nevatbto 3agButens (Mpu HanUuMKU) 1 NoAnNMcaHHas pykosoaguTenem 3asBUTENS UMW YNOMHOMOYEHHbBIM 3TUM PYKOBOAMTENEM
nMUoM (ONs PUANYECKUX NnLL).

28.2.3. Konuga pelueHus o HazHayeHun unu o6 m3bpaHum nubo npukasa 0 Ha3HavyeHUn pr3nyecKkoro nuua Ha JOMKHOCTb,
B COOTBETCTBUM C KOTOPbIM (pusmyeckoe nuuo obnagaeT npaBoM AEWCTBOBATb OT UMeHn 3asBuTens 6e3 4oBepeHHOCTU (ans
HOPUONYECKUX NnLL).

28.3. 3asBuTenb MOXeT 06paTUTLCS C anobow, B TOM YMCre B CReAyLnxX cnyvasx:

28.3.1. HapyweHue cpoka pernctpauum 3anpoca o npegocrtaeneHun MyHuumMnansHOW ycryru, KomnnekcHoro 3arnpoca,
yKkasaHHoro B cTatbe 15.1 PepnepanbHoro 3akoHa oT 27.07.2010 N 210-®3 "O6 opraHu3auuun npenocraBneHus
[OCYNapCTBEHHbIX U MyHULIMNAMbHbLIX YCryr".

28.3.2. HapyweHwne cpoka npegocrtasneHmss MyHuumnansHon ycrnyru.

28.3.3. TpeboBaHue y 3aaBuTens OKYMEHTOB MNN MHOpMaunM NMbOo OCYLLECTBNEHNS OENCTBUWA, NpeacTaBneHne nnm
OCYLLeCTBMEHNEe KOTOpbIX He npedycMOTpeHO 3akoHodatensctBoM Poccuiickon ®egepaumm ana  npegoctaBrneHus
MyHuUMNansHOW ycnyru.

28.3.4. OTtkas B npnemMe [LOOKYMEHTOB, npenocrtaBfieHne KOTOpPbIX npenycMoTpeHO 3aKOHOO4AaTeslbCTBOM Poccuinckon
d)e,u,epau,mm ana npenoctaBneHnA MyHI/ILLI/II'IaﬂbHOI;I ycnyrmum, y 3agasuTens.

28.3.5. Otkaz B npegoctaBneHnm MyHuMUMNANbLHOW YCNyrKM, €CcnM OCHOBaHMSA OTKa3a He npeaycMOTPeHbl
3akoHogatenbcTBoM Poccunckon ®enepaumm.

28.3.6. TpeboBaHve c 3asButena npu npegoctaBneHnm MyHuuMnanbHOMW YyCnyrn nnatbl, He NpPesyCMOTPEHHOWN
3aKkoHogaTenscTBoMm Poccunckon ®enepaumm.

28.3.7. OTtkaz MyHuuunanbHOro apxmea, AOMKHOCTHOrO nuua MyHuumnanbHoro apxmea, MOL|, pabotHuka ML B
ucrnpaBneHnuy [ONyLUEHHbIX OneyaTok M ownboK B BblgaHHbIX B pesynbrate npegocTaBneHusi MyHuuunansHoOW ycnyru
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OOKyMeHTax nnéo HapyLwleHne CpoKa Takmnx I/ICI'IpaBJ'IeHI/IVI.

28.3.8. HapyLlueHue cpoka nnu nopsgka Bblgavm JOKYMEHTOB Mo pesynsratam npegoctasneHns MyHuumMnansHoOm ycnyru.

28.3.9. [lpuoctaHoBneHne npegocTaBneHna MyHMUMNANbHOW yCryrn, €CnNu OCHOBaHUS MPUOCTAHOBMEHUS He
npeaycMOTpeHbl 3akoHoaaTenscTBoM Poccuiickon degepauuu.

28.3.10. TpeboBaHune y 3asiButens npu npegoctaBneHnn MyHUUMNANbHOW YCyrn OOKYMEHTOB WM MHGopMaumu,
OTCyTCTBME W (UNN) HEOOCTOBEPHOCTb KOTOPbIX HE YKasblBanvCb NpWU MepBOHayanbHOM OTKa3e B npuvemMe [AOKYMEHTOB,
HeobxoauMMbIX Ans npegocTaBneHns MyHuumnaneHow ycnyru, nubo B npegoctaBneHun MyHuuunanbHOM ycnyru, 3a
MCKNIOYEHMEM CrydaeB, yKasdaHHbIX B NyHKTe 10.5.4 HacToswero AQMUHUCTPATUBHOIO perfnamMeHTa.

28.4. XXanoba gomxkHa cogepxarb:

28.4.1. HaumeHoBaHve MyHMUMNANbHOrO apxmBa, yKasaHMe Ha [JOIMKHOCTHoe nuuo MyHuumnanbHOrO apxuBa,
HanmeHoBaHne M®LL, ykaszaHue Ha ero pykoBoguTens u (unu) paboTHWKA, pelleHnst U gencteust (6e3gencTBue) KoTopbixX
obxanytoTcs.

28.4.2. damununio, UMs, OTY4ECTBO (NPW HanM4uK), CBEOEHNS O MECTE XUTeNbCcTBa 3aaBuTens - guandeckoro nuua nnbo
HaMMeHOBaHWe, CBEAEHNS O MEeCTOHaXOXAeHWU 3asiBUTens - pUMOUYECKOrO nuua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOM NOoYTbl (MPU HaNU4YMK) U NOYTOBLIN afgpec, NO KOTOPbIM OOSMKEH OblTb HanpaeneH
OTBET 3asBuTEN!O.

28.4.3. CBepgeHuns 06 obxanyemblx pelieHusx n gencteusx (6esgenctenm) MyHmumnanbHOro apxmea, 4OMMKHOCTHOMO nuua
MyHuuunansHoro apxmea, ML, paboTHnka ML,

28.4.4. [oBoabl, Ha OCHOBaHWM KOTOPbIX 3asiBUTEMNb HEe COrMaceH C pelleHnem wu penctsnemMm (6esgencrTeuem)
MyHMLMNanbHOro apxmea, JOMKHOCTHOro nuua MyHuumnaneHoro apxuea, MOL, pabotHnka M®LL. 3assutenem moryT ObITb
npencTaBneHbl JOKYMEHThI (MPpU Hanmumm), NOATBEPXKAANLLME AOBOALI 3asBUTENS], NMMBO MX Konuu.

28.5. Kanoba nogaetcs B NUCbMEHHON hopMe Ha ByMakHOM HOcUTene, B TOM YMCe Npu NMMYHOM Npueme 3asiButens, no
noyte, NGO B 3NEKTPOHHOW hopMe.

B cnyyae nogaum xanobbl npu NMYHOM nNpueme 3asiBUTeNb NpeacTaBnsieT JOKYMEHT, YAOCTOBEPSIIOWMNIA ero NMYHOCTbL B
COOTBETCTBUM C 3aKoHoAaTenNbLCTBOM Poccuiickon Pepepaunn.

Mpv nopade xanobbl B 3MEKTPOHHOM BWAE AOKYMEHTbI, YKasaHHble B MyHKTe 28.2 HacToAwero ALMWUHUCTPATUBHOIO
pernameHTa, MOryT GblTb MpeAcTaBrieHbl B hOpMe 3MEeKTPOHHBIX AOKYMEHTOB, MOANUCaHHbIX npocToi A ynonHOMoYeHHOro
numua. MNpu 3TOM JOKYMEHT, YAOCTOBEPSIIOLLMIA NIMYHOCTL, HE TpebyeTcs.

28.6. B anekTpoHHOI dhopme xanoba MoxeT O6biTb NogaHa 3asiBUTENEM NOCpeacTBOM:

28.6.1. OdmumansHoro canta NpaeutensctBa MockoBckor obractu B cetu VIHTepHeT.
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28.6.2. OdbmumansHoro canta MyHuumnansHoro apxusa, MOLL, yupegutens M®LL B ceTn VIHTepHeT.

28.6.3. EIIY, 3a ucknioyeHreM xanob Ha pelueHns n gencteus (6esgencrene) MOL n nx paboTHUKOB.

28.6.4. PII'Y, 3a uckntodeHmeM xanob Ha peweHusa n gencrteus (6esgencrane) MOLL n nx paboTHukos.

28.6.5. depepanbHoOM rocygapcTBeHHOM WHGOPMALMOHHOM cucTeMbl, obecneumBarowen npouecc gocynebHoro
(BHECynebHoro) obxanoBaHus pelleHuin 1 gencTeni (6e3nencTBms), COBEPLUEHHbBIX NPY NPEAOCTABNEHNN rOCYAAaPCTBEHHbIX U
MYHULMNAnNbHBIX YCIYT, 32 UCKIoYeHNEM xanob Ha pelleHuns n gencteuna (6esagerictane) MOLL n nx paboTHMKOB.

28.7. B MyHuumnanbHom apxumBe, MOL, yypegutenamu MOL,, MwuHMCTepcTBOM rocygapCTBEHHOMO YrpasBreHus,
WMHPOPMALIMOHHBIX TEXHOMNOMMA 1 ¢cBaA3n MOoCKOBCKOW obnacTtn onpeaensoTcsa YNONMHOMOYEHHbIE OOMMKHOCTHbIE nuua u (unwm)
paboTHMKK, KOTOpble 06ecne4YnBatoT:

28.7.1. Mpuem n pernctpauuto xanoo.

28.7.2. HanpasneHue xanob B yNONHOMOYEHHbIE Ha UX paccMmoTpeHne MyHuumnaneHbln apxms, MOLL, yupegutenio ML,
MuHUCTEPCTBO rocyaapCTBEHHOMO ynpaBneHus, MHPOPMaLMOHHBLIX TEXHONMOMMA 1 cBsi3n MockoBckor obnacTn B COOTBETCTBUM
€ nyHKTOM 29.1 HacToswero AAMUHUCTPATUBHOIO perfaMeHTa.

28.7.3. PaccmoTpeHue xanob B COOTBETCTBMM C TpeboBaHMAMM 3akoHogaTenbcTBa Poccuiickon ®egepaumn.

28.8. o pesynsTrataMm paccMOTpeHus xanodbbl MyHuumnanbHbii apxus, MOLU, yuypeautens MOL, MwuHuctepcTBo
rocyapCTBEHHOrO ynpasneHunsi, UHPOPMALIMOHHBIX TEXHOMNOMMIN 1 cBA3n MockoBcKkor 0b6nacTu NPpUHNUMAET OOQHO U3 CrieayoLLmMX
peLleHun:

28.8.1. »Kanoba ypoBneTtsopsieTcd, B TOM 4ucrie B )OpMe OTMEHbI MPUHATOrO PELUEHUsl, UCMPaBMEHNs OOMYLLEHHbIX
oneyvyaTok u owmnboK B BbIAAHHBLIX B pe3yrnbrate npefoctaBnenvs MyHuMumMnanbHOW ycnyrM JOKyMeHTax, Bo3BpaTta 3asiBUTento
OEeHeXHbIX CpeacTB, B3MMaHMe KOTOPbIX He NpegyCcMOTpeHo 3akoHodaTensctBoM Poccuiickon ®egepaunn.

28.8.2. B ynoeneTBopeHMM >xanobbl OTKa3bIBAETCS MO OCHOBAHWSAM, MPEOYCMOTPEHHbIM MYHKTOM 28.12 HacTosiwero
AOMUHUCTPATMBHOIO pernameHTa.

28.9. MNpwu yooenetBopeHumn xanobbl MyHuuunaneHbin apxus, MOU, yupeantens MOLL, MuHnctepcTso rocyqapcTBEHHOMO
ynpaeneHus, WHAOPMALMOHHbIX TexHororni u cBasM MockoBcko obnactv npuHUMaeT ucyepnbiBaloWwue Mepbl Mo
YCTPaHEHMIO BbISIBIIEHHbIX HapyLLEHW, B TOM Yucre no Bbidade 3asButento pesynsrtata MyHuumnanbHoM ycnyru, He nosgHee
5 (MaTtn) pabo4ymx gHEN CO AHS NPUHATUSA PELLEHNS, ECNN MHOE He YCTaAHOBIEHO 3akoHoAaTenbCcTBOM Poccuiickon depepaumn.

28.10. He nosgHee pfHs, cnegylowero 3a [[HEM MPUHATUS peLlleHus, yKasaHHoOro B nyHkTe 28.8 HacTtoswero
AOMUHUCTPATMBHOIO pernameHTa, 3asBUTEN0 B MUCbMEHHOW dopMe U MNo XenaHuio 3asiBUTENS B 3NEKTPOHHON copme
HanpasrnsieTcs MOTUBMPOBAHHbIA OTBET O pe3ynbratax pacCMOTPEHNUS XKanoobl.

OTtBeT noO pe3ynbrataM pPacCMOTPEHUS KanoObl MOAMUCHLIBAETCA YMOMHOMOYEHHBIM Ha PacCMOTPEHME Xarnobbl
OOIDKHOCTHBIM NuuoM MyHuuunanbHoro apxusa, pabdoTtHukom MOLL, yupeantens MOL|, ynonHOMOYEHHbIM [OMKHOCTHBIM
nuoMm MuHMCTEpPCTBa rOCYAApPCTBEHHOIO YNpaBneHusl, MH(OPMALMOHHBIX TexHororn u cBsa3M MockoBckor obnactu

[okyMeHT coxpaHeH ¢ noptana docs.cntd.ru — anekTpoHHoro coHaa us 6onee 25 000 000 HopMaTUBHO-NPABOBbLIX U HOPMATUBHO-TEXHUYECKUX JOKYMEHTOB


http://docs.cntd.ru/

06 yTBepxaeHU AOMUHUCTPATMBHOIO pernaMeHTa NpeaoCcTaBneHns MyHuLunanbHoi ycnyri "Belgada apXmMBHbIX CNpaBok, CtpaHuua 31

apPXMBHbIX BbIMUCOK, apXMBHBIX KOMUI Y MHEDOPMALIMOHHBIX NMCEM HA OCHOBaHWMW apXMBHbLIX [OKYMEHTOB, CO3AaHHbIX ¢ 1 AHBaps
1994 ropga"

lNocmaHoeneHue AdMuHUcmpauyuu eopodckozo okpyea Koponee Mockoseckoli obnacmu om 15 utoniss 2021 2. Ne 632-1A

COOTBETCTBEHHO.

Mo xenaHuio 3aaBuTENa OTBET MO pesyrnbrataM PacCMOTPeHWUst Xanobbl MoXeT ObiTb MpeAcTaBneH He nosgHee AHS,
crnefywolwlero 3a AHeM MPUHATUS pelleHus, B opMe 3MNEKTPOHHOro AOKyMeHTa, nognucaHHoro 3l ynonHomMoyeHHoro Ha
paccMoTpeHne xanobbl AOMKHOCTHOro nuua u (unu) MyHuumnaneHoro apxuea, M®L, yupeamtens ML, MuHuctepcTsa

rocyapCTBEHHOrO ynpaeneHnsi, UHHPOPMALIMOHHBLIX TEXHOMOrMiM n cBasn MockoBckol o6nacTi, BuA, KOTOPOW YCTaHOBMEH
3akoHogatenscTBoMm Poccunckon ®enepaumm.

B cnydae npusHaHus xanobbl noanexaiien yooBneTBOPEHUIO B OTBETE 3asBUTENIO JaeTca MHdopMaums O OeNCTBUSX,
ocywiectBnsiemblx MyHuuunaneHbim  apxusoM, MO®L, yupegutenem MOL|, B uenax He3aMegnuUTENbHOMO YCTPaHEHMUS
BbISIBMIEHHbIX HapyLleHWn npu okasaHum MyHuMUMNanbHOW YyCnyrn, a Takke MPUHOCATCA W3BMHEHWs 3a [OCTaBleHHble
HeynobcTBa U yKkasbiBaeTcs MHOpPMaLUsa O JanbHENWNX OEeNCTBUSAX, KOTOpble HEODXOAMMO COBEpLUMNTL 3asiBUTENIO B LiEnsixX
nony4yeHus MyHuuunansHOn ycnyru.

B cnyyae npusHaHus xanobbl, He nognexallen yooBneTBOPeHWto, B oTBeTe 3asiBUTENO0 [aloTCs apryMeHTUpPOBaHHbIe
pasbsCHEHWs1 O NMPUYMHAX NMPUHATOrO pPeLLEeHNs], a Takke UHGOopMaLMs O nopsiake 06xanoBaHUs NPUHSITOrO PeLLEeHUs.

28.11. B oTBeTE MO pesynsrataM pacCMOTPEHUst Kanobbl ykasbiBakoTCA:

28.11.1. HaumeHoBaHne MyHuumnanbHoro apxmea, M®L, yupegutena ML, paccmoTpeBLlero xanoby, AOMKHOCTb,
dammnums, ums, oT4eCTBO (MPU HANMYMK) OOSMKHOCTHOrO nvua n (Mnn) paboTHMKa, NPUHABLLErO peLleHne no xanobe.

28.11.2. Homep, poata, MeCTO NPUHATUS PELUEHUs], BKNOYas CBEAEHMS O LOIDKHOCTHOM fuue, paboTHMKE, pelleHne unm
aencteue (6e3nencTane) KOToporo obxanyercs.

28.11.3. damunus, nms, oT4ecTBO (MPU HANU4YMM) NN HAMMEHOBaHNe 3asBUTENS.
28.11.4. OcHoBaHWs AN MPUHATUS peLLeHns no xanobe.
28.11.5. MpuHaAToe no xanobe peLleHve.

28.11.6. B cnyyae ecnu xanoba npusHaHa 00OCHOBAHHOW - CPOKM YCTPaHEHMWS BbISIBIIEHHbLIX HapyLUEHWI, B TOM 4duche

CPOK MpefoCTaBneHNs pesynbrTata MyHULMNAnbHON ycryri, a Takke MHGopMauus, ykasaHHas B nyHkTe 28.10 HacTosiiero
AOMWUHUCTPaTUBHOIO pernamMeHTa.

28.11.7. Hdopmaumsa o nopsigke o6xanoBaHUSA NPUHATOrO Mo xanobe pelieHuns.

28.12. MyHuumnanbHbin  apxuB, MOLU, yupegutens MOL,, MUHUCTEPCTBO rOCYOapCTBEHHOrO  YrpaereHus,
NH(OPMALIMOHHbIX TEXHOMOMMIA 1 CBsI3N MockoBCKOM 06nacTi oTkasblBaeT B YAOBNETBOPEHUN Xanobbl B Creayrowmx cnyyasx:

28.12.1. Hannuusa BCTyNMBLUErO B 3aKOHHYKO CUINY peLleHus cyaa, apoutpaxHoro cyga no xanobe o Tom xe npegmete v
no TeM e OCHOBaHUSM.
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28.12.2. Topaun >xanobbl nWLUOM, MOMHOMOYMS KOTOPOr0O HEe MOATBEPXKAEHblI B MNOPSAKE, YCTaHOBMEHHOM
3akoHogatenbcTBoM Poccunckon ®enepaumu.

28.12.3. Hanuuua peleHusa no xanobe, NPUHATOrO paHee B COOTBETCTBUM C TpeboBaHWAMM 3akoHoAATeNbCTBA
Poccuickon ®enepaLmm B OTHOLLEHMMN TOrO e 3asaBUTENS 1 N0 TOMY Xe npeaMeTy »Kanoobl.

28.13. MyHuumnanoHein  apxms, MOLU, yupegutens ML, MUHUCTEPCTBO rOCYOapCTBEHHOMO  yrpaBreHus,
WH(OPMAaLIMOHHbBIX TEXHOMOMMI 1 cBsI3n MockoBCKoM obnacTi Bnpase ocTaBuUTh xanoby 6e3 oTBeTa B criegyroLwmx cnyyasix:

28.13.1. Hannuuna B xanobe HeueH3YpHbIX NGO OCKOPOUTENbHBLIX BbIPAXXEHWI, Yrpo3 XU3HW, 300POBbLI0 U UMYLLECTBY
OOIMKHOCTHOrO nuua, paboTHUKa, a Takke YNeHOB ero ceMbM.

28.13.2. OTCcyTCTBMSI BO3MOXHOCTM MPOYMTaTh KaKyl-nvbo 4acTb TeKcTa >xanobbl, damununio, uUMmsi, OTY4eCTBO (Mpu
HanmM4un) n (Mm) NOYTOBLIN aapec 3asBMTeNs, ykasaHHble B xanobe.

28.14. MyHuumnaneHein  apxus, MOoLU, yupegutens MOL, MuHUCTEPCTBO rocydapCTBEHHOro  ynpaBreHus,
MHPOPMALIMOHHBIX TEXHOMOrMn u cBasm MockoBckor obractu coobuiaet 3aseutento o6 octaBneHuun xanobbl 6e3 oTBeTa B
TeueHune 3 (Tpex) paboumx gHen Co AHS perncTpauum xanobsbl.

28.15. 3asButenb BnpaBe obxanoBaTb MNpUHATOE MO Xanobe pelleHne B cynebHOM nopsike B COOTBETCTBUM C
3akoHogatenbcTBoM Poccuiickon ®enepauun.

28.16. B cny4ae yCcTaHOBMNEHWss B Xo4e WNM MO pesynsrataM  pPacCMOTPEHMST KanoObl MNpU3HaKoB COCTaBa
aAMWHUCTPATUBHOIO  MpaBOHAapyLWleHWsi, NpeaycMmoTpeHHoro crtatben 5.63 Kopekca Poccuiickon  denepaumm o6
aAMVHUCTPATUBHbLIX MPaBOHAPYLIEHWAX, WM MNPU3HaAKOB COCTaBa MNPEeCTYNneHUs OOIMKHOCTHOe nuuo wunv paboTHWK,
YMONMHOMOYEHHbBIN Ha pacCMOTPEeHMe xanob, HezameanUTenbHO HanpaBnsAeT MMEIOLMECs MaTepuarnbl B opraHbl NpoKypaTypsl.

B cnyuyae yctaHOBneHus B xofe wnu No pesynsratam pacCMOTPEHUS XanoObl NPU3HAKOB COCTaBa agMUHUCTPATUBHOIO
npaBoHapyLLeHus, NpegycMoTpeHHoro ctatbamu 15.2, 15.3 3akoHa Mockosckor obnactu N 37/2016-03 "Koaekc MockoBckow
0bnactv 06 aAMMHUCTRATUBHbIX NPaBOHARYLIEHNAX", AOMMKHOCTHOE NULO MM PaboTHUK, YNONMTHOMOYEHHbIA Ha pacCMOTpeHne
Xanob, He3aMeanUTENbHO HamnpaBrnsieT MMEeKLLMecs MaTtepuarbsl B opraHbl MPOKypaTypbl U OOQHOBPEMEHHO B MWHUCTEPCTBO
rocyaapCTBEHHOIO ynpaBneHunsi, UHPOPMALIMOHHBLIX TEXHOMOIMIN 1 cBA3M MockoBckor obracTu.

28.17. MyHuuunaneHbin apxme, MOL, yupegutenn ML ob6ecneunsatot:

28.17.1. OcHalleHne MecCT npuema »xarnoo.

28.17.2. IHcdbopmumpoBaHue 3asaBuTenen o nopsigke obxanoBaHns pewennin n gencteun (6esgenctens) MyHmumnansHoro
apxvBa, OOMKHOCTHbIX nny, MyHuumnanbHoro apxmea, MOL|, pabotHukoB M®PL] nocpencTBom pasmelleHns MHopMaumm Ha
CTeHgax B MecTax MpegocTaBneHus MYHUUMMNanbHOW YCnyrn, Ha odmumanbHoMm cavte MyHuumnanbHoro apxuea, MOL,
yupeantenen MoLU, PIITY, EMTY.

28.17.3. KoHcynbTupoBaHue 3asBuTenen o nopsiake obxanosaHus peweHui n gencteun (6esgencrenst) MyHuumnansHoro
apxuBa, OOMKHOCTHbIX nuy MyHuuunansHoro apxusa, MOL,, pabotHukoB M®LL, B ToM uncne no TenedoHy, SMeKTPOHHOM
no4Te, Npu NMNYHOM MpUemMe.
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28.17.4. 3akntoyeHue cornaweHun O B3aMMOLEWCTBMM B 4acTu ocywlecteneHus MOLL npuema xanob® v Bbigaum
3agBuTensmM pesynsraTtoB pacCMOTpeHUs xanob.

28.17.5. ®opmupoBaHMe W npeacTaBrieHMe B MOPSIAKE W CPOKM, YCTAHOBIEHHblE 3aKOHOAATenbCTBOM Poccuiickon
denepaumn, OTYETHOCTU O MOMYYEHHBIX M PACCMOTPEHHBLIX Xarnobax (B TOM 4YWChe O KONMUYEeCTBe YOOBIETBOPEHHBLIX W
HeyOoBnNEeTBOPEHHbIX Xanob), 3a ucknoveHnem xanob Ha pelwieHus n gencreua (b6esgenctene) MOL|, pykoBogutena n (unu)
paboTHuka MOLL.

28.18. CBegeHnst 0 coaepkaHum xanob noanexar pasmeLleHuio B dheaepanbHOM rocygapCTBEHHOW MH(OPMaLMOHHON
cucteme, obecneuymBarowlen npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHust pelleHun u gencteuni (besgencreus),
COBEPLLEHHbIX NPY NPegoCTaBNeHNM rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIyr, B COOTBETCTBMM C TpeboBaHMaMM [onoxeHus
0 demepanbHOW rocynapCTBEHHOW MHAOPMALMOHHONM cucTeme, obecneuvBatollent npouecc gocynebHoro (BHecymebGHoro)
obxanoBaHusa pelleHnn n genctenii (6e3nencTems), COBEPLUEHHbBIX NPYU NMPeaOoCTaBNEHUN rOCYAAPCTBEHHbBIX U MYHULMNANbHBIX
ycnyr, yTBEpXOeHHOro nocraHoBnexHveM [paButenbctBa Poccurickon Penepauum ot 20.11.2012 N 1198 "O chenepansHon
rOCyAapCTBEHHON WMHA)OPMAaLIMOHHONW _cucteme, obecnedmBatolleri npouecc pocyaebHoro (BHecyaebHoro)_obxanoBaHus
peLueHnit u aericteuii (6e3nencTens), COBERLUEHHbIX NPW NREAOCTABNEHNW FOCYAaRCTBEHHbBIX U MYHULIMAANbHbIX YCnyr".

29. OPI'AHbI FOCYOAPCTBEHHOM BINTACTU, OPTAHU3ALIUM U YNONNTHOMOYEHHBLIE HA PACCMOTPEHME
XAJOBbI JIMLUA, KOTOPbIM MOXET BbITb HAMPABJIEHA XXAJIOBA 3AABUTENA B AOCYAEBHOM
(BHECYAEBHOM) NOPAOKE

29.1. Kanoba nopaetca B MyHuuunaneHblin apxums, M®Ll, npepoctasmewive MyHuUMNanbHYyO Yycnyry, nopsnok
npeocTaBneHns KOTopon Obin HapylleH BcCreacTBue pelueHund u aenctBui (6espgencteus) MyHuumnanbHOro apxmea,
AOrmKkHocTHOro nnua MyHuuunaneHoro apxmea, M®LL, pabotHuka ML, n paccmaTtpmsaetcad MyHuumunansHelM apxusom, ML
B nopsiake, yCTaHOBNEHHOM 3akoHodaTenscTBomM Poccuiickon ®epepauuu.

29.2. XKanoby Ha pelueHns n gencteus (6esagerncteme) MyHMumMnanbHOro apxmea MoxHoO nogatb 'ydepHaTtopy MockoBckom
obnactu.

29.3. XKanoba Ha pewleHus u gencrtens (besgenctene) pabotHmka MOLL nogaetca pykosoamtenio MOL.

29.4. )XKanoba Ha peweHus u pgencteua (6esgencrtene) MOL, nogaetca ydpeguterio MOLL nnm B MuHucTepcTBo
rocyapCTBEHHOrO ynpaBneHus, WHPOPMALIMOHHBIX TexHormormi u cBsi3u MockoBckon obnactu. B cooTBeTcTBUM C
nocraHosneHveM [paButensctBa MockoBckolr obnactu ot 02.09.2019 N 570/27 "O6 onpeneneHun A0MKHOCTHbLIX MWL,
YNONHOMQYEHHbIX Ha MpUHSATME Xanob® Ha peweHua u  aencteusa  (6e3nencTBre)  MHOFOMYHKLIMOHANBHBIX LIEHTROB
MNPENOCTaBNEHNs FOCYAARCTBEHHbBIX W MYHULMNAMNbHbLIX YCAYr, U BHECEHWM W3MEHEHWW B NocTaHoBneHuwe [paBuTenbCTBa
MockoBckor obnactn ot 08.08.2013 N 601/33 "O6 yTtBepxaeHun MNonoxeHns o6 0coBGEeHHOCTSAX Noaayv U PAacCMOTREHUS
anob Ha pelieHus 1 aencteug (6e3nencTere) UCNONHUTENbHbBIX OPraHoB rocyAapcTBEeHHOW Bnactu MocKOBCkoW obnacTy,
NPENOCTaBNAOLIMX [OCYAARPCTBEHHbIE YCMAYIU, W WX [AOIDKHOCTHbIX MWL, FOCYAARCTBEHHbIX TRaXAaHCKUX Cry»Kauimx
VCMOMNHUTENbHbBIX OPraHoB rocyaapcTBeHHow Bnactu MockoBckor 0bnactun” AOMKHOCTHLIMK NULEamMU, YNONTHOMOYEHHBIMU Ha
npuHaTME Xanob Ha peweHna n aencteusa (6esgencteue) ML aBnAOTCS MUMHUCTP rOCYAapCTBEHHOrO ynpaBneHus,
WMH(OPMALMOHHBIX TEXHOMorni u cBs3nm MockoBckol obnacti, 3amecTuTeNb MWHUCTPA FOCYyAapCTBEHHOIO YNpaBneHus,
MHOPMALIMOHHBIX TEXHONOrMI 1 cBA3M MOCKOBCKOM 00nacTu, KypupyoLLmMiA BONPOCk! opraHm3auun gearensHoct ML,

29.5. MNpuem xanob B nucbMeHHON hopme Ha BymakHOM HocuTene ocyuwecTensietca MyHuuunaneHbiv apxmsom, MOLL, B
mecTe, rae 3asButens nogasan 3anpoc Ha nonyveHne MyHuumMnansbHOM yCnyru, HapylieHve nopsaka KoTopow obxanyetcs,
nmbo B MecTe, rae 3asBuUTeENEM MonyyeH pe3ynbraT ykazaHHoW MyHULunansHom yenyru.
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Mpuem xanob B nuMcbMeHHON ¢opMe Ha OymaxHOM HocuTene ocylecTBngercsa ydpegutenem MOLL B mecte
daKkTNYecKoro HaxoxaeHus ydpegutens. Bpems npnema xanob JomkHO coBnagaTtb co BpeMeHeM paboTbl yupeantens MoL.

Mpuem xanob6 B nNUCbMEHHOW ¢opme Ha OBymakHOM HocuTene ocyuiectTendeTrca MUHUCTEPCTBOM FOCYyAapCTBEHHOro
ynpaeneHnsi, MHPOPMaLMOHHBIX TeXHonornm n ceasm MockoBckon obnactn no mecty ero pabotbl. Bpemsi npuema xanob
AOIMKHO coBnagaTtb CO BpeMeHeM paboTbl ykazaHHOro MuHucTepcTea no MecTy ero paboTbl.

29.6. XXanoba (3a ucknroveHnem xanodbbl Ha pelleHnst n gencteuna (6esgerctane) ML, pykosogutens u (unm) paboTHuka
ML) moxeT ObiTb NogaHa 3asButenem vyepes MOL.

Mpu noctynnexHum xanobbl M®LL o6ecneurBaer ee nepegavyy B MyHuUMnanbHbI apxvB B NOPSiAKE U CPOKK, KOTOpbIE
YyCTaHOBMEHbI cornawlieHvemM o B3ammogenctsmm mexagy ML u AgmumHuctpaumen ropogckoro okpyra Kopones MockoBckon
obrnacTu (ganee - cornawieHve o B3aMMOAENCTBMM), HO He No3aHee crneayowero paboyero AHA CO AHSA NOCTYMeHMs xanobbl,
npy 3TOM CPOK PaCCMOTPEHMS Xanodbl MCHUCTISETCHA CO AHSA perncTpaumm xanoodbl B MyH/LMNansHOM apxumBe.

29.7. Xanoba, noctynuewasa B MyHuyunanbHbii apxu, M®Ll, yupegutenio ML, MuHMCTEPCTBO rocyaapCTBEHHOIO
ynpaBneHus, MHPOPMaLMOHHbLIX TEXHOMOTUIA 1 cBA3M MOCKOBCKOW 06racTu, NOANeXuT pernctpaLmmn He nosgHee crneayoLwero
paboyero AHS CO AHS ee NOCTYNMeHus.

YKanoba paccmartpuaetcsa B TedeHune 15 (MatHaguatn) pabodnx gHEW Co AHS ee perncrpaumm (ecnm Gonee KopoTkue
CPOKM pacCMOTpeHus xanobbl He ycTtaHoBneHbl MyHuumnanbHeiM apxusoM, MOL, yupegutenem MOL, MwuHuctepcTBOM
rocynapCTBEHHOTO yrnpaBneHusi, UHOPMaLIMOHHbIX TEXHONMOMMI 1 cBsi3n MockoBcKol obnacTim).

29.8. B cnyyae obxanoBaHus oTkaza MyHMUMNANbHOrO apxuBa, LOMMKHOCTHOrO nvua MyHuumnanbHoro apxusa, MOL,
paboTtHmuka M®LL B npueme gokymeHToB y 3asButens nubo B MCMpPaBNeHNN OOMYLLUEHHbIX ONeYaTok 1 OWKnboK nnmn B cnyyae
obxanoBaHua 3asBUTENEM HapyLUEHWs] YCTaHOBIEHHOMO CPOKa TakMX MCMpaBneHun xanoba paccmatpuBaeTcs B TedeHue 5
(MsaTn) paboumnx oHel co OHA ee perucTpaumu.

B cnyyae ecnu xanoba nogaHa 3asButeneMm B MyHuumnaneHbein apxve, MOL, yypeguternio MOLl, B komneTeHUmiO
KOTOpPOro He BXOOUT NMPUHATUE peLueHus no xanobe, B TedyeHne 3 (Tpex) paboumnx OHEN CO OHS perucTpaumm Takon Xanoobl
OHa HanpaBnseTcs B YMNOMHOMOYEHHbLIN Ha ee pacCMOTpPeHMEe rocyaapCcTBeHHbI oprad, MOL, yupeautenio MOLL, o yem B
nUCbMEHHOW hopme MHopmumpyeTca 3aaBuTenb.

Mpn 3TOM CPOK paccMOTpeHUs anobbl MCYMCIISIETC CO [AHA perucrpaumm xanobbl B YMNOMHOMOYEHHOM Ha ee
paccMmoTpeHue rocygapctseHHom opraHe, MOLU, yupegutenem MOL.

30. CNOCOBblI UHEPOPMUPOBAHUA 3AABUTENEN O NOPAAKE NMOAAYM U PACCMOTPEHUSA XANOBHI, B
TOM YUCIJIE C UCINOJIb3OBAHUEM PIIY

30.1. 3asBuTenn NHGOOPMMPYIOTCA O MOPSAKE Nogavm U paccMOTpPeHUn xanobbl, B TOM 4Mcne ¢ ncnosnb3oBaHuem EMMY,
PIIY, cnocobamu, npegyCMoOTpPEHHbIMI Nogpasaenom 3 HacToswero AQMUHUCTPATUBHOMO pernamMmeHTa.

30.2. NHopmaums, ykaszaHHasa B pasgene V Hactosilwero AOMUHUCTPATMBHOIO pernamMeHTa, noanexut obsasatensHomy
pasmelleHuto Ha ETMTY, PITY, oduumaneHom cante MyHMUMnaneHOro apxmea, a Takke B rocy4apCTBEHHON MH(OPMaLIMOHHON
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cucteme MockoBckon obnacTu "PeecTp rocyaapCTBeHHbIX U MyHMUMNanbHbIX yenyr (dyHkumin) Mockosckor obnactu'”.

31. NEPEYEHb HOPMATUBHbIX MPABOBbIX AKTOB, PEIYJIUPYIOUIMX NOPANOK NOCYAEBHOIO
(BHECYAEBHOI'O) OBXXAJNTOBAHUA PELLEHWUA U AENCTBUUN (BE3AENCTBUA) MYHULIMTNATIBHOIO
APXUBA, AOMKHOCTHbIX 1ML MYHULUUMNATIBHOIO APXUBA, M®L,, PABOTHUKOB M®L|

31.1. JocynebHbin (BHecyaebHbIN) nopsaok obxanosaHus aencteuin (6e3genctens) n (Unu) pelleHuin, NpUHATLIX B Xoae
npeactaeneHna MyHuLmMnanbHOW yCnyrn, OCyLecTBRseTcs ¢ cobniogeHnem TpedosanHnii PeaepanbHoro 3akoHa ot 27.07.2010
N 210-®3 "O6 opraHusaumv NpeaoCTaBNeHNa TOCYAAPCTBEHHbIX W MyHUUMNanbHbIX ycayr" B nopsgke, YCTaHOBEHHOM
nocraHoenexnvem [paButensctBa MockoBckon obnactu ot 08.08.2013 N 601/33 "O6 yrBepxaeHun [lonoxeHus o6
OCODEHHOCTAX MOoAayYM U _PacCMOTPEHUs kanob Ha pelueHvus u _ aencteusa  (6e3nenctBue)  UCNONHUTENbHbLIX OpraHoB
rocynapcreeHHon Bnactn MockoBckon obnactun, npeaocTaBAfioLnX FOCYAAPCTBEHHbIE YOy, N WX [AOMKHOCTHLIX L,
[OCYAAPCTBEHHbIX TPaXAaHCKUX CIy>KaLlMX UCNONHUTENbHbIX OPraHoB rocyAapcTBeHHon Bnactu MockoBckon 0bnactu, a Takke

MHOrohyHKLIMOHANbHbIX LIEHTROB NPEAOCTaBNEHNs rOCYAaRCTBEHHbIX M MyHMUMnanbHbiX ycnyr MockoBCkon o6nactu v ux
paboTHMKOB".

MpunoxeHue 1

K AOBMUHUCTPaTUBHOMY pernameHTy
npeaocTaBreHUA MyHULUNANbHOM YCIyru
"Bblaavya apXMBHbIX CMPaBOK, apXUBHbIX
BbINMUCOK, apXMBHbIX KONMUX U MHPOPMAaLIMOHHbIX
nMcemMm Ha OCHOBaHUN apXUBHbIX AOKYMEHTOB,
co3faHHbIX ¢ 1 AHBapa 1994"

®OPMA PELLEHUA O NPEQOCTABIIEHUXA MYHULMMNANBHOW YCIYTU

(OdhbopmngaeTca Ha oduumansHOM
6naHke MyHuuMnansHOro apxuea)

Komy :

(bavvmas, 1M1, OTYECTBO (P HAJDAU/A)

(I)MBVI[{eCKOI‘O Jriia, VHOVIBMITYaJIbHOI'O

NpenrprHyMaTesld VUl HaviMeHOBaHVEe
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OPMIMHYECKOIO Joaia)

PEWEHNE
0 npegocTaBneHu MyHuumnanbHom ycnyrm

MyHMUMNaNbHbIA apXMB NPUHAS peLleHre o NpegocTaBneHu MyHUUMnanbHon yenyru:

(HaviMeHOBaHME MyHMILIMIIAJIEHOM YCITYTM)

[ononHuTensHo MHpopMMpyem:

(yxaszsBaeTCs IONOJIHUTENIbHAS MHOOPpMALMS oM HaJIA dM)

(ynorHomMo4eHHOe [OMKHOCTHOE NULO (nognuck, amunusi, UHULMan.!)
MyHMUMnansHoOro apxmea)

MpunoxeHue 2

K AAMUHUCTPaTUBHOMY perfnameHTy
npeaocTaBreHUA MyHULUNANbHOM yCIyru
"Bblaavya apXuBHbIX CNPaBOK, apXUBHbIX
BbINMUCOK, apXMBHbIX KONUA U MH(POPMALIMOHHbIX
nMcemMm Ha OCHOBaHUN apXUBHbIX AOKYMEHTOB,
co3flaHHbIX ¢ 1 aAHBapsa 1994"

®OPMA APXUBHOW CIMPABKW_1

(HasBaHuWe apxuBa)
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(HasBaHue apxuBa)

(no4ToBBIM agpec, nHaekc, TenedoH, dakc, agpec Appecart
3MNEeKTPOHHOW NOoYThI)

ApxuBHasi crpaBka
N

(nata)

Ha N | | oT |

OcHoBaHue:

PykoBoguTens apxuea

(nognuce) (pacwmdpoBka nognucu)

M.I.

WcnonHutenb

TenedoH

1 ®opMa  apxXMBHOM CIPaBKM  YTBEPXIEHA IPUMKA30M  PeNepallbHOT'O  APXMBHOTO

arenrcrea oT 02.03.2020 N 24 "0OO yTBepxmeHy [IpaBWJl OpraHM3allyml XPaHeHMs,

KOMIUIEKTOBAHMSA, ydeTa M UCIIONb30BaHMSA IOKYMEHTOBR APXMBHOI'O (QOHIA POCCKMIICKOM

dbenepaum U IPYIVIX apXVMBHEIX IHOKYMEHTOB B T'OCYIHAPCTBEHHBIX ¥V MyHMIIMIIAJIBHBIX

apxMBax, My3eax UM OMOIMOTEKax, HAy4dHBEIX opraHmsalpsax" .

MpunoxeHue 3

K AAMUHUCTPaTUBHOMY pernameHTy
npeaocTaBneHNA MyHULUNanNbLHON yCnyrm
"Bblaaya apXMBHbIX CNPaBOK, apXUBHbIX
BbINMUCOK, apXMBHbIX KON U MH(POPMALIMOHHbIX
nucemM Ha OCHOBaHUUN apXUBHbIX JOKYMEHTOB,
co3faHHbIX ¢ 1 AHBapa 1994"

®OPMA PELLEHUA OB OTKA3E B NPEAOCTABJIEHUA MYHULIUNATIbHON YCIYTU
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Komy :

(bavvumas, 1M1, OTYECTBO (MIPV HAJDAU/A)

CI)MBM‘{GCKOI‘O Joiia, VHIVIBMITYaJIbHOI'O

[PEINMPVHYMATESIS WM HaVMEHOBAHME

OPUIMHEECKOI'O JIMLIA)

PEWEHNE

06 oTkase B npegocTaeneHnm MyHuLMnansHoi ycrnyru

(OdhbopmngaeTca Ha oduumansHOM
6naHke MyHuuMnansHOro apxmnea)

MyHMUMNanbHbIA apxXmB NPUHAN pelleHre o6 oTkase B NpedocTaBneHn MyHuumunansHo ycnyru:

(HaVMeHOBaHME YCITYyTM)

N nyHkTa HanmeHoBaHMe ocHoBaHUSA Ons OTKas3a B Pa3bsicHeHne npuymnH oTKasa B
COOTBETCTBUN C AOMUHUCTPATUBHBIM npegocrtaeneHnM MyHuumnansHom
pernameHToMm ycnyru

13.2.1. Hannyne npoTnBopeYmBbIX CBEAEHUI B YKkasaTb ncyepnbiBatoLLmi
3anpoce 1 NPUNOXeHHbIX K HEMY nepeveHb NPOTUBOPEYMI MEXAY
OOKYMeHTax 3anpocom n NpUNOXEHHbIMA K

HEeMY AOKYMEHTaMu

13.2.2. HecooTBeTcTBME KaTeropun 3asasutens YKkasaTb OCHOBaHUA Takoro
Kpyry nuu, ykasaHHbIX B nogpasgene 2 BbIBOAA
HacToswero AQMUHUCTPATMUBHOIO
pernameHTa

13.2.3. HecooTBeTcTBNE OOKYMEHTOB, YKa3aHHbIX YKkasaTb ncyepnbiBaoLLmi
B nogpasgene 10 HacToswero nepeveHb JOKYMEHTOB U
AOMUHUCTPATMBHOIO pernameHTa, no
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dopme unu cogepkaHuto TpedoBaHnaM HapyLUEHUN NPUMEHNUTENBHO K
3akoHogaTenbcTBa Poccumnckon KaKOoMy OOKYMEHTY
denepaumm

13.2.4. 3anpoc nogaH nMUoMm, He UMEOLLMM YKasaTb OCHOBaHUA Takoro
NOSTHOMOYUI NPELCTaBNATb UHTEPECHI BbIBOAA
3agaBuTtens

13.2.5. OT3bIB 3anpoca Ha npegocTaBneHne
ycnyru no nHuymnatuese 3assutens

Bbl BnpaBe noBTopHO 06patutbcs B MyHuuunanbHbI apxmB ¢ 3anpocom O npegoctasreHun MyHuumnansHOW ycnyru
nocre ycTpaHeHnsa ykasaHHbIX OCHOBaHUI Af1s 0TKasa B npedocTaBneHun MyHuumunansHom ycnyru.

[JlaHHbIN OTKa3 MOXeT 6bITb 0GXaroBaH B gocyaebHOM nopsake NyTeM HanpasneHus xanobbl B MyHuumnansHbIn apxue B
COOTBETCTBUU C pasgenom V AOMUHUCTPATUBHOIO pernameHTa, a Takke B cyaebHoM nopsiake.

[ononHuTensHO NHopMUpyeMm:

(yrassBaeTcs mHbopMalMsg, HeoOxXomavas Ui YCTPaHEeHMS IPVUMH OTKa3a

B IMoenoCTaBJIeHV I My}H/H_IMHaJ'IbHOVI YCQIyTy, a TakKxe MHad IOOIIOJIHMTEJIbHAaA

vHboOPMaLMS TPV HAJIAIVN)

(ynornHomo4eHHoe JOMKHOCTHOE NMLO (nognuck, aMunus, UHULManbl)
MyHuuMnanbHOro apxmea)

MpunoxeHue 4

K AAMUHUCTPaTUBHOMY perfiameHTy
npeaocTaBneHUA MyHULUNaNbHOM yCIyru
"Bblaaya apXUBHbIX CNPaBOK, apXUBHbIX
BbINMUCOK, apXMBHbIX KON U MH(POPMALIMOHHbIX
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nUcemM Ha OCHOBaHUU apXUBHbIX JOKYMEHTOB,
co3faHHbIX ¢ 1 AHBapa 1994"

®OPMA YBEQOMJIEHUA O NPOOANEHUU CPOKA NMPEQOCTABEHMUA MYHULIUNANBHOW YCNYTU

(OdhbopmngeTca Ha oduumnansHOM
6naHke MyHuuMnansHOro apxuea)

Komy :

(bamrmis, viMs, OTUECTBO (MPM HAJIAUVN)

@MBM‘{GCKOI‘O Joiia, VHOVIBUITYaJIbHOI'O

MPeMNPVHMMATENIS WM HayMEHOBaH/e

IOPUIUECKOT'O JIIA)

YBegomneHue
0 NpoAJSIEHMN cpoka nNpegocTaBneHnst MyHuumnansHoOn ycnyru

B xome mpenocTaBileHrsa MyHMIIMIAJIBEHOM YCIIyTU

(HavMeHOBaHME MyHMLIMIAJIBHOM YCJITyTM)

MyHMIMIIAJIBHEM —~ QPXMBOM  [POMHATO PelleHre O NPOOJIEHVM CPOKa  IPeNOCTaBIICHMA

MyHMLIANIBHOM YCJTyTM Ha Cpok 10 pa®owix OHEeM MO OCHOBAaHMAM, IPenyCMOTPEHHEM
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Aﬂl\M—MCTpaTMBHb]M PerjlaMeHTOM IToeIOCTaBJISHMA WI—M_IMTI&HI:HOI\/'I YCIIyTm

(HavMeHOBaHMEe MyHMLIMIAJIBHOM YCITyTM)

YTBEDKIEHHEM ,
(mnaTa, HOMEpP, aBTOP HOKYyMEHTA)
(ynonHoMo4eHHoe LOMKHOCTHOE N0 (nognucb, dhamunns, nHMLmarnsl)
MyHuumnansHoro apxmea)

" n 20

MpunoxeHue 5

K AAMUHUCTPaTUBHOMY pernameHTy
npeaocTaBneHN MyHULUNanbLHOM yCcnyrm
"Bblaaya apXuBHbIX CMPaBOK, apXUBHbIX
BbINMUCOK, apXMBHbIX KONUNA U MH(POPMALIMOHHbIX
nucemM Ha OCHOBaHUUN apXUBHbIX JOKYMEHTOB,
co3faHHbIX ¢ 1 aAHBapa 1994"

NEPEYEHb HOPMATUBHbIX NPABOBbLIX AKTOB, PEIYIIMPYIOLLNX MPEOOCTABJIEHME
MYHUUUNANIBHOM YCNYTU (C YKASAHUEM UX PEKBU3NTOB U NICTOYHUKOB O®ULIMATIBHOIO
OMYBJIIMKOBAHMUA)

MpepnocrasneHne MyHuUMnansHOM yCnyrn ocyLecTBAETCA B COOTBETCTBUU C:

1. KoHcTutyumen Poccuinckon ®Penepauun ("Poccuickas raseta”, 25.12.1993, N 237).

2. OcHoBamu 3akoHoaatenbcTBa Poccuiickon denepaumm 0 HoTapuate ("Begomoctn CoBeta HapogHbix [denytaTtoB u
BepxosHoro Coseta Poccuitckon ®epepaummn”, 11.03.1993, N 10, cT. 357; "Poccuiickas raseta”, N 49, 13.03.1993).

3. FpaxnaHckum konekcom Poccunckon Penepauun (CobpaHme 3akoHogatensctBa Poccuiickon ®epepaunn, 05.12.1994,
N 32, c1. 3301; 29.01.1996, N 5, cT1. 410, "Poccuiickas raszeta", N 238-239, 08.12.1994; N 23, 06.02.1996, N 24, 07.02.1996, N
25, 08.02.1996, N 27, 10.02.1996).

4. depepanbHbiM 3akoHoM OT 15.11.1997 N 143-93 "O6 akTax rpaxaaHckoro coctoanms” ("Poccuiickas rasera”, N 224,
20.11.1997; "CobpaHue 3akoHogaTenbcTBa Poccuickon degepaumn”, 24.11.1997, N 47, ct. 5340).
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5. Konekcom Poccuiickor ®enepatimm 06 aaMUHUCTRATMBHBIX NpaBoHapyLeHvax ot 30.12.2001 N 195-®3 ("Poccuiickas
razeta", N 256, 31.12.2001, "lMapnameHTtckaa raseta", N 2-5, 05.01.2002, "CobpaHue 3akoHogaTenbctBa Poccuimckon
depepauun”, 07.01.2002, N 1 (4. 1), ct. 1).

6. ®PepnepanbHbiM _3akoHOM oT  26.10.2002 N 127-®3 "O HecoctodatenbHoctn (6aHkpotctee)' ("CobpaHne
3akoHogatenbcTBa Poccunckon ®egepaunn”, 28.10.2002, N 43, c1. 4190; "MapnameHTtckas raseta”, N 209-210, 02.11.2002;
"Poccuickas raseta”, N 209-210, 02.11.2002).

7. ®enepanbHbiM 3akoHOM OT 06.10.2003 N 131-903 "O6 00uwinx NpuHUMNax opraHM3auumn MEeCTHOrO camMoynpaBrneHus B
Poccunckon Pepepaumn” (CobpaHue 3akoHogatenbctBa Poccunckon ®egepaumm, 06.10.2003, N 40, cr. 3822,
"MapnameHTckas raseta”, N 186, 08.10.2003; "Poccuiickas raszeta”, N 202, 08.10.2003).

8. dPenepanbHbiM 3akoHoM OT 02.05.2006 N 59-903 "O nopsaake paccmoTpeHus obpauleHun rpaxaaH Poccuinckon
®denepaumn” (Cobpanne 3akoHoaaTtenbcTBa Poccuiickon ®epepaummn”, 08.05.2006, N 19, ct. 2060, "Poccuickas raseta”, N 95,
05.05.2006, "MapnameHTckas raseta", N 70-71, 11.05.2006).

9. PenepanbHbiM_3akoHoM 0T 27.07.2006 N 149-®3 "O6 uHdopMaLumn, MHGPOPMALIMOHHbLIX TEXHOMOIMSAX M O 3auiuTte
nHgopmaummn” (CobpaHne 3akoHogaTtenscTBa Poccuiickon Pegepauun, 31.07.2006, N 31 (1 4.), cT. 3448, "Poccuiickas rasera”,
N 165, 29.07.2006, "lMapnameHTckasa raseta”, N 126-127, 03.08.2006).

10. depepanbHbiM _3akoHOM oT 27.07.2006 N 152-®3 "O nepcoHanbHbix AaHHbiX" ("Poccunckas raseta”, N 165,
29.07.2006, "CobpaHne 3akoHogatenbctBa Poccunckon ®epepaunn”, 31.07.2006, N 31 (1 4.), ct. 3451, "lMapnameHTckas
raseta" N 126-127, 03.08.20086).

11. depepanbHbiM _3akoHoM oOT 27.07.2010 N 210-®3 "O6 opraHusaumMyM NpPEAOCTaBNEHUS T[OCYOARCTBEHHbIX W
MyHuumnanbHbix yenyr" ("Poccuiickas raszeta”, N 168, 30.07.2010, CobpaHue 3akoHogatenbctBa Poccuiickon Pepepaunn”,
02.08.2010, N 31, cT. 4179).

12. ®enepanbHbiM 3akoHoM 0T 06.04.2011 N 63-®3 "O6 anekTpoHHon nopnucu” ("MMapnameHTtckas raseta”, N 17, 08-
14.04.2011, "Poccuiirckas raseta”, N 75, 08.04.2011, CobpaHue 3akoHogatensctea Poccurickon ®enepauun, 11.04.2011, N 15,
cT. 2036).

13. PenepanbHbiM 3akoHom oT 13.07.2015 N 218-9®3 "O rocynapcTBeHHOW peructpaumu HeapwxkmumocTtn” (CobpaHue
3akoHogatenbcTBa Poccuickon degepaumm, 20.07.2015, N 29 (vactb 1), cT. 4344" Poccuiickas rasera”, N 156, 17.07.2015).

14. ®epepanbHbiM 3akoHOM 0T 22.10.2004 N 125-®3 "O6 apxusHoM aene B Poccuiickon ®enepaumun” ("MapnameHTtckasn
razeta", N 201 ot 27.10.2004, "Poccumckasa raseta" N 237 ot 27.10.2004, "CobGpaHue 3akoHogaTenbctBa Poccuickon
depepauunn” ot 25.10.2004 N 43 cT. 4169).

15. MoctaHoBneHvem [paButenbctBa Poccunckon Pepepauum ot 22.12.2012 N 1376 "O6 yrBepxaeHun [Npasun
OopraHuMsaumm OeaTenbHOCTU MHOTOYHKLUMOHAMNBHBIX LIEHTPOB NPEAOCTaBNEHUSA rOCYAARCTBEHHbLIX Y MyHULMOANbHbIX ycnyr"
("Poccuiickas razeta”, N 303, 31.12.2012, "CobpaHue 3akoHopatensctBa Poccuiickon ®epepaummn”, 31.12.2012, N 53 (4. 2),
CT. 7932).

16. [NocrtaHoeneHuem [paBuTenbcrBa Poccunickon Pepepauum ot 27.09.2011 N 797 "O B3auMoAeWCTBUM Mexay.
MHOTOQYHKLMOHAMNbHLIMY _LIeHTpaMy _NPeaoCTaBAeHnsa FOCYAapPCTBEHHbIX W MyHUUMNanbHbIX _YCcnyr u dheaepanbHbiMu
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opraHamu MCNONHWUTENbHOW BNAacTu, OpraHamu rocyAapCTBEHHbIX BHEOKMKETHbIX (hOHA0B, OpraHamm rocyAapCTBEHHON BNactu
cybbekToB Poccuiickon Penepaumu, opraHamu mectHoro camoynpaenenus” ("CobpaHue 3akoHogaTenbctBa Poccuickon
depepauun”, 03.10.2011, N 40, cT. 5559, "Poccunckas raseta”, N 222, 05.10.2011).

17. MNoctaHoBnenuem [paButensctBa Poccuickon Pepepauum ot 25.01.2013 N 33 "O6 umcnonb3oBaHWMM MPOCTOW

ANEKTPOHHOW NOANUCHK NMPU OKa3aHWUM FrOCYAaRCTBEHHbIX U MyHuumnaneHbix yenyr" ("CobpaHue 3akoHogaTtenscTBa Poccuinckon
depepauunn”, 04.02.2013, N 5, ct. 377).

18. MocTaHoenenunem MpaButenbcTea Poccuiickon Penepaumm ot 16.08.2012 N 840 "O nopsake noaaym n paccMoTpeHns
xanob Ha peleHns v aenctBus (6esnencTere) dhenepanbHbiX OPraHoB MCMONHUTENbHOW BNACTUM WU UX AOIDKHOCTHbIX JUL,
chenepanbHbiX rOCYAapCTBEHHbLIX CAYXKALLIMX, OO/PKHOCTHBIX JNLL_TOCYAAPCTBEHHbLIX BHEOHMKETHbLIX hoHA0B Poccuiickon
denepaumm, rocynapcTBEHHbIX KOpNopauum, HaneneHHbIX B COOTBETCTBUM C dheaepanbHbIMU 3aKOHAMW NOAHOMOYUAMW MO
NPenoCTaBNeHNI0 rOCYAARCTBEHHbIX YCAYr B YCTAHOBNEHHOW cdepe OeATENbHOCTU, U MX AOIMKHOCTHbIX JML, OpraHvsauun,
OpenycMOTpeHHbIX YacTblo 1.1 ctatbm 16 PenepanbpHoro 3akoHa "OB6 opraHv3aumy NpeaoCTaBNeHUs TOCYAARCTBEHHbIX U
MYHULIMOANbHBIX yecnyr", n ux paboTHMKOB, a TakkKe MHOIOMYHKLMOHAMNbHbLIX LLEHTPOB NPEAOCTaBEHNs FOCYOapCTBEHHbIX U
MYHMUMNanbHbIX ycryr n ux pabotHukoB" ("Poccuiickas raseta”, N 192, 22.08.2012, "CobpaHune 3akoHOAaTenbCTBa
Poccuickon ®enepaummn”, 27.08.2012, N 35, cT. 4829).

19. NoctaHoBnennem lMpaButensctea Poccuiickon ®enepaumm ot 18.03.2015 N 250 "O6 yTBERKAEcHUM TRpebGoBaHWUIA K
COCTaBNEHUIO U BblAave 3asgBuUTENsM [OOKYMEHTOB Ha OyMa)kHOM HocuTene, NoATBEepRXOarLIMX coAepXaHWUe 3MEeKTPOHHbIX
JOKYMEHTOB, HaNpaBNeHHbIX B MHOrOYHKLIMOHAMbHbLIW LIEHTR NPEAOCTaBNEHNS FOCYAARCTBEHHbIX U MYHULIMMANbHbLIX YCAYT N0
pesynbratam NpeaocTaBneHnsa roCyAapCTBEHHbBIX U MYHULIMNANbHbBIX YCNYr opraHamu, NPeAOoCTaBNALIMMU rOCYAaRCTBEHHbIE
yCcnyru, 1 opraHamu, NPEeAOCTaBAARLWNMA MyHULMNANbHbIE YCAYIW, U K BblAavye 3asBUTENsIM HA OCHOBaHUW MHGOPMAaLn 13
MHAYOPMALIMOHHBIX CUCTEM ORraHOoB, NPEAOCTaBNAKWNX FOCYAARCTBEHHbIE YCAYIW, WU OPraHoB, NPEAOCTaBNAOLIMX
MyHULIMNAmNbHbIE YCNYrK, B TOM YMCMEe C WUCNOMNb30BaHMEM WHAOPMALIMOHHO-TEXHOMOIMYECKON U KOMMYHUKALIMOHHOW
MHAPACTPYKTYRbI,_ AOKYMEHTOB, BKMOYad cocTaBleHve Ha BymMaxHOM HocuTene W 3aBepeHve BbINUCOK M3 YKasaHHbIX
nHhopmaumoHHbix cuctem” ("CobpaHue 3akoHogatenbcTBa Poccuinckon egepauun”, 30.03.2015, N 13, cT. 1936).

20. NoctaHoenexnem lMNpaButenscrea Poccunckon Penepaumm ot 26.03.2016 N 236 "O TpeboBaHmNsaX K NREAOCTABNEHNIO
B 9SMEKTPOHHONW hopMe rocyaapCTBEHHbIX M MyHuuunaneHbix yenyr” ("Poccunckas raseta”, N 75, 08.04.2016, "CobGpaHue
3akoHogatenbctBa Poccuiickon ®egepaunn”, 11.04.2016, N 15, cT. 2084).

21. Npukasom MuHdurHa Poccum ot 12.11.2013 N 107H "O6 yTBepxaeHun MNpaBun ykasaHus MHopMaLmm B peKBM3NTax
pacrnopskeHUn O NepeBoae AEHEXHbIX CPEeAcTB B ynnaty nnatexen B OloakeTHyw cuctemy Poccuiickon Penepatmm”
("Poccuiickas raseta”, N 15, 24.01.2014).

22. [Mpukas PenepanbHoro apxueHoro areHrcTea ot 02.03.2020 N 24 "O6 yTBepxaeHum MpaBun opraHmsaumm XpaHeHus,
KOMMIEKTOBaHUA, y4eTa U WUCMNOMb30BaHUA AOKYMEHTOB ApxmBHOro dhoHaa Poccurickon depepaumn 1 ApYrnx apxmBHbIX
[AOKYMEHTOB B rOCYAapCTBEHHbIX U MyHMLUMNANbHbBIX apXxuBax, My3esax 1 ubnuorekax, HayyHbix opraHusaumax” (ocuumnanbHbIi
WHTEpHET-NopTan npaBoBon nHgopmauun http://www.pravo.gov.ru, 21.05.2020).

23. 3akoHom MockoBckor obnacTtu ot 05.10.2006 N 164/2006-03 "O paccmoTtpeHun obpaitenun rpaxaaH” ("ExxegHeBHblE
HoeocTu. Mogmockoebe”, N 189, 11.10.2006).

24. 3akoHoMm MockoBckon obnactu or 25.05.2007 N 65/2007-03 "O6 apxuBHOM paene B _MockoBckor obnactu'
("E>xxepgHeBHble HoBocTu. Noamockosbe”, N 97, 02.06.2007).

25. YctaBom ropogckoro okpyra Kopones, yTBepXOeHHbIM pelueHuem CoBeTa AenyTatoB ropoackoro okpyra Kopones
MockoBckon obnactm ot 26.11.2014 N 51/8 ("KanuHuHrpaackas npasga”, N 39, 29.12.2014 (cneuBbinyck));
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06 yTBepxaeHUM AOMUHUCTPaATMBHOIO pernameHTa NpeaocTaBneHns MyHuuunansHow yenyru "Belgaya apxuBHbIX CPaBoK, CtpaHuua 44
APXMBHBbIX BbINUCOK, apX1BHbIX KOMUIA 1 UHEPOPMALIMOHHBIX MUCEM Ha OCHOBaHWUW apXMBHbIX JOKYMEHTOB, CO3[aHHbIX C 1 siHBaps

1994 roga"

lNocmaHoeneHue AdMuHUcmpauyuu eopodckozo okpyea Koponee Mockoseckoli obnacmu om 15 utoniss 2021 2. Ne 632-1A

26. MonoxeHnem 06 apxvBHOM OTAene ynpasneHusa genamu AgMuHUCTpaumm ropogckoro okpyra Kopones MockoBckon
obnactu, yTBepXaeHHbIM pacrnopsbkeHnem AgMuHUCTpaumm ropogckoro okpyra Kopones Mockosckon obnactu ot 04.09.2018
N 177-PA.

MpunoxeHue 6

K AAMUHUCTPaTUBHOMY pernameHTy
npeaocTaBneHNA MyHULUNaNbLHON yCnyru
"Bblaaya apXuBHbIX CMPaBOK, apXUBHbIX
BbINMUCOK, apXMBHbIX KON U MH(POPMALIMOHHbIX
nucemM Ha OCHOBaHUU apXUBHbIX JOKYMEHTOB,
co3faaHHbIX ¢ 1 aHBapa 1994"

®OPMA (MPUMEPHAS) 3ANPOCA O NPEAOCTABJIEHUN APXUBHON MH®OPMALIUM O CTAXE PABOTDI
WUNKU O PASMEPE 3APABOTHOW MNNATbI

(HavaveHOBaHMEe MyHMIIMIIAJIBHOTO apxMBa)

®.1.0. (rocryemHee MpMl HaJM) 3asBUTETIS

MOUTOBEM ampecC (oM HEeOOXOIMOCTM)

(KOHTAKTHEN TEJIeQOH)

(ampec 2IIeKTPOHHOM I1OYTHI)
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06 yTBepxaeHUM AOMUHUCTPaATMBHOIO pernameHTa NpeaocTaBneHns MyHuuunansHow yenyru "Belgaya apxuBHbIX CPaBoK, CtpaHuua 45
APXMBHBbIX BbINUCOK, apXMBHBIX KON 1 UHGOPMALMOHHBIX MUCEM Ha OCHOBaHWUM apXMBHbIX JOKYMEHTOB, CO3aHHbIX C 1 AiHBapsi

1994 roga"

lNocmaHoeneHue AdMuHUcmpauyuu eopodckozo okpyea Koponee Mockoseckoli obnacmu om 15 utoniss 2021 2. Ne 632-1A

(peKBM3M‘I‘I:I JOKYyMEHTa, YHOOCTOBEPAKIIESIO

JIMUHOCTE )

(peKBI/ISM'I‘I:I JOKYyMEHTa, YHOOCTOBEPAKIIESI'O

TIOJIHOMOWMA [TpelCTaBUTETIA BasgBuTerid)

(PEKBUBUTEL IOPUIMUECKOTO JIala)

3AABNEHUE
0 NpeAocTaBnNeHnn apXnBHOM MHGOPMaLIMK O cTaxe paboTbl
nnm o pasmepe 3apaboTHo nnaTtbl

Mpowy npenocTtaBuUTb apXMBHYKO CrpaBKy, apXUBHYHKO BbINUCKY, apXMBHYI KONWKO, MHAOPMaLUOHHOE MUCbMO (yKasaTb
HY>XHbIN JOKYMEHT) ANa noaTBepXaeHus ctaxa paboTtbl nnn 3apaboTHon nnaTbl.

Ha nepron sanpaumeaeMor yHQopMainm Mosa damanis Ceula (%) @

[IojiHOe HasBaHME opraHM3alpsl (Ha Iepron paboTel) (*) :

B nocremyrneM OpraHmMs3alsa CMEHWIa CBOS HavMEHOBaHME Ha:

CTPyKTYypPHOEe MompasznesieHme (*) :
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06 yTBepxaeHUM AOMUHUCTPaATMBHOIO pernameHTa NpeaocTaBneHns MyHuuunansHow yenyru "Belgaya apxuBHbIX CPaBoK, CtpaHuua 46
APXMBHBbIX BbINUCOK, apXMBHBIX KON 1 UHGOPMALMOHHBIX MUCEM Ha OCHOBaHWUM apXMBHbIX JOKYMEHTOB, CO3aHHbIX C 1 AiHBapsi

1994 roga"

lNocmaHoeneHue AdMuHUcmpauyuu eopodckozo okpyea Koponee Mockoseckoli obnacmu om 15 utoniss 2021 2. Ne 632-1A

BaHmmMaeMasd IOOJDKHOCTB (%) @

Anpec MecTa paboTel (*) :

IaTa Hauasla paboTel B opraHm3aipm (*) :

IaTa OKOHUaHMA PaboThl B opraHM3alnms (*) :

[lepyon, 3a KOTOPBM HEOOXOmMO MOOTBEPIMTL CTaX paboTel (*) C 1o

[lepmon, 3a KOTOPBM HEOOXOmMO IIOOTBEPIMTL 33paboTHyo MaTy (*) B cjydae,

ecIM 3anpalMBaceTcsa MHQopMAIMS O 3apaloTHOM IJlaTe: C 1o .

Homep mpmkasa o IpreMe Ha padoTy: , JaTa MOmIMCaHMg IIoMKasza O IpueMe Ha
paboTy: .

Homep mprxaza o6 yBOJIbHEHVI: , IaTa NOmIMCaHMd IIPpMKasa OO YBOJIbHEHM:

VHBle CBeIeHMA O IMpelIMeTe 3arpoca .

PesymneTar yCiyrm IMPedlly IMoedoCTaBUThL B KOJIMYECTBE SK3EMITIAPA (oB) .

K BasgBreHmo Mmpwarao:
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06 yTBepxaeHU AOMUHUCTPATMBHOIO pernaMeHTa NpeaoCcTaBneHns MyHuLunanbHoi ycnyri "Belgada apXmMBHbIX CNpaBok, CtpaHuua 47
APXMBHbBIX BbINMUCOK, apXMUBHBIX KOMMWIA 1 MH(OPMALMOHHBIX NMMCEM Ha OCHOBAHUM apXUBHbIX JOKYMEHTOB, CO34aHHbIX C 1 sHBaps

1994 roga"
lNocmaHoeneHue AdMuHUcmpauyuu eopodckozo okpyea Koponee Mockoseckoli obnacmu om 15 utoniss 2021 2. Ne 632-1A

(yKaBI:IBaeTC,q repedeHb OOKYMEHTOB, ITPelOCTaBJIAEMBIX BasgBUTENIEM)

Ha o6pa60TKy MOUX NepCoHaribHbIX OAaHHbIX, COAEPXALUNXCA B 3aABIEHUN U NMpunaraéMbliX K HEMY OOKYMEHTaXx, COrfaceH.

*oba3aTenbHble Ana 3anonHeHus nons

| Moanuck | | Pacwudposka

HOata 20

MpunoxeHune 7

K AAMUHUCTPATUBHOMY pernameHTy
npeaocTaBleHUA MyHULUNANbHOM yCIyru
"Bblaaya apXUBHbIX CMPaBOK, apXUBHbIX
BbINMUCOK, apXMBHbIX KON U MH(POPMALIMOHHbIX
nMcemMm Ha OCHOBaHUN apXUBHbIX AOKYMEHTOB,
co3flaHHbIX ¢ 1 asHBapsa 1994"

®OPMA (MPUMEPHAS) 3ANPOCA O NPEAOCTABJIEHUN APXUBHON NHO®OPMALIUM B OTHOLLUEHUA
HEOBMXUMOI'O UMYLLECTBA

(HarvaveHOBaHMe MyHMIIMIIAJIBHOT'O apxiBa)

®./1.0. (mocremHee MM HaJLMa) 3asBUTENIS

MOUTOBBI ampecC (oM HEeOOXOIMOCTM)
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06 yTBepxaeHUM AOMUHUCTPaATMBHOIO pernameHTa NpeaocTaBneHns MyHuuunansHow yenyru "Belgaya apxuBHbIX CPaBoK, CtpaHuua 48
APXMBHBbIX BbINUCOK, apXMBHBIX KON 1 UHGOPMALMOHHBIX MUCEM Ha OCHOBaHWUM apXMBHbIX JOKYMEHTOB, CO3aHHbIX C 1 AiHBapsi

1994 roga"

lNocmaHoeneHue AdMuHUcmpauyuu eopodckozo okpyea Koponee Mockoseckoli obnacmu om 15 utoniss 2021 2. Ne 632-1A

(KOHTAKTHELM TeJiledoH)

(ampec =JIEKTPOHHOM IIOUTHI)

(peKBM3M‘I‘I:I JOKYyMEHTa, YHOOCTOBEPAKIIESIO

JIMUHOCTE )

(peKBMSMTbI JOKYyMEHTa, YHOOCTOBEPAIICSI'O

TIOJIHOMOWMA [TpeNCTaBUTETIA BasgBuTerid)

(PEKBUBUTEL IPUIMUECKOTO JIIA)

3AABJIEHME
O NpefocTaBneHnn apxmBHON NHOPMaLMM B OTHOLLIEHUN
HeaBWXMMOro UMyLLLeCTBa

I'IpouJy npenocTtaBUTb MHE apXUBHYHK CNpPaBKy, apXMBHYHK BbINMUCKY, apXUBHYO KOMUIO, I/IHdI)OpMaLLI/IOHHOG NMMCbMO (yKa3aTb
Hy)KHbIIZ JJ,OKyMeHT) Nno BOMPOCY npeaoctaBieHnd cBeaeHun 00 oObekTe HeOBMXMMOro nMmyuiecrtsea.

Armpec ofwekTa (*):
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06 yTBepxaeHUM AOMUHUCTPaATMBHOIO pernameHTa NpeaocTaBneHns MyHuuunansHow yenyru "Belgaya apxuBHbIX CPaBoK, CtpaHuua 49
APXMBHBbIX BbINUCOK, apXMBHBIX KON 1 UHGOPMALMOHHBIX MUCEM Ha OCHOBaHWUM apXMBHbIX JOKYMEHTOB, CO3aHHbIX C 1 AiHBapsi

1994 roga"

lNocmaHoeneHue AdMuHUcmpauyuu eopodckozo okpyea Koponee Mockoseckoli obnacmu om 15 utoniss 2021 2. Ne 632-1A

T'on Hauvasa BjageHmsa (*) : .

HavveHOBaHMe opraHM3all, IPelOCTaBUBIEM OOBEKT HEIBK/MOCTM (*) :

Bun obwekTa (KBapTHpa, BeMeJIbHBEL yJacToK UM Ip.) (*):

By 1 peKBM3UTEL 3allpallMBaeMOT0 INOKYMEHTa (IIOCTaHOBJIEHME, IOTOBOP M IOp.) (*)

ABTOP IOKYMEHTA: .

JornonmHmresibHEle CBENEHMS O meenMeTe  3armpoca:

PesymeTar yCiyrm IMPeolly IMeedoCTaBUThE B KOJMYUECTBE SK3EMIUIAPA (oB) .

K BasgBieHmo Mpwiarao:

(yKaBbIBaeTCF[ IIepedeHb OOKYMEHTOB, IIPEeIOCTaBIJIAEMbIX BagBuUTETIEM)
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06 yTBepxaeHU AOMUHUCTPATMBHOIO pernaMeHTa NpeaoCcTaBneHns MyHuLunanbHoi ycnyri "Belgada apXmMBHbIX CNpaBok, CtpaHuua 50
APXMBHbBIX BbINMUCOK, apXMUBHBIX KOMMWIA 1 MH(OPMALMOHHBIX NMMCEM Ha OCHOBAHUM apXUBHbIX JOKYMEHTOB, CO34aHHbIX C 1 sHBaps

1994 roga"
lNocmaHoeneHue AdMuHUcmpauyuu eopodckozo okpyea Koponee Mockoseckoli obnacmu om 15 utoniss 2021 2. Ne 632-1A

Ha o6pa60TKy MOUX NepCoHaribHbIX OAaHHbIX, COAEPXALUUXCA B 3aABIEHUN U NMpunaraeéMbliX K HEMY OOKYMEHTaXx, COrfaceH.

*oba3aTenbHble Ana 3anonHeHust Nons

| Moanuck | | Pacwudposka

HOata_ 20

MpunoxeHue 8

K AAMUHUCTPATUBHOMY perfnameHTy
npeaocTaBrleHUA MyHULUNaNbHON yCIyru
"Bblaaya apXUBHbIX CMPaBOK, apXUBHbIX
BbINMUCOK, apXMBHbIX KON U MH(POPMALIMOHHbIX
nMcemMm Ha OCHOBaHUN apXUBHbIX AOKYMEHTOB,
co3flaHHbIX ¢ 1 aHBapsa 1994"

®OPMA (MPUMEPHAS) 3ANPOCA O NMONYYEHUU UHBIX APXUBHbIX CBEOEHUIA

(HarvaveHOBaHMe MyHMIIMIIAJIBHOT'O apxiBa)

®.11.0. (mocrenHee NPV HaJIIUVN)

BagBuUTesIA/TIONHOSe HarMeHOBaHMEe

OPVIMMYECKOT'O JIia

MOUTOBBI ampecC (oM HEeOOXOIMOCTM)

(KOHTAKTHED TeJiIedOoH)
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06 yTBepxaeHUM AOMUHUCTPaATMBHOIO pernameHTa NpeaocTaBneHns MyHuuunansHow yenyru "Belgaya apxuBHbIX CPaBoK, CtpaHuua 51
APXMBHBbIX BbINUCOK, apXMBHBIX KON 1 UHGOPMALMOHHBIX MUCEM Ha OCHOBaHWUM apXMBHbIX JOKYMEHTOB, CO3aHHbIX C 1 AiHBapsi

1994 roga"

lNocmaHoeneHue AdMuHUcmpauyuu eopodckozo okpyea Koponee Mockoseckoli obnacmu om 15 utoniss 2021 2. Ne 632-1A

(ampec =JIEKTPOHHOM IIOUTHI)

(peKBI/LSM'I‘I:I JOKYyMEHTa, YHOOCTOBEPAKIIESI'O

JIMUHOCTE )

(peKBMSM'I‘bI JOKYMEHTa, YHOOCTOBEPAKIESI'O

TIOJIHOMOWMA [TPeNCTaBUTETIA BasgBuTernid)

(PEKBUBUTEL IOPUIMUECKOTO JIIA)

3AABJIEHUE
0 NpefoCTaBMNeHnN UHbIX apXUBHbIX CBEAEHNI

Mpoluy NpenocTaBUTb MHE apXUBHYHO CMPaBKY, apXMBHYIO BbIMUCKY, apX1BHYH KOMUIO, MHADOPMALIMOHHOE NUCLMO (YKasaTb
HY>XHbI OKYMEHT) NO BOMPOCY NPefoCTaBleHNs CBeAEHNUI O

(yKasaTe NpeIMeT 3arpoca M CBeIeHMS, HeOOXOIVMBE IJIA INOMCKAa MHOOPMALII)

B ciyyae yCbHOBJIEHUA :
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06 yTBepxaeHUM AOMUHUCTPaATMBHOIO pernameHTa NpeaocTaBneHns MyHuuunansHow yenyru "Belgaya apxuBHbIX CPaBoK, CtpaHuua 52
APXMBHBbIX BbINUCOK, apXMBHBIX KON 1 UHGOPMALMOHHBIX MUCEM Ha OCHOBaHWUM apXMBHbIX JOKYMEHTOB, CO3aHHbIX C 1 AiHBapsi

1994 roga"

lNocmaHoeneHue AdMuHUcmpauyuu eopodckozo okpyea Koponee Mockoseckoli obnacmu om 15 utoniss 2021 2. Ne 632-1A

dammas, VMsI, OTYECTBO YCHHOBUTENEM (*)

T'on yCBHOBJIEHMS (*)

B criyuae Bampoca CBeOeHMt OO aKTax IPKOAHCKOT'O COCTOSHNS :

damymis, ¥Msa, OTYECTBO UYEeJIOBEKa, O KOTOPOM 3allpallliBaloTCA CBEeOSHMA (*)

T'on coberrma (poxmeHns, OpakoCodeTaHmMs CMEPTM UM T.h.) (*)

MecTo cobermmsa  (*)

B oiyuae 3ampoca IaHHEX O PEeIMCTPALV 3aXOPOHEHVI :

damymia, ¥Msa, OTYECTBO UEeJIOBEKa, O KOTOPOM 3allpallliBaloTCA CBEeOCSHMA (*)

T'on 3axopoHeHus (*)

MecTO 3axOpoHeHMs (C ykazaHmeM Kiamowmma) (*)

B ciyuae 3alrpoca IOaHHbBIX O COOCPXaHMM 3aBelaHMA @

dammia, vMs, OTUECTBO 3aBemaTels (*)

T'om cocTarjieHMsa =3aBeliaHusg  (*)

HarmveHoBaHre opraHa, OQOpMMBIIETO BaBellgHMe (*)
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06 yTBepxaeHUM AOMUHUCTPaATMBHOIO pernameHTa NpeaocTaBneHns MyHuuunansHow yenyru "Belgaya apxuBHbIX CPaBoK, CtpaHuua 53
APXMBHBbIX BbINUCOK, apXMBHBIX KON 1 UHGOPMALMOHHBIX MUCEM Ha OCHOBaHWUM apXMBHbIX JOKYMEHTOB, CO3aHHbIX C 1 AiHBapsi

1994 roga"

lNocmaHoeneHue AdMuHUcmpauyuu eopodckozo okpyea Koponee Mockoseckoli obnacmu om 15 utoniss 2021 2. Ne 632-1A

B ciyuae 3alpoca IaHHbBIX O HaI'PaXIIeHVI:

Haspamve opraHmszalnysi, B KOTOPOM 3asBUTElb padoTal B IIEPMON €TI0 HaTPakOeHMS

HarmveHoBaHme Harpalpl WM [IOYETHOI'O 3BaHMA (*):

T'on HarpaxneHma (*) :

B ciyuae 3alpoca MHbIX IAaHHBIX B CBOOOIIHOM @opMe oIrmcaTb UVMEKIEeCHA CBeIeHMA

o6 ofwekTe 3arpoca.

PesysibTaT yCIIyIW IIPOUY IIPENOCTaBUTh B KOJMMUECTBE BsK3eMuIIPa (OB) .

K BasgBreHno Mpuarao:

(yKa3b]BaeTCH IepedYeHb OOKYMEHTOB, IIPelOCTaBIIAEMBIX BasgBuTesIEM)

Ha 06p860TKy MOUX NepCoHaribHbIX OAaHHbIX, COAEPXAaLUNXCA B 3aABIEHUN U NMpunaraéMbiX K HEMY OOKYMEHTaXx, COorfnaceH.

*obsizaTenbHble A4S 3anofHEeHUs Nons

| Moanuck | | Pacwudposka

Oata___ 20
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06 yTBEPXKAEHUN AOMUHUCTPATMBHOIO pernameHTa npefocTaBneHus MyHVILl,VII'IaJ'IbHOVI ycnyrm "Bblgava apXmBHbIX CMPaBOK,

Crtpanuua 54

APXUBHbIX BbIMUCOK, apXUBHbIX KOMui 1 VIHdI)OpMaLWIOHHbIX nncem Ha OCHOBaHUM apXMBHbIX JOKYMEHTOB, CO34aHHbIX C 1 AHBaApA

1994 ropga"

lNocmaHoeneHue AdMuHUcmpauyuu eopodckozo okpyea Koponee Mockoseckoli obnacmu om 15 utoniss 2021 2. Ne 632-1A

MpunoxeHune 9

K AOMUHUCTPATUBHOMY perfiamMmeHTy
npenocTaBleHUsi MyHULMNanbHOW YCIyTru
"Bblaavya apXuBHbIX CNPaBOK, apXUBHbIX
BbINMUCOK, apPXUBHbIX KONMUA U NHPOPMALIMOHHbIX
nMcemM Ha OCHOBaHUM apXUBHbIX JOKYMEHTOB,
co3faHHbIX ¢ 1 aHBapa 1994"

OMUCAHUE OOKYMEHTOB, HEOBXOAUMbIX ONS NPEAOCTABIIEHUA MYHULIMMATNIBHOW YCNYTU

Knacc pokymeHTa

Buabl jokymeHTa

O6uwume onncaHus

Mpw anekTpoHHOM

Mpn nuyHon nogaye

rpaxgaHnHa CCCP

rpaxgaHuHa Cotosa
CoBeTckux
Coumannctmyeckux
Pecny6nuk n onncanue
nacnopTa yTBepXaeHbl
NOCTaHOBNEHUEM
CosmuHa CCCP ot
28.08.1974 N 677 "O6
yTBERXKAEHUN
Monoxenus o

OOKYMEHTOB nogaye yepes
PIry
1 2 3 4 5
[lokymeHTbI, NpegocTaBnsemble 3asaBuTenem (npegcrasmrenem 3aasutens)
3anpoc o npegocTtaBneHMn MyHULMNanbLHON 3anpoc AomkeH ObITb Mpu nogave 3anpoc gomxeH
ycnyru odopmrieH no dopme, 3anorHseTcs ObITb NognuncaH
yKa3aHHOW B WHTEpaKTUBHas COOCTBEHHOPYYHOM
npunoxeHusix 6 - 8 k dopma 3anpoca nognucbio
AAMUHUCTPATUBHOMY 3asasutens unu
pernameHTy npeacraBuTenst
3asasutens,
YNOSTHOMOYEHHOrO Ha
nognucaHve
OOKYMEHTOB
[okymeHT, MacnopTt MacnopT gormkeH bbITb Mpn nogave MpepnocTtaensetca
YLOOCTOBEPSIHOLLMNA rpaxkgaHunHa 0POpMIIEH B npeagocTaBnsieTcs opurMHan JoKyMeHTa
NINYHOCTb Poccuiickon COOTBETCTBUM C ANEKTPOHHBbIN ONS CHATUS ero
depnepaunn NOCTaHOBNEHNEM obpas goKymMeHTa konuun. Konus
MpaBuTtensciea 3aBepdeTcs
Poccuiickon ®enepavimm noanuckbio
ot 08.07.1997 N 828 OOMMKHOCTHOrO Nuua
"O6 yTBERPXAEHUMU MyHuuunaneHoro
[NonoxeHus o nacnopTte apxmBa
rpaxaaHvHa
Poccuinckon
denepaunn, obpasua
OnaHka 1 onucanus
nacnopTta rpaxaaHvHa
Poccuinckon
Denepauyn”
Macnopt O6pasey nacnopta MpepocTtaensetca MpepnocTtaensetca

3MNEKTPOHHbIN
obpa3 foKyMeHTa

opurMHan JoKyMeHTa
ANS CHATUA ero
konun. Konus
3aBepseTcs
NoANUCLI0
AOIMKHOCTHOrO numua
MyHuumMnansHoro
apxuBa
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NacrnopTHOW cucteme B
CCCP".

Bonpoc o
OEencTBUTENbHOCTH
nacrnopTa rpaxxgaHuHa
CCCP obpa3sua 1974
roga pewlaetcs B
3aBMCUMOCTHN OT
KOHKPETHbIX
obcToATenbLCTB
(mocTaHoBneHue
MpaButensciea
Poccunckon ®enepavumm
ot 24.02.2009 N 153 "O
NpRU3HaHUN
noencTeutenbHbivu Ao 1
ntonsa 2009 rona
NacnopToB rpaxaaHuHa
CCCP obpasua 1974
roaa Ang HeKoTopbIxX
KaTeropum MHOCTPAaHHbIX
rpaxxaaH u nui, 6es
rpaxaaHcrea")

BpemeHHoe dopma yTBEPXKOEHA MpepocTtaBnseTtca MpepocTtaBnsetca
yOOCTOBEPEHME npukasom MB[ Poccuu 3MNEKTPOHHbIN opuvrMHan gOoKyMeHTa
TINYHOCTKN or 13.11.2017 N 851 o0pa3 goKymMeHTa ONs CHATUA ero
rpaxkgaHuHa "O06 yTBERXKOEHUN konuu. Konusa
Poccuickon ALMWUHUCTRATUBHOIO 3aBepsieTcd
depepauyun pernameHTta nognuceLo

MwuHucTepcTBa OOJMKHOCTHOrO nNuua

BHYTREHHUX Aen MyHuuunansHoro

Poccuinckon denepaiymn apxuBa

No NPeaoCcTaBneHU0

rOCy0apCTBEHHOW

yCcnyry no Bblaaye,
3aMeHe NacnopToB
rpaxaaHuHa
Poccuiickon

YAOCTOBERSAOWNX
JIMYHOCTb rpaxaaHnHa
Poccuiickon ®enepaLimm
Ha Tepputopumn

Poccuinckon
Denepaummn”

BoeHHbIl 6unet dOopMbl YyCTaHOBMEHbI MpepocTtaensetca MpepnocTtaensetcsa
WHcTpyKumen no SMNEKTPOHHBIN opuruHan gokymeHTa
obecneyeHnto obpa3 gokymeHTa ONSA CHATUS ero
hyHKLIMOHWPOBaHUSA konuu. Konuns
CUCTEMbI BOUHCKOIO 3aBepsieTcs
yyeTa rpaxaaH noanucbio
Poccuiickon ®enepaLimm OOIMKHOCTHOrO nuua
¥ nopsaka NposeaeHns MyHuumnnansHoro
CMOTPROB-KOHKYPCOB Ha apxuBa
nyuLlyio opraHusaLimo
OCYLEeCTBMNEHMS
BOWMHCKOIO y4eTa,
yTBEPXKOEHHON
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npukasom MuHucTpa
o6opoHbl Poccuiickoi
denepauum ot
18.07.2014 N 495 "O6
yTBERXAEHUN
WHcTpykuum no
obecneyeHuto
hyHKLIMOHNPOBaHUA
CUCTEMbI BOUHCKOrO
yyeTa rpaxaaH
Poccunckon ®enepaumm
¥ nopsaka NnpoBeaeHns
CMOTPOB-KOHKYPCOB Ha
OyyLlyo opraHMsaLuio
OCYLLIECTBNEHUS
BOMHCKOrO yyeTa"

BpemeHHoe
YAOCTOBEPEHME,
BbldaHHOEe B3aMeH
BOEHHOro buneta

3anonHsaeTca B
COOTBETCTBUM C
npukasoM MuHucTpa
06opoHbl Poccuiickoi

MpenocTtaensierca
3MNEKTPOHHbIN
obpa3 foKyMeHTa

MpenocTtaBnsetca
opvruHan JokymeHTa
ANs CHATUA ero
konuun. Konus

denepauum ot 3aBepsieTcs
18.07.2014 N 495 "O6 NoAnuchbio
YTBERXKAEHUN [JOIMKHOCTHOrO Nuua
WHCTRYKLMKM o MyHuumMnansHoro
obecneyeHnto apxuBa
QYHKLIMOHNPOBAHMA
CUCTEMbI BOUHCKOIO
yyeTa rpaxaaH
Poccwiickoi denepariymn
¥ nopsaKa NpoBeaeHns
CMOTROB-KOHKYPCOB Ha
NYYLIYI0 OpraHu3aLmo
ocCyLecTBAEHA
BOMHCKOrO yyeTa"
YaoctoBepeHue 3anonHseTcs B MpepocTtaBnseTtca MpepocTtaBnseTtca
NUYHOCTU COOTBETCTBUM C 3NEKTPOHHbIN opurMHan JoKyMeHTa
BOEHHOCIYXalLlero NOCTaHOBNEHUEM ob6pas foKkymeHTa 0Nt CHATUS ero
Poccuickon MpaBuTtensciea konuun. Konus
depepauun Poccuinckon denepatinun 3aBep4deTcs
ot 12.02.2003 N 91 "O6 noAnucLIo
yAOCTOBEREHUM OOJMKHOCTHOrO Nuua
NUYHOCTH MyHuuunaneHoro
BOEHHOCIY>KaLLero apxuea
Poccuiickoit
Denepauyun”
PaspelueHue Ha dopma yTBEPXKOEHA MpepocTtaBnseTtca MpepocTtaBnsetca

BPEMEHHOoe
npoXuvBaHue,
BbldaBaemoe nuuy
6e3 rpaxgaHcTBa (¢
OTMETKOW O
paspeLleHumn Ha
BpeMeHHoe
npoXxuBaHne)

npukasom MB[] Poccum
ot 27.11.2017 N 891
"O6 yTBERPXAEHUM
ALMUHUCTRATMBHOIO
pernameHTa
MwuHucTepcTBa
BHYTpeHHUX aen
Poccuinckon deapepauiyun
No NPeaoCTaBNeHU0
roCyaapCTBEHHOM
yCcnyrv no Bbiaaye
WHOCTPAHHbIM

3NEKTPOHHbIN
ob6pas foKyMeHTa

opvrmHan gokymeHTa
ANs CHATWSA ero
konuu. Konusa
3aBepsieTcs
NoAnNucLIo
AOIMKHOCTHOrO nmua
MyHuLMNansLHOro
apxusa
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rpaxgaHam v nviam 6e3
rpaxaaHcTea
paspeLleHns Ha
BREMEHHOE NPoXMBaHUE
B Poccuiickon
denepauum, a Takke
dopm oTmeTkM 1 GnaHka
OOKyMeHTa 0
paspeLleHnn Ha
BREMEHHOE NPOXMBaAHWE
B Poccuiickon
denepaumnmn”

CBuaOeTenbCTBO O
paccMoTpeHnn
xogartancTtea o
Npu3HaHUM nuua
OexeHueM Ha
Tepputopum
Poccuinckon
depepauyunn no
cyliecTBy

dopma yTBEpXKOEHA
npukasom MB[] Poccum
o1 21.09.2017 N 732 "O
CBUOETENLCTBE O
paccMoTpeHun
Xoaarancrea o
NPU3HaHUKN GexeHLEeM
Ha Tepputopumn
Poccuiickon ®enepaLimm
no cyulectsy” (BMecTe C
“Mopsakom
odhopMNeHus, Bblaa4um u
obMeHa cBuaeTensLCcTBa
0 pPacCcMOTPEeHUn
XxoaaTamcrea o
nNpu3HaHun GexeHuem
Ha Tepputopumn
Poccuiickoi denepavymn
no cyuiecray")

MpepocTtaensetca
ANEKTPOHHbIN
obpa3 gokymeHTa

MpepnocTtaensetca
opurMHan JoKyMeHTa
ONS CHATUS ero
konuun. Konusa
3aBepsieTcs
noanuceLo
[OOJMKHOCTHOrO Nuua
MyHuumnnaneHoro
apxuBa

Bug Ha xuntenbCcTBO,

O6pasey 6naHka

I'Ipep,OCTa BNAETCA

M penocrtaBnAaeTcAa

BblAaBaemoe YTBEPXAEH NPUKA30M 3MNEKTPOHHBIN OopurnHan gokymeHTa
WHOCTpPaHHOMY MB[ Poccuu ot obpa3 goKyMeHTa 0Nt CHATUS ero
rpaxgaHnHy 09.08.2017 N 617 "O6 konuun. Konus
(oybnukart Buga Ha yTBEXAEHUN hopMm 3aBepsieTcs
XUTENbCTBO) OnaHKoB BUAA Ha NoAnuCbIo
XKUTENLCTBO" JOIMKHOCTHOIo Nnua
MyHuLMNansLHOro
apxuBa
Bug Ha xutenbctBo | ObGpaseu bnaHka MpenocTtaensierca MpenocTtaBnseTtca
nuua 6e3s YTBEPXAEH NPUKa30M 3MNEKTPOHHbIN OopurnHan JoKymeHTa
rpaxgaHcTea, MBI _Poccum ot obpa3 goKymeHTa ONS CHATUA ero
coaepxaLiuni 09.08.2017 N 617 "O6 konuun. Konusa
3NEKTPOHHbIN yTBERXKAEHUN chopMm 3aBepsieTcs
HocUTErNb 6naHkoB BUaa Ha noanucbio
MHdopmMaLmm XKUTENLCTBO" JOMKHOCTHOro Nuua
MyHuumMnansHoOro
apxuBa
CnpaBka o dopma cnpasku MpenocTtaenseTcs MpepnocTtaenseTcs
paccMoTpeHun YTBEPXKAEHA NPUKa3oM 3MEKTPOHHBIN opurMHan JoKyMeHTa
3asBneHus o MBI _Poccun ot obpa3 gokymeHTa ONSA CHATUS ero
npegocTtasneHnm 28.09.2017 N 741 "O6 konuu. Konus
BPEMEHHOrO yrBEepxaeHun Mopaaka 3aBepsieTcs
ybexuia Ha odhopMIIEeHUs, Bblaaum 1 noanucebio
TepputTopum obmeHa cBuaeTenbLCTBa OOJMKHOCTHOrO Nuua

O npenoctaeeHnn
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Ctpanuua 58

Poccuiickon
depepauun

BPEMEHHOr0 y6exuliia
Ha Tepputopuu
Poccuiickoi ®enepaumnm
1 chopm JOKYMEHTOB,
BbljaBaeMbIx
WNHOCTPaHHbIM
rpaxaaHam u nuuam 6es
rpaxaaHcTea,
obpartuBLunMcA 3a
npeaocTaBneHnem
BREMEHHOro yb6exuiia
Ha Tepputopumn
Poccuiickon
Denepaummn”

MyH1LMNansLHOro
apxusa

CBunaeTenbCcTBO O

dopma GnaHka

MpepocTtaensetca

MpepnocTtaensetcsa

npegocTaBneHun YTBEPXAEHA NPUKa3oM 3MEKTPOHHbIN opurMHan JoKyMeHTa
BPEMEHHOrO MBI _Poccun ot obpa3 gokymeHTa ONSA CHATUS ero
ybexuiia Ha 28.09.2017 N 741 "O6 konuun. Konus
TeppuTopuK yTBERXAEHUM [Nopsaaka 3aBepsieTcs
Poccuiickon odopMneHus, Bblaa4um u NoAnuChbIo
depepaunn obmMeHa cBuaeTenLCTBa AOIMKHOCTHOrO numua
0 NpefocTaBneHun MyHMLMNanbHOro
BREMEHHOr0 yb6exuiua apxuBa
Ha TeppuTopun
Poccunckon ®enepavumm
1 hopM AOKYMEHTOB,
BbljaBaeMbix
WUHOCTPaHHbIM
rpaxgaHam v nviiam 6e3
[RaXaaHCTBa,
obpatvBLIMMCS 32
NpenocTaBneHnem
BREMEHHOr0 yoexuLlia
Ha TepputTopun
Poccuiickoit
Penepauyn”
Cnpagka o dopma yTBEPXKOEHA MpepnocTtaensieTcd MpepnocTtaensercs
NPUHATUN K npukasom MB[ Poccuu 3NEKTPOHHbIN opurnHan goKyMeHTa
paccMOTPEeHUIo o1 09.11.2017 N 846 ob6pas foKymMeHTa OIS CHATUSA ero
3asaBneHus o "O6 yTBEpPXAeHUM konuu. Konusa
Bblgaye Buaa Ha AOMUHUCTRATMBHOIO 3aBepseTcs
XUTENBLCTBO pernameHTa NoANUCHI0
(npoaneHun Bupa MuHucTepcTBa OOIMKHOCTHOTO nmua
Ha XXMTENbCTBO) BHYTREHHUX Aen MyHMLMNanbHOro
Poccunckon ®enepavimum apxuBa
No NPefoCTaBNEHNIO
rocyAapCTBEHHO
yCnyrv no Bbiaaye
WUHOCTPaHHbIM
rpaxgaHam v nuuam 6es
rpaxaaHcTBa BMAa Ha
XKNUTENbCTBO B
Poccuiickoit
Penepauyn”
[okymeHT, [oBepeHHOCTb [loBepeHHOCTb AOoMKHa Mpepoctaensetca | MpegocraensieTcs
YLAOCTOBEPSIHOLLMNA ObITb 0hopMIieHa B 3NEKTPOHHBIN opurMHan JoKyMeHTa
NOSTHOMOYUS COOTBETCTBUM C ob6pa3 goKyMeHTa ONs CHATUSA ero

TpeboBaHMAMM

konuun. Konusa
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npeacTraBuTens 3aKoHoaaTenbCTBa 3aBepsieTcd
3aasutens Poccuinckon noAnucLIo
depnepauun, B ToM OOJMKHOCTHOrO Nuua
ymucne cT. 185, 185.1 MyHuyunaneHoro
[paxpaHckoro koaekca apxusa (nmMbo konus
Poccuiickon ®enepaLimm OOKYMEHTa,
3aBepeHHas
Hagnexawmm
obpasom B
COOTBETCTBUU C
3aKOHOAaTENBLCTBOM
Poccuiickon
depepaumn)
VIHble JOKYMEHTBbI, OdbopmnsioTca B
nogTeepXxgarowme COOTBETCTBUM C
NofHOMouYNS TpeboBaHmaAMH,
npeacraBuTens YCTaHOBIMEHHbLIMU
3agaBuTtens 3aKoHO4aTENbCTBOM
Poccunckon ®enepaumm
OnekyHckoe Bblgaetca opraHom MpepocTtaBnsaetca MpepocTtaenseTtca
yaocToBepeHue OneKu 1 3MNEKTPOHHbIN opurMHan JoKyMeHTa
noneynTenscTea, UMeeT | obpas JoKyMeHTa ONS CHATUS ero
cepvio, Homep u aaty konuun. Konus
Bblgaun. B kaxgom 3aBepdeTcs
cybbekTe Poccuiickon noanucblo
depepauun OOJMKHOCTHOrO Nuua
yCTaHaBNMMBAETCS CBOSI MyHMLMNanbHOro
dopma. apxusa (nmMbo konus
OOKYMEHTa,
3aBepeHHas
Hagnexawmm
obpasom B
COOTBETCTBUU C
3aKOHOAATENBLCTBOM
Poccuiickon
depepaumn)
MoneunTtenbckoe Bblgaetcs opraHom MpenocTtaenseTcs MpepnocTtaenseTcs
YAOCTOBEPEHWE OneKu 1 3MEKTPOHHbIN opurMHan JoKyMeHTa
noneynTenbcTea, UMeeT | obpas AoKyMeHTa ONS CHATUS ero
cepvio, Homep u aaty konuun. Konus
Bblaaun. B kaxgom 3aBepsieTcd
cybbekTe Poccuiickon NoAnuChbIo
depnepauun OOIMKHOCTHOrO Nuua
yCTaHaBNMBaETCHA CBOS MyHuumnnaneHoro
dopma. apxuBa
[oKkyMeHTHl, CBuaeTenbcTBo 0 dopma cBuaeTenscTea MpenocTtaBnseTca MpenocTtaBnseTca
NoATBepXaaroLLni poXxaeHunn YCTaHOBINEHA NPUKa3oM ANEKTPOHHBbIN opurMHan JoKyMeHTa
pPOOCTBO C YENIOBEKOM, O MwuHrocTa Poccum ot obpas goKyMeHTa ONS CHATUS ero
KOTOPOM 3arnpalumBaroTcs 13.08.2018 N 167 "O6 konuwn. Konuns
cBeOeHus; yIBERXKAEHUN hopMm 3aBepsieTcd
[ oKkyMeHTHl, OnaHKOB CBUAETENbLCTB noanucbo
noateepxgatoLume 0 rocyapCTBEHHON [OOJMKHOCTHOrO Nuua
NPUHaANEXHOCTb K perncTpaLmm akTon MyHuuunaneHoro
HacrnegHuKam nepeom rRaXAaHCKOro apxuBa
oyepenm cocTosHua v MNpasun
3anonHeHus hopm
BnaHKoB CBUAETENbLCTB
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O rocyaapcCTBEHHON
perncrTpaLium akTos
rpaXkgaHCcKoro
cocTosaHus"

CBu1aeTenbCTBO O
3akro4eHnmn 6paka

dopma cBugeTenscTea
yCTaHOBINEHa NpYKa3oM
MuHrocTa Poccum ot
13.08.2018 N 167 "O6

MpepocTtaBnsetca
3NEKTPOHHbIN
ob6pas foKymMeHTa

MpepocTtaBnseTtca
opurMHan JoKyMeHTa
0N CHATUS ero
konuun. Konuna

nogTeepxgarowmn dakr
CMepTK YernoBeka, O
KOTOPOM 3anpalumBatoTcs

cMepTU

yCTaHOBMNEHa NpuKasom
MwuHiocta Poccum ot
13.08.2018 N 167 "O6

ANEKTPOHHLIN
obpas goKyMeHTa

yTBERXAEHUN HOPM 3aBepsercs
OnaHKoB CBUAETENLCTB noanuchbo
0 roCyAapCTBEHHON OOMKHOCTHOro Nuua
perncrpaumm akTon MyHuuunaneHoro
[RaxAaHCKOoro apxuBa
cocTosHua v MNpasun
3anonHeHusa hopm
OnaHKoB cBUAETENLCTB
0 rocyaapcTBEHHON
perncTpaLinm akToB
rRaXxaaHCcKoro
cocToaHusa"

[okymeHT, CBuaeTenbcTBo 0 dopma cBuaeTenncTea MpenocTtaBnseTca MpenocTtaBnseTca

opuruHan JoKymeHTa
[0S CHATUA ero
konuun. Konusa

HacnegcTBeHHOro gena

06 oTKpbITUM
HacneLCcTBEHHOIo
aena

COOTBETCTBUU C
3aKoOHOOaTerlbCTBOM
Poccunckon depepaumm

3NEKTPOHHbIN
ob6pas goKymMeHTa

CBefeHust yTBERXAEHUN HOopM 3aBepseTcs
OnaHKoB CBUAETENLCTB NoAnNucbLo
0 rOCYAaRCTBEHHOMN OOIMKHOCTHOTO nmua
REercTpaLMm akToB MyHMLMNanbHOro
rRaxaaHcKoro apxuBa
cocTtoaHua v Mpasun
3anonHeHus oopm
BGnaHKoB CBUAETENLCTB
O rocy4apcTBEHHON
perncrTpaLmm akToB
[RaXaaHCKOro
cocTtosHus"
Cornacwue ycoiHoBuTenen | Cornacue Odbopmnsietca B - MpenocTtasBnsetca
yCbIHOBUTENEWN COOTBETCTBUM C HoTapuarnbHO
3aKOHOAaTeNbCTBOM 3aBepeHHoe
Poccunckon ®epepaumm cornacue
yCbIHOBUTENEN
Cnpagka 06 oTKpbITMK CnpaBka Hotapuyca | OdopmnsieTcs B MpepnocTtaensieTcd MpepnocTtaensercs

opurmHan ookymeHTa

[oKyMeHTHl,
coepaline cBegeHusi o
HeOBWXMMOM UMYLLECTBE
(ecnu npaea He
3aperncTpupoBaHbl B
ErPH)

[orosop kynnu-
NpOo4axu, peleHne
cyAa, MMpoBoe
cornalleHne N nHole
OOKYMEHTbI B
COOTBETCTBUU C
3aKoHOAaTeNbLCTBOM
Poccuiickon
depepaunn

OdbopmnsiioTca B
COOTBETCTBUU C
3aKoHoAAaTeNbCTBOM
Poccunckon ®enepaumm

MpenocTtaensierca
3MNEKTPOHHbIN
obpa3 foKyMeHTa

MpenocTtaBnsetca
opurMHan JoKyMeHTa
ANS CHATUA ero
konun. Konus
3aBepseTcs
NnoAnNuceLo
OOIMKHOCTHOrO nu1ua
MyHuumMnansHoOro
apxuea (nMbo konusi
OOKYMEHTa,
3aBepeHHas
Hagnexawumm
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obpasom B
COOTBETCTBUN C
3aKoHoAaTeNnbLCTBOM
Poccuiickon
depepaumn)

[okymeHTbI, 3anpalumBaem

ble B NOpsiKe MeXBeao

MCTBEHHOIO MHOPMALNOHHOIO B3aMMOLEeNCTBUS

npaBoyCTaHaBﬂl/lBaIOLLl,Vle

n (unu) EMPH yctaHoBneHa nHUUmaTmBe nHUUmaTmBee
npaBoyfoCTOBepStoLLmneE pUKasom

OOKYMEHTbI Ha 06beKT MwuHucTepcTBa

(oBbekThI) 3KOHOMWNYECKOro

HeOBUXNMOCTHU

Bbinucka ns EMPH

CDopma BbIMNCKN N3

pas3sutna Poccuun ot

Mo cobcTBEHHOM

Mo cobcTBEHHOM

25.12.2015 N 975 "O6
yTBERXKAEHUM dhopMm
BbINWCOK 13 EanHOro
rOCynapCTBEHHOIO
peectpa
HEeOBWXUMOCTU, COCTaBa
COAEPXaLLNXCHA B HUX
CBEAEHUN N MopaaKa Ux
3anofHeHNs, a Takke
TpeboBaHu K doopmarty
OOKYMEHTOB,
cofiepxallinx cBeaeHna
EnwuHoro
rOCYAapPCTBEHHOIO
peecTpa HeOBUXUMOCTH
W NPeaoCTaBNAEMbIX B
ANEKTPOHHOM Buae"

MpunoxeHue 10

K AAMUHUCTPaTUBHOMY perfnameHTy
npeaocTaBrleHUA MyHULUNANbHOMN yCIyru
"Bblaaya apXUBHbIX CMPaBOK, apXUBHbIX
BbINMUCOK, apXMBHbIX KONUA U MH(POPMALIMOHHbIX
nMcemMm Ha OCHOBaHUN apXUBHbIX AOKYMEHTOB,
co3flaHHbIX ¢ 1 aAHBapsa 1994"

®OPMA PELUEHUA OB OTKA3E B NPUEME OOKYMEHTOB, HEOBXOAUMbIX ANA NPEAOCTABIIEHUA
MYHULUMUNANBHOWU YCNYTU

(OdbopmnseTcsa Ha oduumanbHOM
6naHke MyHMUMNanbLHOro apxmnea)

Komy =
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(bamumisg, 1M, OTUECTBO (IIPM HAJIAI)

@MBI/D’{@CKOI‘O Joiia, VMHIVBUITYaJIbHOI'O

IMPedIIPVIHVMATETIA VUM HaviMeHOBaHMe

IOPMIMHYECKOIO Joaia)

PEWEHNE

06 oTkase B NpMeme JOKYMEHTOB, He0BXoaAMMbIX
Ansa npegocTaeneHns MyHuumnansHom ycnyru

MyHuuunansHon

B npueme OOKYMEHTOB, HeobXxoaMMbIX ans npegocTaBneHns
n
OCHOBaHWSIM:
N nyHkTa HavnmeHoBaHVe OCHOBaHWs ANsl OTKasa B PasbsicHeHMe NnpuyunH oTkasa B
COOTBETCTBUN C AOMUHUCTPATUBHBIM npueme
pernameHTom *
1 2 3
12.1.1. O6palyeHne 3a npeaocTaBneHNneEM UHOM YkasaTb, kKakow opraH
MYHULMNANbHOW YCNyru NpeaoCTaBnsET ycnyry, ykasaTtb
MHpOPMaLIMIO O MECTE HaXOXAEHUN
12.1.2. 3asButenem npeacTaBneH HEMOHbIN YKkasaTb ncyepnbiBaloLLnin NepeyeHb
KOMIMMEKT AOKYMEHTOB, HEOBXOANMbIX OOKYMEHTOB, He NpeacTaBeHHbI
ans npegoctaeneHs MyHMUunanbHoN 3asButenem
ycnyrm
12.1.3. [oKyMeHTbI, Heobxoanmble ans YKasaTb ncyepnbiBaloLWmin nepedeHb
npegoctasnenns MyHuumnanbHom [OKYMEHTOB, YTPaTUBLLUNX CUITY
YCInyru, yTpatunm cuny
12.1.4. [oKkyMeHTbl cogepxaT NoaAYnCTKN n YkasaTb ncyepnbiBaloLLnin NepeyeHb
nUcnpaeneHnst TEKCTa, He 3aBEPEHHbIE B OOKYMEHTOB, CoAepXaLLmX
nopsiake, yCTaHOBINEHHOM NOAYMCTKN N NCMPaBNEHNs TeKcTa,
3aKkoHogaTtenbcTBOM Poccuiickomn He 3aBepeHHble B Nopsake,
denepauun YCTaHOBIEHHOM
3aKoHogaTenbcTBOM Poccunckon
denepauun
12.1.5. [okymMeHTbl cogepxaT noBpexaeHus, YKkasaTb ncyepnbiBaloLLmin NnepeyeHb
Hanu4yne KOTopbIX He NMO3BOJSISET B [OOKYMEHTOB, CoAepXaLLmX
nonHom obbLeme Ucnonb3oBaThb noBpexaeHus
WMHpopMaLMIO U CBeAEeHNS,
copepXxalymecs B JOKYMeHTax ansi
npegoctasneHns MyHuumnansHom
ycnyrm
12.1.6. HekoppekTHoe 3anonHeHne YkasaTb nons 3anpoca, He

ycnyru

" Bam oTkasaHO no cnegyromm
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ob6s3aTenbHbIX Nonen B 3anpoce 3anonHeHHble 3asBuTenem nubo
3anosiHEHHbIE He B MNOMHOM 00beMe,
nnbo ¢ HapyLeHnem TpebosaHui,
YCTaHOBIEHHbIX
AAMVHUCTPATUBHBIM PerfnaMmeHToM

12.1.7 HekoppekTHoe 3anonHeHne YKkasaTb ncyepnbiBaloLLni NnepeyeHb
obsi3aTenbHbIX nonew B goopme 3MEeKTPOHHbIX 06pa3oB AOKYMEHTOB,
uHTepakTusHoro 3anpoca Ha PI1IryY He COOTBETCTBYIOLLNX YKa3aHHOMY
(oTcyTCTBME 3aMONHEHWS, KpUTEpUio

HeOoCToBepHOE, HenorHoe nnéo
HenpaBwuiibHOE, HEe COOTBETCTBYHOLLEE
TpeGOBaHVIﬂM, YCTaHOBJIE€HHbIM
ALI,MI/IHI/ICTpaTVIBHbIM pernameHTOM)

12.1.8. MpencraBneHne anekTPoHHbIX 06pa3os
OOKyMeHTOB nocpeactasom PIITY,
KOTOpbl€ He NMO3BONSAT B NOMHOM
obbeme npounTaTh TEKCT AOKYMEHTa n/
UNK pacno3HaTb PEKBU3UTbI JOKYMEHTa

12.1.9. Mogava 3anpoca M MHbIX JOKYMEHTOB B
3NeKTPOHHOW chopMe, NoANUCaHHbIX C
ncnonb3oBaHnem Il He
npuHagnexawen 3aasutento unu
npeacTtaesuTento 3aasuTenst

12.1.10. MocTtynneHne 3anpoca, aHanorm4yHoro
paHee 3aperncrTpupoBaHHomy 3anpocy,
CpoK npegocTasneHns MyHuumnansHon
YCNyrn no KOTOPOMY HE UCTEK HA MOMEHT
nocTynneHus Takoro 3anpoca

[ononHuTensHO UHopmMmpyem:

(yxazemBaeTcs mHQopMalpsa, HeoOXOomyMas Il YyCTPaHEeHWs MPUU/H OTKa3a B IIPUEMEe

IOKYMEHTOB, HEOOXOMMMEIX IUIS MMPeOOCTaBJIeHMs MyHMIMIIAIBHOM YCITyITM, a TakKke

MHad IOOIIOJIHMTEJIbHAaA I/H—I(l)OpMa.LIM,q on HaJIAIVA)

(YynonHOMoOYeHHOE AOMKHOCTHOE NULO (nognuce, hamunms, uHUUManbI)
MyHuuunansHoro apxmea)

" n 20
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MpunoxeHue 11
K AAMUHUCTPATUBHOMY pernameHTy

npenocTaBlieHUsi MyHULMNAnbHOW YCIyTu
"Bblaavya apXuBHbIX CNPaBOK, apXUBHbIX
BbINMUCOK, apPXUBHbIX KONMUA U MHPOPMaLIMOHHbIX
nMcemM Ha OCHOBaHUM apXUBHbIX AOKYMEHTOB,
co3paHHbIX ¢ 1 AHBapa 1994"

NEPEYEHb U COOEPXXAHUE AOMUHUCTPATUBHbLIX OEUCTBUIA, COCTABNAIOLLNX
AAMUHUCTPATUBHBIE NMPOLEQYPbI

I. NOPAOOK BbINONMHEHUA AAMUHUCTPATUBHbIX BEACTBUN NMPU OBPALLEHUN 3AABUTENA
NMOCPEACTBOM PII'Y

1. Mpuem u peructpaumsa 3anpoca 1 JOKYMEHTOB
MecTto AOMUHUCTPATMBHbIE CpepnHuii cpok TpyooemkocTb | KpuTepum npuHATUA CopepxaHue
BbIMOJTHEHUS OencTeust BbIMNOIHEHMS peLueHuni OencTsus, ceegeHns
npoueaypsbl/ O AOMKHOCTHOM
ncnonb3yemasi nuue,
nc OTBETCTBEHHOM 3a
BbINOSIHEHWE
aAMUHUCTPaTUBHOIO
OencTBus, pesynsrat
aAMUHUCTPaTUBHOIO
AEeNCTBUS U NOPSAOK
ero nepegauu,
cnocob cumkcaumm
pesynerata
PIry/Mogyne Mpuem un 1 pabounii geHb | 15 MUHYT CootBeTcTBUE 3anpoc (no gpopmam
MoLl ENC OY/ npegsapuTernbHas (He npencTaBrieHHbIX cornacHo
MyHuuunaneHbIR | NpoBepka BKINtOYaeTcs B 3asButenem npunoxeHnsm 6 - 8 k
apxus OOKYMEHTOB o6LwmniA cpok OOKYMEHTOB AOMWHUCTPATUBHOMY
npepocTaBneHns TpeboBaHuAM, pernameHTy) n
MyHMUMNansHom YCTaHOBEHHbIM npunaraemble
ycnyru) 3aKOHOAATEeNbLCTBOM | AOKYMEHThI
Poccunckon nocTynawT B
degepauun, B TOM WHTErpupoBaHHbIN C
yncne PICY Moagyns ML
AgomuHucTpatmeHeiM | ENC QY
pernameHTom MyHu1LMNanbHOro
apxuBa.
Pesynsratom
agMUHUCTPATUBHOIO
JEencTBus ABNAETCA
npuem 3anpoca.
Pesynerar
dukcupyeTcs B
3MNeKTPOHHOW hopme
B Moayne M®LI ENC
oy
MyHuumnansHeln | NMpoeepka B TOT Xe aeHb 10 MUHYT CootBeTcTBUE MpencraBneHHble
apxvs/Moaynb KOMMMAEKTHOCTU npencTaBneHHbIX [OKYMEHThI
OOKYMEHTOB MO 3aasuTtenem NpoBepsItoTCa Ha
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MoL| EUCOY/
PMCY

nepeyHto
OOKYMEHTOB,
HeobxoauMbIX Ons
KOHKPETHOTO
pesynsrata
npeaocTaBneHus
MyHuuunansHon
ycnyru, npoBepka
Ha npegMeT
HanM4Yns OCHOBaHWUMN
Onsi OTKasa B
npueme
OOKYMEHTOB,
HeobxoaMMbIX Ons
npeaocTaBneHns
MyHuumMnansHom
ycnyrm

OOKYMEHTOB
TpeboBaHuAM,
YCTaHOBIEHHbIM
3aKoHOAAaTEeNbCTBOM
Poccuiickon
denepauun, B TOM
yucre
AAMWHUCTPATUBHBIM
pernameHTom

COOTBETCTBUE
nepeYHto
OOKYMEHTOB,
HeobxogMmbIX ona
npegocTaBneHust
MyHuLmMNansHon
ycnyru.

B cny4yae otcyTtcTBYSA
kakoro-nnéo
AOKYMeHTa,
nognexatiero
npencTaBnexHuio
3asBuTenem, a
Takke Npu Hanuuuu
OCHOBaHun ons
OTKasa B npueme
OOKYMEHTOB,
HeobOXxoaMMBbIX Ans
npegocTaBneHust
MyHuLmMNansHon
YCNyru, ykasaHHbIX B
nogpasgene 12
AOMWHUCTPATUBHOTO
pernameHTa,
AOIMKHOCTHBIM
nvuom
MyHMLMNanbHOro
apxuBa
dopmupyeTcs
pelueHune 06 oTkase
B Npueme
JOKYMEHTOB,
HeobxoaMmbIX ons
npenocTaBneHus
MyHuUmMNansHom
ycnyru, no popme
cornacHo
npunoxeHuto 10 K
AOMWHUCTPATUBHOMY
pernameHTy.
PelweHne 06 oTkase
B Npueme 3anpoca 1
AOKYMEHTOB
noanuceliBaeTcs
YCUNEHHOM
KBanMpuunMpoBaHHOW
an
YMNONHOMOYEHHOro
AOIMKHOCTHOrO numua
MyHuuMnansHoro
apxuBa u He No3aHee
nepsoro pabo4yero
OHS, criegytoLlero 3a
OHEeM nogauu
3anpoca,
HanpasnsieTcs
3asBuTenio B
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JINuHBbIN KaOUHET Ha
POTY.

B cny4ae otcyTtcTBuYS
OCHOBaHWi ans
OTKasa B npueme
3anpoca u
AOKYMEHTOB,
HeobxoanMbIX AN
npegocTaBneHus
MyHuuunansHon
ycnyru, 3anpoc
perucTpupyercs B
Moayne MoL, ENC
OY MyHuumnanbHoro
apxuBa, 0 YeMm
3aaBuTenb
yBEOMINSETCS B
JInuHom kabuHeTe Ha
PIrY. Pesynstatamn
agMUHUCTPATUBHOIO
OeNCTBUS ABNSOTCA
pervcTpaums
3anpoca o
npegocTaBneHun
MyHuuunansHon
ycnyru nmbo oTkas B
€ro perucrpaumu.
Pesynbrar
dukcupyetcs B
3NEeKTPOHHON hopme
B Moayne M®L] ENC
OV, a Takke Ha
POry.
OcyuwecTtBnsieTcs
nepexoa K
aAMWHUCTPaTUBHOM
npouenype
"®opmupoBaHue u
HanpasneHue
MEXBEJOMCTBEHHbIX
WHOPMALIMOHHBIX
3anpocoB B OpraHbl
(opraHunsauwmn),
yyacTByoLLME B
npegocTasneHun
MyHuuunansHon
ycnyrn®

Pernctpauus 30 MuHyT
3anpoca nmbo
OTKa3 B
pervcTpauum
3anpoca

2. ®OPMMPOBAHUE U HANPABNEHUE MEXXBEAOMCTBEHHbBIX UH®OPMALIMOHHbLIX 3AMPOCOB B
OPIrAHbl (OPTAHU3ALIUN), YHACTBYIOLLUE B NMPEAOCTABIIEHUUA MYHULIUMNMATIBHOWU YCIYTU
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MecTto AOMUHUCTPATMBHbIE CpegHun TpynoemkocTb Kputepum CopepxaHue
BbIMNONHEHUSA aencTens CpokK NPUHATMSA AencTBus, cBeaeHus o
npoueaypbl/ BbIMNONHEHUS peLleHun OOMKHOCTHOM nuLe,

ucnornb3yemas OTBETCTBEHHOM 3a
nc BbIMOSIHEHNE
agMUHNCTPaTUBHOIO
OencTBus, pesyneraT
aaMUHUCTPATUBHOIO

0EencTBus 1 Nopsagok
€ro nepegayu, cnocobd
dukcauuu pesynsrata

1 2 3 4 5 6
MyHuumMnanbHbIN Onpegenexne 0,5 15 MUHyYT Hanwnune B [lormkHOCTHOE NUUOo
apxus /Moaynb cocTaBa pabouyero nepe4vHe MyHuUMnansHoro
Mol ENC OY OOKYMEHTOB, OHA OOKYMEHTOB, apxuBa hopMumpyeT n

noanexatimx HeobxoaMMbIX Ans | HanpaBnsaer
3anpocy y opraHos, npenocTaBneHus MEXBEJOMCTBEHHbI
opraHusaumn, MyHuuunansHon WUH(OPMaLIOHHBIN
HanpasneHue ycnyru, 3anpoc, ecnu
3anpoca OOKYMEHTOB, OTCYTCTBYIOT
HaXOOSALLMXCS B OOKYMEHTHI,
pacnopshkeHun y yKasaHHblE B
denepanbHbIX nogpasgene 11
OopraHoB AOMWHUCTPATUBHOTO
WCMOSMHUTENBHOW perrnameHTa, u OHK
BMacTtu HeobxoanMbl Ans
npegocTaBneHus
MyHuuunansHon
ycnyru.

B Moayne MoL| ENC
QY npocrtaensetcs
OTMETKa 0
HeobxogMmocTun
OCYLLECTBIEHNS
3anpoca JOKyMeHTa y
opraHa, opraHusauum
W HanpaensieTcs
MEXBEJOMCTBEHHbIV
WHOPMAaLIMOHHBIN
3anpoc.

Pesynsratom
agMUHNCTPATUBHOIO
AencTBUs aBnseTca
HanpasneHve
MeXBeJOMCTBEHHOIO
WHOPMALIMOHHOTO
3anpoca.

Pesynetar
dumkenpyeTca B
3NEeKTPOHHOW hopme B

cucteme
MEXBEAOMCTBEHHOIO
3MNEKTPOHHOIo
B3aMMOOencTBUst
KoHTponb 1 pabounin Hannuve B MpoBepka
npeaocTaBneHnst aeHb (5 nepe4vHe NOCTYNEHNS OTBETOB
pesynerata pabounx OOKYMEHTOB, Ha
3anpoca(oB) OHewn) HeobxoaumbIX AN | MeXBEeOAOMCTBEHHbIE
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npegocTaBneHns
MyHuumMnansHom
ycnyru,
[AOKYMEHTOB,
HaxoasILLUMXcs B
pacnopsikeHun y
OpraHos,
opraHusaummn

VMHOPMALIMOHHBIE
3anpochl.
Pesynsratom
agMUHUCTPATUBHOIO
OencTBUs sBnsieTcst
nony4eHve oTeeTa Ha
MeXBeJOMCTBEHHbI
WHPOPMAaLIMOHHbIN
3anpoc.

Pesynbrar
dumkenpyeTca B
3NEeKTPOHHON hopme B
cucteme
MEeXBEeJOMCTBEHHOIO
3MNEKTPOHHOro
B3aMMOOENCTBUSI.
Mpwn nocTynneHumn
OTBETOB Ha 3anpocsl
ocyllecTBnsAercs
nepexoa K
agMUHUCTPaTUBHOM
npouenype
"Onpegenexve
BO3MOXHOCTU
npegocTaeneHus
MyHuuunansHon
ycnyrn”

3. PACCMOTPEHUE NJIOKYMEHTOB U NPUHATUE PELLEHUA O NOArOTOBKE PE3YIILTATA
NMPEAOCTABNEHUA MYHULUNANIBHOW YCNYTU

perfamMeHToM

MecTo AOMUHUCTpaTUBHbIE CpenHun TpynoemkocTb | KpuTepum npuHaTus CopepxaHue
BbIMONMHEHUS JencrTeus CpOK peLeHun JEeNcTBUS, CBEOEHUs
npouenypbl/ BbINOTHEHUS 0 JOMKHOCTHOM nuLe,

ucnonb3yemas OTBETCTBEHHOM 3a
nc BbIMOMHEHNE
aAMWHUCTPaTUBHOIO
aencTsus, pesynerat
aAMWHUCTPaTUBHOIO
OencTeus 1 Nnopsigok
ero nepegayu, cnocob
dukcaummn pesynesrarta
MyHuumnanesHeli | MNpoBepka 5-n pabounii OTtcyTtcTBME UNK [ormkHocTHOoe nnuo
apxvB /Mogynb OTCYTCTBUS UIU OeHb Hanunyne ocHoBaHust | MyHuuMNansHOro
Mol ENC OY Hann4Ms OCHOBaHWUN Ans oTkasa B apxvBa Ha OCHOBaHWK
ONs OTKasa B npenocTaBneHmMu cobpaHHoro
npenocTasrieHnn MyHuuunansHon KOMMNeKTa
MyHuuunansHon ycnyru B JOKYMEHTOB, ucxogs
ycnyru COOTBETCTBUU C n3 KpuTEepmneB
3aKoHoAaTenbCTBOM | MpegocTaBrneHus
Poccuiickon MyHuumnansHowm
denepauuu, B ToM ycnyru,
yucne YCTaHOBMNEHHbIX
AOMUHUCTPATMBHBLIM | HACTOALLMM

A,D,MI/IHI/ICTpaTI/IBHbIM
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pernameHTomMm,
onpepenset
BO3MOXHOCTb
npegocTaBneHns
MyHuumMnansHowm
ycnyru u coopmmpyet
NPOeKT pesynerata
npegocTtaBneHns
YCRyru.

Pesynbsratom
agMUHUCTPAaTUBHOIO
JEeNcTBUSA ABNSIETCH
yCTaHoBneHve
HanMunst unu
OTCYTCTBUSA
OCHOBaHun ons
OoTKasa B
npepocTaBneHun
MyHuumnansHowm
ycnyru, NOAroToBKa
npoekTa peLleHns o
npegocTaeneHun
MyHuumMnansHowm
ycnyru no popme
cornacHo
npunoxexuto 1 K
AOMWHUCTPATUBHOMY
pernameHTy unm o6
OTKa3e B ee
npegocTasneHnun no
dopme cornacHo
NPUIOXEHNo 3 K
AOMWHUCTpPaTUBHOMY
perrnameHTy.
Pesynbrar
dukcupyetcs B Buae
npoekTa peLleHns o
npepocTaeneHun
MyHuumMnansHowm
ycnyrv unm ob oTkase
B ee npegocTasneHnu

4. NMPUHATUE PELLEHUA O NPEOOCTABJIEHUMN (OB OTKA3E B NMPEAOCTABJIEHUN) MYHVILIMI'IAHbHOVI
YCNYrn " O®OPMITEHUE PE3YIBTATA NMPEAOCTABJIEHUA MYHULUIUIMNANIBHOU YCNYTU

MecTto AOMUHUCTPATMBHbIE CpenHun Tpynoemkoctb | Kputepumn npuHatua CogepxaHue
BbIMONHEHUS aencTens CpokK peLleHun OencTBus, cBeaeHus
npoueaypbl/ BbINONHEHUS O OOMKHOCTHOM

ucnornb3yemas nvue, OTBETCTBEHHOM
nc 3a BbIMOMHEHWE
agMUHNCTPATMBHOIO
OencTeus, pesynsrat
agMUHNCTPATMBHOIO
OEencTBus 1 Nopsaok
ero nepegauu,
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cnocob dmkcaumm

pesynbrata
MyHuumnaneHeln | PaccmoTtpeHune 0,5 CootBeTcTBUE YNonHoMo4YeHHoe
apxus /Moaynb npoekTa pesynesrata | paboyero NpoeKkTa peLleHns [OMKHOCTHOE NULIO
ENC OY npegocTaBneHnst OHs TpeboBaHMAM MyHuumnansHoro
MyHuumMnansHom 3aKkoHogaTenbCcTBa apxmea
ycnyru Poccunckon paccmartpuBaet
depnepauun, B TOM NPOEKT peLLeHns Ha
yucne npeaver
AOMWHUCTPATUBHOMY | COOTBETCTBUSA
pernameHTy TpeboBaHMAM
AOMUHUCTPATUBHOO
pernameHTa,
NONHOTHI N KayecTBa
npegocTaBneHns
MyHVumMnansHon
yCrnyru, a Takke
ocyliecTenser
KOHTPOSb CPOKOB
npeaocTaBneHns
MyHuuunansHon

ycnyru. NoanuceiBaeT
NPOEKT peLLeHns o
npepocTaBneHun
MyHuumnnansHon
ycrnyru unm ob otkase
B €e npefocTaBneHun
C MCNOMNb30BaHMEM
YCUIEHHOM
KBanpuunpoBaHHOM
3l B Mogyne MoL|
ENC OY u
HanpaBnsieT
YMONTHOMOYEHHOMY
OOIMKHOCTHOMY NnLLy
MyHvumnaneHoro
apxvea ans
HanpasneHus
pesynerata
npegocTaBneHns
MyHuumnnansHon
ycnyrm 3asiButento.
Pesyneratom
agMUHNCTPATMBHOIO
JEeNCTBUSA ABNSIETCS
nognucaHue, B TOM
yucne ycuneHHom
KBanuunpoBaHHOM
3rl, peleHus o
npeaocTaBneHnm
MyHVumMnansHon
ycnyrv unm ob oTkase
B ee
npefocTaBneHnu.
Pesynbrar
dukcupyeTcs B BUAE
peLueHus o
npegocTaBneHun
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MyHVumMnansHon
ycnyrv unum ob oTkase
B ee npegocTaBneHun

5. BbIJAYA PE3YJILTATA MPEQOCTABNEHUA MYHULUNANBHOW YCNYTU 3AABUTENIO

MecTto AOMUHUCTPATMBHbIE CpenHun Tpynoemkoctb | Kputepumn npuHaTus CogepxaHue
BbINONHEHMWS aencrens CpokK peLueHun OeucTBUs, CBeAeHNs o
npoueaypbl/ BbINONHEHUS OOMKHOCTHOM nuue,

ucnonb3yemMas OTBETCTBEHHOM 3a
nc BbIMOSNIHEHNE
agMUHNCTPATMUBHOIO
OencTeus, pesynsrat
aaMUHNCTPATMBHOIO
OEencTBus 1 nopsgok
€ero nepegayu, cnocobd
dukcauun pesynsrata
1 2 3 4 5 6
Mogynb ML Bbligava unum 0,5 CooTBeTCcTBME [omkHoCTHOEe NnLo
EVNC OY/PITY | HanpaBneHue paboyero NpoeKTa peLleHns MyHuMUMnaneHoro
pesynerata OHs TpeboBaHuAM apxuBa Hanpaensert
npenocTaBneHus 3aKoHoAaTenbLCTBa pesynerart
MyHuuunansHon Poccuinckon npegocTaBneHus
ycnyru 3asiButento depgepauuu, B TOM MyHuuunansHon
yncne ycnyru B hopme
AOMVHUCTPATUBHOMY | SneKTpOHHOro
pernameHTy OOKYMEHTa,
noanMcaHHoro
YCUIEHHOW
KBanuduumpoBaHHOM

3l ynonHoMo4eHHOoro
OOMKHOCTHOro nuua
MyHuumnaneHoro
apxumBa B JIN4HbIN
kabuHet Ha PIIIY.
3aaBuTens
yBeaoMnseTcs o
nornyyeHuun pesynerara
npegocTaBneHns
MyHuuunansHon
ycnyru B JInuHom
kabuHeTe Ha PTITY.
3aaBuTEnb MOXET
nonyyYnTb pesynerart
npesocTaBneHns
MyHVumnaneHon
ycnyru B nto6om ML
MockoBckon obnacTtu B
BMAE pacneyataHHoro
Ha BymMaxxHOM
HocuTene ak3emnnsapa
3MNEeKTPOHHOro
OOKyMeHTa. B aTom
cnyyae paboTHUKOM
Mol
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pacnevaTbiBaeTcst U3
Moayna MoL EMC OY
Ha BymakHOM
HocuTemne 3K3eMnnsap
3MNEKTPOHHOIro
JOKYMEHTa,
noanucaHHbIN
YCUIIEHHOW
KBanMuunpoBaHHOM
Ol ynonHoMO4YeHHOro
OOMKHOCTHOro nuua
MyHuuunansbHoro
apxmBa, KOTOpbIn
3aBepsAeTcsa NOANUCHI0
YMONMHOMOYEHHOrO
paboTHuka MOLL n
neyatbio MOLI.

3a ncknyeHnem
cnyyas, Kkorga
OOMKHOCTHOE NULIo
MyHuumnaneHoro
apxuea BbigaeT
3aaBuTento pesynsrat
npepocTaBneHus
MyHuuunansHon
yCnyru no Bonpocy
YCbIHOBIEHUS
(yBoyepeHus) B popme
OymaxkHoro
OOKYMeHTa,
noanMcaHHoro
YNONMHOMOY€EHHbBIM
OOMKHOCTHBIM NULIOM
MyHuumnnanbHoro
apxuBsa. [Npu aTom
NpoBOAMTCA CBEpKa
OOKYMEHTOB.
Pesynbratom
agMUHNCTPATUBHOIO
OeNCTBUS ABMsSieTCs
yBeaoMIeHue
3asButens o
nornyyeHuun pesynerara
npegocTaBneHns
MyHuuunansHon
ycnyru, nonyyeHvue
3aasuTtenem
pesyneraTa.
Pesynerar
dmkempyeTca B
Mogyne MoL, ENC OV,
JInyHom kabuHeTe Ha
Prry
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